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TepMuHbI U onpeaeneHus

TepMuHbl 1 onpefeneHns, UCMNosib3yemble B HacTodAWeM  agMWHUCTPaTUBHOM
pernameHTe npegocrasneHns MyHuumnansHon ycnyrn «lloctaHoBKa MHOrOOETHbLIX CeMen Ha
yyeT B uUensax 6GecnnaTHOro nNpeaocTaBrneHWss 3eMerbHbIX — ydacTKkoB»  (Qanee —
AOMWHUCTPATMBHBIA ~ pernamMmeHT), ykasaHbl B [lpunoxeHun 1 K  Hacrosemy
AOMWHUCTPATUBHOMY pPErNamMeHTy.

Paspen |. O6wme nonoxeHus

1. npe,qmeT perynnpoBaHus AAMVIHVICTpaTVIBHOFO pernamMeHTa

1.1. Hactoswuin agMUHUCTPATMBHBIN pernameHT ycTaHaBnvBaeT CTaHAapT npefocTaBreHus
MyHUumMnanbHoW ycnyrn «llocTaHoBKa MHOroAeTHbIX CeMen Ha y4yeT B uenax GecnnaTHoOro
npegocTaBneHns 3eMenbHbIX yyacTkoB» (ganee — MyHuuunaneHas ycnyra), COCTaB,
nocrnefoBaTeNibHOCTb UM CPOKM  BBINOSIHEHUA  aAMUHUCTPATMBHBIX — Mnpoueayp Mo
npegocTtasneHnio MyHuumnansHon ycnyrn, TpeboBaHuUs K NOPSAKY WX BbIMNOMHEHUS, B TOM
yncrie 0oCOB6EeHHOCTU BbINOMHEHNA aAMUHUCTPATUBHbLIX Mpouedyp B 3reKTPOHHOW ¢opme, a
Takke OCOBGEHHOCTM BbINOMHEHUS aAMUHUCTPATUBHbLIX Npouedyp B MHOMOMYHKLUMOHAMNbHbIX
LUeHTpax, popMbl KOHTPOMS 3a UCNONHeHWeM AOMUHUCTPATMBHONO pernameHTa, AocyaebHbin
(BHecynebHbIn) nopsgok obxanoBaHus peleHun n aenctsuin (6e3nencTBusa) OOSMKHOCTHBLIX
iy, agMmMHUCTpaumm OMUTPOBCKOro MyHUUuMnanbHoro panoHa Mockosckon obrnactu (ganee —
AOMUHUCTpaUUS), YNOSTHOMOYEHHbIX crneunanuctos ML,

2. INvua, umerowme npaBo Ha nonyveHne MyHULMNanbLHOW yCnyru

2.1. Jlvuamu, wnmewWwWMMM NpaBO Ha nonydeHne MyHuuMnNaneHOMW YCNyrn, BbICTYNaT
poautenun nubo oauHokasa(ui) matb (oTeu), YCbIHOBUTENW, OTYUM (Mayexa), uMeroliune
permcTpauuio no MecTy xutenbctea B MockoBckon o6riactn He MeHee 5 (NATK) NeT, u KoTopble
OTBeYalT OAHOBPEMEHHO CrneayownM YyCroBuaM Ha aaTy nogayum 3asiBieHns:

1. YrieHbl MHOTOAETHOM CEMbBU ABMAOTCS rpaxgaHamu Poccuinckon degepaumm;

2. YfieHbl MHOTO4ETHOM CEMbM COBMECTHO NPOXMBAKOT B OAHOM XWUITOM MOMELLEHWNM;

3. Tpoe n 6onee geten MHOrOAETHON CEMbW HE OOCTUIMM Bo3pacTa 18 net n nmerT MecTo
XuTenbcTBa Ha Tepputopun MockoBckom obnactn He MeHee 5 neT;

4. YyfieHbl MHOrOOETHOM CeMbM He MMEKT 3eMefibHOro yyactka (B TOM u4ucrie obuien

poneson cobctBeHHocTM) nnowagbio 0,06 ra u 6onee B COBCTBEHHOCTW, Ha npase
NMOXXW3HEHHOro Hacnegyemoro BrageHuss UNu MnocTOSIHHOrO (6eccpoYHOro) nonb3oBaHUSA Ha
Tepputopun MockoBckon obnacTty;

5. YfleHbl MHOrOAETHOW CEMbM He SABMSKTCSA COOCTBEHHMKAMM XUMbIX AOMOB (CTPOEHUNR),
Ha TeppuTopun MockoBckor obnacTu;
6. YneHbl MHOroOeTHOW CeMbW He MPOU3BOAUIIM  OTYYXKOEHME, a Takke pasgen

npuHagnexawmnx UM Ha npaBe COBCTBEHHOCTU 3eMenbHbiX yyacTkoB nnowaabio 0,06 ra u
oonee ¢ 14.06.2011 roga B cooTtBeTcTBMM ¢ 3akoHOM MockoBckon obnactmn ot 01.06.2011Ne
73/2011-0O3 «O BecnnaTHOM nNpeaocTaBrieHUN 3eMefbHbIX Y4aCTKOB MHOMOAETHbIM CEMbSIM B
MockoBckorn obnactuny (ganee — 3asBuTens).

2.2. WHTepecbl nuua, ykaszaHHoro B nNyHkTe 2.1 HacTtosiwero AAMWHUCTPATUBHOIO
perrnameHTa, He MOryT ObITb NpPeACTaBNEHbl UHBIMU NULAMM.



3. TpeboBaHUA K NOpAAKY MHPOPMUMPOBaAHUA O NOpAAKe NpeaoCcTaBNeHus
MyHuuMnansbHoM ycnyru

3.1. Hdbopmaums 0o mecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbLIX TenedoHax, agpecax
odomumanbHbIX cantoB B ceTu WHTepHeT AOMWHUCTpauUMM U OpraHuv3auun, y4acTBYHOLIMX B
npefocTaBfieHn U MHAPOPMUPOBaHUM O nopsagke npefocTtaBneHns MyHuumMnanbHOW ycnyru
npusefeHbl B MNpunoxeHun 2 K Hactosawemy AQMUHUCTPaTUBHOMY perfiameHTy;

3.2. [lopsigok nonyyvyeHust 3anHTepecoBaHHbIMW fiMuamMu  MHopMauMm no Bonpocam
npepoctasneHna  MyHuumnanebHOW  ycnyrM, CBegeHUn O  Xxode  NpefocTaBfeHusi
MyHuuunansHoW ycnyru, nopsagke, opme M Mecte pasMelleHuss MHopmauun O nopsiake
npepocrtasneHna MyHuumnaneHon ycnyrn npuveefeHbol B [lpunoxeHun 3 K HacTosiemy
AOMUHUCTPATUBHOMY perfnameHTy.

Pasgen Il. CtangapT npegoctaBneHnsa MyHuLMnanbHOM ycnyru

4. HaunmeHoBaHue MyHuumMnanbHOMW ycnyru

4.1. MyHuumnanbHas ycnyra «[locTaHOBKa MHOrOAETHbIX CeMel Ha YyvyeT B Lensix
GecnnaTHoro NpeAoCcTaBneHUsl 3eMeNbHbIX Y4aCTKOBY.

5. OpraHbl U opraH1M3aumm, yyacTBylolme B okasaHMM MyHuLumMnanbHOW ycnyru

5.1. OpraHbl, OTBETCTBEHHbIE 3a NpegocTaBrieHe MyHULMNansHOM yCnyru:

OpraHom, OTBETCTBEHHbIM 3a npegoctaBneHne MyHuuMnanbHOW YCryrn, sBASEeTCS OpraH
MECTHOro camoynpaBfeHus MyHuumnanbHoro obpasoBaHna Mockosckon obnacTtu -
agMuHuUCTpaums OMUTPOBCKOrO MyHMUMMAnNbHOro paroHa MockoBckon obnactu no Mecty
perncTpauumn rpaxgaHuHa.

Ob6ecneunBaeT npegocTaBrneHe MyHUUUNANbHOW YCIyru CTPYKTYpHOe noapasgeneHue
AgmMuHucTpaumm — KomuteT No ynpaBrAeHU0 MyHULMNAanbHbIM MMYLLECTBOM [MUTPOBCKOro
MyHUUMNanbHOro panoHa MockoBckon obnacTu.

5.2. AgmuHucTtpaumsa obecneumBaeT npepocTtaBneHMe MyHuumnanbHon ycnyru Ha 6ase
MoLl, n nocpeactsom PIITY. MNMpepoctaBneHne MyHuuunanbHOM yCryrn B 35IEKTPOHHOM hopme
obecneunBaetca B MOLL B Buage 6ecnnatHoro goctyna 3assutens K PIIY, a Takke okasaHun
KOHCYNbTaTUBHOW MOMOLLM B permctpauumn Ha noprtane rocyaapcTBeHHbIX ycnyr. CnpaBoyHas
MHOpMaUUa O MeCTe HaxoXaeHus, rpaduke paboTbl, KOHTaAKTHbIX TenedoHax, agpecax
anekTpoHHon noytel MOLL n KomuteTta, ykasaHa B [lpunoxeHun 2 K HacTosAweMmy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

5.3. AgmuHuctpauma u MOL, He BnpaBe TpeboBaTb OT 3asdABUTENsS OCYLLECTBIEHUSA
AENCTBUA, B TOM YMCIe COrflacoBaHUn, HEOBXoaNMbIX Ans nonyvyeHms MyHuumMnansHOW ycnyru
N CBSI3@aHHbIX C oOOpalleHMeM B WHble TOCYyAapCTBEHHbIE OpraHbl WKW OpraHbl MEeCTHOro
camoynpaBfieHusi, opraHuMsaumn, 3a WUCKIIHYEHUEM MOSYyYEHUS YCNYr, BKIOYEHHbIX B
yTBEPXOEHHbIM NocTaHoBneHnem [lpaButenbctBa MockoBckon ob6nactu nepeyeHb YCnyr,
KoTopble  4BNAOTCA  HeobxoaMmbiMM M obsAs3aTenbHbIMM AN NPeaoCTaBreHUs
rocygapCTBEHHbIX YCIYT.

5.4. B uensax npepoctasreHns MyHuuunanbHoM ycryr AOMUHUCTpauus B3auMOAencTByeT
c:



5.4.1. YnpasneHnem ®epepanbHon Ccnyxbbl rocygapCTBEHHOM pernctpauumn, kagactpa wu
KapTorpadgumn no MockoBckon obnacTtu (B pamkax MexXBea0MCTBEHHOIO B3aUMOAENCTBUS);
5.4.2. TocygapCTBEHHbIM YHUTapHbIM npeanpusatieMm MockoBckon obnactu «MockoBckoe
obnacTtHoe 60po TEXHUYECKOW NHBEHTapU3aLMny;

5.4.3. OpraHamu onekn n nonevYnTesnibCTea No MecTy permcTpauumn YreHoB MHOroAETHON CeMbM
Ha TeppuTopmn MockoBckor obnacTu;

5.4.4. MO®L — gna npyema, nepefayn AOKYMEHTOB M BblAayun pesynbrarta; a Takke nonyyeHus
BbIMUCKN M3 [OOMOBOW KHWUMM, B Clyyae OTCYTCTBUSA CBedeHWW, NoaTBepXaarwux MecTo
XntenbcTBa Ha Tepputopun MockoBckor obnacTtu, B JOKYMeHTe, YAOCTOBepsowWweM NMYHOCTb
3aaBuTens (ecnv ykasaHHbIN JOKYMEHT HaxoauTcs B pacnopsbkeHumn MOLL).

6. OcHoBaHusA AnA o6paleHus U pe3ynbTaTbl npegocTaBneHna MyHuuMnansbHOW ycnyrm

6.1. 3agasutenb obpawiaeTtcs B AgMuHucTpauuto nocpeactesom PIITY unu yepes ML, ans
npegocTtasneHns MyHuuunansHOM ycnyrn B criydae noCTaHOBKMN Ha y4eT MHOro4EeTHON CeMbM B
uenax 6ecnnaTtHoOro npefocTaBneHns 3eMefbHOro yyacTka.

6.2. Cnocobbl nogayn 3aasneHus o npegoctasneHnn MyHuUMnansHOW ycrnyru npuBeaeHsl B
nyHKTe 17 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

6.3. PesynbTaTtoMm npegoctasneHna MyHuumnanbHOW ycnyrn aBnsieTcs:

6.3.1. pelwleHMe O TMOCTAHOBKE Ha Yy4yeT MHOrogeTHoW ceMbuM B Uensax ©GecnnatHoro
npegocTaBfieHNa 3eMenbHOro y4vactka no dopme, npeacrtasneHHon B [lpunoxeHun 5 K
HacTosilwemMy AOMUHUCTPATUBHOMY perfiaMeHTy.

6.3.2. peweHne o6 OTkase B NOCTAHOBKE HA y4e€T MHOrOAETHOM ceMbM B Lensx 6ecnnatHoro
npegocTaBfieHNa 3eMeNnbHOro y4vactka no opme, npeactaBneHHon B [lpuynoxeHun 6 K
HacToswemy AOMUHUCTPATUBHOMY perfiameHTy.

6.4. PesynbTaTtoM npegoctaBneHns MyHuumMnanbHOW yCryrn ABNSeTCs MPUHATOE pelleHune
(0 noctaHoBKe Ha y4veT, 06 OTKase B MNOCTAHOBKE Ha Yy4yeT) OgopMieHHoe Ha 6rnaHke
AOMWHUCTPaAUUK,  MOAMUCAHHOE  OOMMKHOCTHBIM — JIMUOM W 3aBepeHHoe  neyaTbio
AoMunHuctpauun. OdgopMieHHoe pelleHve nofluBaeTcd B nuMyHoe pfeno 3adasutens U
BHocuUTCA B IH(pOpMaLMOHHYIO CUCTEMY.

6.4.1. OpurnHan xpaHutcs B AQMUHUCTPaLMN.

6.4.2. Pe3ynbTaT HanpaensieTcs B JInyHbin kabuHeT 3assutens Ha PIIY B Buae aneKTpoHHOro
AOKYMEHTa, MOAMNUCAHHOrO YCUITIEHHOM  KBanuUUUPOBAHHOM  3MNEKTPOHHOW  MOAMNUCHIO
AOJHKHOCTHOro nNuua.

6.5. PesynbTaT npegocTtasneHns MyHuuunanbHOW yCryrn MOXeT ObiTb BbldaH 3asiBUTento B
M®Ll B opme ak3emnnsgpa IMEKTPOHHOrO AOKYMEHTa, MOAMUCAHHOIO  YCUIIEHHOM
KBanMUUMPOBaHHON  ONEKTPOHHOW MOAMUCBLI0  AOSMKHOCTHOrO nvua  AgMUHUCTpaumu,
3aBEpPEHHOro MOANUCbID pykoBoauTenst (ynoriHoMoyeHHoro nuua) MOL n nevateto MOL|, Ha
OymaxxHOM HocuTene (npu ycroBuM, YTO COOTBETCTBYHOLUMA CNOcOb nonyveHus pesynbrata
OyaeT ykasaH B 3asiBrneHum).

6.6. ®dakT npegoctaBneHna MyHuuunanbHoW ycnyru pukcupyetca B Mogyne okasaHus ycnyr
eaNHON WMH(OPMALMOHHON CUCTEMbl OKa3aHUS rOCYOapPCTBEHHbBIX W MYHULUMNASbHBIX YCIyr
MockoBckon obnactn (ganee — Mogyne OY EMNC OY) n B Mogyne MHOrodyHKLMOHaNbLHOMO
LeHTpa eavHon MHAOPMAaLMOHHOW CUCTEMbI OKa3aHUsi rOCyAapCTBEHHbIX M MYHULMNANbHbIX
ycnyr Mockosckon obnactu (ganee — Mogyns MoL| EMC OY).



7. Cpok pecucmpauyuu 3asiefnieHusi

7.1. 3agaesneHue, nogaHHoe 4epe3 MOLL Ha npepoctaBneHne MyHuUUMNANBLHOW YCNyru,
peructpupyetca B AODMUHUCTPaLNN Ha crneayowmin paboymni aeHb.

7.2. 3agaBneHue, nogaHHoe B 3NEKTPOHHOM dopMe yeped PIIY go 16:00 pabodvero aHs,
peructpupyetca B AQMUHUCTpaUuKM B AeHb ero nogaydn. MNpu nogadve 3aasneHus yepes PITY
nocne 16:00, paboyero aHsa nnbo B Hepabouuni AeHb, OHO pernctpupyeTcs B AaMuMHUCTpaLmm
Ha crneayowmin paboymi aeHb.

8. Cpok npedocmaeneHusi MyHuyunanbHoOU ycnyau

8.1. Cpok npegoctasneHmsa MyHmumnanbHon ycnyrn coctaBndet He 6onee 30 kaneHgapHbIX
AHen co aHAa permctpauum obpaluenunsa 3assutena B AgMuHuctpaunn/MoLl.

9. lMpaesoebie ocHosaHus1 npedocmaseneHusi MyHuyunanbHou ycnyau

9.1. OCHOBHbIMW HOPMAaTMBHbLIMW MPABOBLIMW aKTamMu, PErynupylowmnMmn npeaocTaBreHne
MyHMuMnanbHOW ycnyru, ABnsOTCS:

9.1.2 B3akoH MockoBckon obnactm ot 01.06.2011 Ne 73/2011-0O3 «O 6ecnnaTtHoMm
npenoCcTaBfieHMM 3eMenbHbIX Y4YacTKOB MHOrogeTHbiM ceMbsiMm B MockoBckon obnactu»
(«ExxegHeBHbIEe HoBOCTW. MogmockoBbe», Ne 98, 04.06.2011);

9.1.3 nocrtaHoBneHue [paButenbctBa MockoBckon obnactm ot 04.04.2013 Ne 222/12 «O
Mepax no peanusaumm 3akoHa MockoBckon obnactm «O OecnnaTtHOM npegocTaBleHUN
3eMerlbHbIX Y4aCTKOB MHOrofeTHbIM cemMbsaM B MockoBckon obnactuy» («ExegHeBHble HoBocTu.
MoamockoBbe», Ne 66, 12.04.2013).

9.2. CnMCOK WHbIX HOPMATUBHbLIX  AaKTOB, MNPUMEHSAEMbIX NPU  NPegocTaBrEeHUN
MyHunumnansHon ycnyrm npmsedeH B [lpunoxeHnn 8 K HactodAwemy AOMUHUCTPATUBHOMY
perrnameHTy.

10. Ucyepnbiearouwjuli nepedyeHb OOKyMeHmMoas, Heo6xo0umMbix Ossi npedocmaesieHusi
My+HuyunanbHoU ycnyau

10.1. Ona npepocTtaBnenns MyHuuunaneHoW ycnyrm  3asButenem  npencraBnseTcs
cnegyrowme obasaTenbHble JOKYMEHThI

10.1.1. AOKYMEHT, yOOCTOBEPSAIOLWMNN MNYHOCTb 3adBUTENS;

10.1.2. OOKYMEHTbl, yOoCTOBepAlLWMe JIMYHOCTU YNEeHOB MHOrogeTHOW CeMbu 3asBuTend
(TpeboBaHus K popmaTy npenocTtaBneHns [OOKYMEHTOB ykasdaHbl B [lpunoxeHun 10 K
HacTosilwemMy AOMUHUCTPATUBHOMY perfnaMmeHTy);

10.1.3. OOKyMeHTbI, NoATBEPXAatoLme pOACTBEHHbIE OTHOLEHNSA YIIEHOB MHOrO4eTHOW CeEMbU
(cBMaeTenbCTBO O Gpake, CBMAETENLCTBO O pacToOpXeHun Gpaka, CBUAETENbCTBO O CMEpPTU
cynpyra(u), cBugeTenbCcTBa 0 poXaeHUn geTten);

10.1.4. OOKyMeHTbl, NoATBepXAalLmMe perncTpaumio YreHoB MHOrogeTHOW CeMbU MO MECTy
XuTenbcTBa Ha TeppuTopun MockoBcKon obracTu (BbinMcka N3 JOMOBOW KHUMN);

10.1.5. AOKyMEHTbI, YAOCTOBEpPSOLWME Hanmyme rpaxgaHctea Poccuinckon ®efepauumn 4neHoB
MHOroeTHOM CeMbM (eCcrnv 3TU CBEAEHUS He coaepxaTcs B AOKYMeHTaX, YAOCTOBEpPSHLMX
NIMYHOCTD).



11. WcuepnbiBaloLwmi nepeyeHb AOKYMEHTOB, HeO6XOAUMbBIX ANA NpeAoCTaBleHUA
MyHMuMnanbHOM ycnyru, KOTopble HaXoAATCcs B pacnopsbkeHun OpraHoB BRacTu

11.1. B cnyyae HenpefgctaBneHus 3aaBUTENEM LOKYMEHTOB, HaXOOALWMUXCA B PacrnopsikeHun
OpraHoB BracTu, COTPYAHWKOM AOMUHUCTpaUMM 3anpalinBaltoTcs cregyroume OOKYMEHTHI,
HeobxoaMmble Ansa okasaHus MyHuuunanbHOWM ycnyru:

11.1.1. sbIiNUcka n3 EQnHOro rocygapCTBEHHOro peecTpa HeABMXKUMOCTM O nNpaBax OTAeSIbHOro
nvua Ha nmerowmnecs y Hero o6bEKTbI HEABMXXMMOIO MMYLLECTBA (3eMerbHble Y4acTKu, Xurble
aoma (cTpoenust) Ha Tepputopum MockoBckon obnactm (csegeHunss ¢ 1998 ropa);
(3anpawmvBaetca B YnpaBneHun depepanbHon crnyxObl rocyaapCTBEHHOW perncrpaummn,
KagacTtpa u kapTtorpadumn no MockoBckon obnacTn);

11.1.2. BbINMCKa K3 apxuBa [0OCydapCTBEHHOro YyHUTapHOro npeanpusatTus MockoBckon
obnactn «MockoBckoe obnactHoe OBHpPO TeXHUYECKOW MHBeHTapusauuu» O Hanudmm nmbo
OTCYTCTBMM OOBLEKTOB HEABMXMMOrO UMYyLLECTBa (3eMesibHbIX Y4YacTKOB, XWIbIX [JOMOB
(cTpoeHuin) Ha npaBe cobcTBEHHOCTU Ha TeppuTopumn Mockosckon obracTtu (ceegeHna o 1998
roga);

11.1.3. [OOKYMEeHTbl, coaepxawime CBeAEeHUS O NUWEHUM (OrpaHMyYeHun) B POAUTENBCKUX
npaBax OoT TeEpPPUTOPMANbHOIO UCMONTHUTENBHOMO OpraHa rocyaapcTBeHHon Briact MoOCKOBCKOM
obnactn, HageneHHoro B YCTaHOBIIEHHOM NOPSAAKe CTaTyCOM opraHa Oneku 1 noneymTenscTea
B OTHOLLUEHUN HECOBEPLLUEHHONETHUX rpaXxaaH;

11.1.4. OOKyMEHTbI, cogepxaiwume uMHpopMauMilo O NMOCTAaHOBKE Ha ydeT U npegocTaBrieHun
MHOroeTHON CeMbe 3eMESIbHOro y4yacTka Mo MeCTy XWUTenbcTBa cynpyra(u) 3assutens oT
opraHa MecTHOro camoynpasneHus MyHuuunansHoro obpasosaHua MockoBckon obnacTu.

11.2. [JoKymeHTbl, ykasdaHHble B nyHkTe 11.1 moryT ObITb npenctaeneHbl 3asBuTenem o
cobcTBeHHOM WHUUMaTUBe. HenpeactasneHne 3asBUTENEM YKa3aHHbIX [JOKYMEHTOB He
ABNSAETCA OCHOBAHWEM NS OTKasa 3asBuTento B NpegocTtaBneHm MyHuumnanbHoOm ycnyru.
11.3. M®L, u AagmuHucTpauuss He BnpaBe TpeboBaTb OT 3asBuTenss npeacTaBreHus
AOKYMEHTOB 1 MH(OPMaLMK, yKa3aHHbIX B HACTOSILLLEM MYHKTE.

11.4. ML n AgmumHucTpaums He BrpaBe TpeboBaTb OT 3asBuTens npegocTaBrieHUs
WHOpMaUUM M OCYLLEeCTBNEHUS  OENCTBUMKA, He  NpegyCMOTPEHHbIX  HacTOSALWMUM
AOMWHUCTPATUBHBIM perfiaMeHToM.

12. WcuepnbiBalowmin nepevyeHb OCHOBAHUN OISl OTKa3a B NpUemMe AOKYMEHTOB,
Heob6xoaMMbIX AnA npegocTtaBneHna MyHuuunansHon ycnyrm

12.1. OcHoBaHusIMM ONA OTKasa B Npueme M perucTpaumu OOKYMEHTOB, HeoBXoauMbIX Ans
npegocTaeneHns MyHuumMnansHom ycnyru, SBRsTCS:

12.1.1. O6paweHne 3a npegocTaeneHvem MyHuuMnaneHoM ycnyrm 6e3 npeabsABNEHUs
[I0KYMEHTa, NO3BOSSOLWENO YCTAHOBUTL NIMYHOCTL 3asBUTENS.

12.1.2. OokymeHTbl cogepxaT NOAYMUCTKN U UCMPaBREeHUs TeKCTa.

12.1.3. JokymeHTbl  UMET  WUCMpaBleHusl, He  3aBepeHHble B YCTAHOBMEHHOM
3aKoHOOATEeNbCTBOM MOpsAAKe.

12.1.4. OokymeHTbl coaepxaT MOBPEXOAEHUS, HanMume KOTOPbIX He MO3BOMSAET OAHO3HAYHO
NCTOMKOBaTb UX CcoAepXKaHue.
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12.1.5. HekoppekTHoe 3anonHeHne 06s3aTenbHbIX nonen B 3asaBneHunm.

12.1.6. KayecTBo npeacTaBrneHHbIX JOKYMEHTOB He MO3BONAEeT B MOMHOM oGbeme npoynTaThb
cBefeHus, coaepXalimecs B LOKYMEHTax.

12.1.7. dopma nopaHHoro 3asBuTenem 3asBrneHUs He COOTBETCTBYeT copme 3asiBneHus,
yCTaHOBMEHHON AAMUHUCTpaTUBHbLIM  pernameHToM ([punoxeHne 8 K HacToswemy
AOMVHUCTPATMBHOMY pErfameHTy).

12.1.8. NpeactaBneH HEMOMHbLIA KOMMMEKT [OKYMEHTOB B COOTBETCTBUM C MNyHKTOM 10
HacTosilwero AQMUHUCTPATMBHOIO perfnameHTa

12.2. [OononHUTenbHbIMU OCHOBaHWAMM ONS OTKasa B NpuemMe AOKYMEHTOB, HeoGXOoauMbIX
ana npegoctasneHns MyHuumnanbHOM ycnyru, npu HanpasneHun obpauwleHus dvepes PIITY
ABNAOTCA:

12.2.1. HekoppekTHoe 3anonHeHne obs3aTenbHbIX nonei B dopme 3aasBneHua Ha PMCY
(oTcyTCTBME 3anOSIHEHWUHA, HeJOCTOBEpHOe, HenofniHoe nMbo HenpaBunbHOE MNpeacTaBreHne
cBefEeHuN, He COOTBETCTBYHOLLMNX TpeboBaHUsAM, YyCTaHOBMEHHbIM HacTOALLMM
AOMUHUCTPATMBHBIM peErnaMmeHToMm).

12.2.2. MNpeactaBneHne HeKauyeCTBEHHbIX WNM  HEOOCTOBEPHbIX 3MNEKTPOHHbIX  KOMWiA
(3NeKTpoHHbIX 06pa30B) OOKYMEHTOB, HE MO3BOMSAKLMX B NOSIHOM 0O6bLEME MpovnTaTbh TEKCT
AOKYMeHTa u/unu pacnosHatb peKBU3UTbI JOKYMEHTA.

12.3. PewieHne o6 oTkase B npueme W perucTpauum AOKYMEHTOB, HeoBXoauMMbIX AnA
npepoctasneHna MyHuumnanbHon ycnyri, odpopmnsgeTcs no popme cornacHo NpunoxeHuro
11 K HacToAweMy AOMUHUCTPATUBHOMY perfliaMeHTy:

12.3.1. Mpn ob6pauieHun 4Yepes MOL|, pelwieHne o6 oTkase B npuvemMe U perucTpaumm
AOKYMEHTOB MOANMUCHIBAETCS YNOMHOMOYEHHbIM crieumanictom ML n Bolgaetca 3aasutento ¢
yKasaHueM Npu4mH oTkasa B Cpok He nosgHee 30 MUHYT C MOMEHTa NofnyyYeHns ot 3assutens
AOKYMEHTOB.

12.3.2. Npu obpalueHnn depes PIIIY, pelwieHne o6 OTkase B npueme W perncrpaumu
OOKYMEHTOB, MNOAMUCAHHOE YCUMEHHOMW KBanUOUUMPOBAHHOW  3SIEKTPOHHOM  MOOMNUCHIO
YNOMHOMOYEHHOIO AOJPKHOCTHOrO nuua AAMUHUCTPaUUK, HanpaensieTcs B JIMYHbIA KabuHeT
3agasutena Ha PIITY He no3gHee nepBoro paboyero OHs, crnegylouwero 3a AHEM nogaudn
3aaBneHus.

13. WcuepnbiBarowmin nepevyeHb OCHOBaAHUN ONsl OTKa3a B NpefocTaBfieHUU
MyHuuunansHou ycnyru

13.1. OcHoBaHuAMM AN oTKasa B npegocTtaBneHnn MyHuuyunanbHOM yCrnyrn SBsitoTCA:
13.1.1. HecooTBETCTBME KaTeropum 3asiBUTENS Kpyry §ud, YyKasaHHbIX B MyHKTE 2
AOMWHUCTPATUBHOIO perfnamMeHTa;

13.1.2. yneHbl MHOrO4ETHOM CEMbM He ABNATCA rpaxaaHamu Poccunckon denepaumn;
13.1.3. pogutenun nmbo oguHokas(un) maTb (OTeu), YCbIHOBUTENW, OTYMM (Mayexa), C
KOTOpbIM(M) COBMECTHO MPOXMBAKOT Tpoe u Bonee geTten, HE UMEKOT MECTO XUTENbCTBa Ha
Tepputopun Mockosckon obnactn He meHee 5 ner;

13.1.4. TONbKO ABOE U MeHee feTen MHOrogeTHOM CeMbU MMEIT BO3pacT Ao 18 neTt n umetot
MECTO XUTENbCTBA Ha Tepputopmumn MockoBckon obnactm He MeHee 5 ner;
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13.1.5. 4neHbl MHOrOAETHON CEMbU MMEKT 3eMENbHbIN y4acTok nnowagbto 0,06 ra n 6onee B
cobctBeHHOCTM (B TOM 4uncne obuien goneBov COBCTBEHHOCTU), Ha NpaBe MNOXM3HEHHOro
Hacrnegyemoro BnageHuss Wnnm nNocToaHHOro (6eccpOYHOro) NoNb30BaHUS Ha TeppUTOpUK
MockoBckon obnacTu;

13.1.6. YneHbl MHOrOOEeTHOW CeMbU ABNATCA COOCTBEHHMKAMW XUMbIX LOMOB (CTPOEHWIA)
UMEIOT YacTu, JONN XUNbIX JOMOB Ha TeppuTopun MockoBckorn obnacTu;

13.1.7. 4neHbl MHOrogeTHOW CeMbM TMPOU3BOAWUIIM  OTYUYXAEHMe, a Takke pasgen
npuHagnexawmx UM Ha npaBe COBCTBEHHOCTU 3eMenbHbIX ydacTkoB nnowaabto 0,06 ra um
©onee co OHA BCTYNMEHNSA B CUIY HaAcTosLLero 3akoHa.

14. TopsAokK, pa3amep U OCHOBaHUS B3UMaHUS rOCyAapCTBEHHOW NOLWWUHbI UM UHOMW
nnartbl, B3uMaeMom 3a npegocrasrneHne MyHuuunansHon ycnyru

14.1. MyHuumnanbHas ycnyra npegocrasnsercsa becnnaTHo.

15. Mepe4eHb ycnyr, HeO6X0AUMbIX U 00si3aTeNnbHbIX ANA NpeaoCTaBleHus
MyHuUMNanbHOW ycnyru, B TOM YMUcre NOpsaokK, pa3Mep U OCHOBaHUSA B3UMaHUA NnaThbl
3a npegocTaBreHne Takux ycnyr

15.1. AamuHuctpaumsa m MOL He BnpaBe TpeboBaTb OT 3asBUTENS OCYLLECTBMEHUS
AENCTBUIA, B TOM YMCE COrnacoBaHum, Heob6xoauMbIx Ans nonyyvyeHnss MyHMumnanbsHOM ycnyru
N CBA3aHHbIX C oObpalleHMeM B WHble OCy4apCTBEHHble OpraHbl WM OpraHbl MeCTHOro
camoynpaBsfeHusi, opraHuMsauun, 3a WUCKIIKYEeHMEM MNOSyYeHUsa  YCNyr, BKMOYEHHbIX B
yTBepXaeHHbIM nocTaHoBreHnem [lpasutensctBa Mockosckon obrnactn ot 01.04.2015
Ne186/12 nepedeHb ycnyr, KOTOopble SABMSAOTCA HeobxoaAMMbiMM U obAsaTenbHbIMKM AN
npegocTtasneHns NocyaapCTBEHHbIX YCNYT.

16. Cnoco6bl npeaocTtaBneHusi 3aaBuTerieM JOKYMEHTOB, He06XoAUMbIX Ansi
nonyyeHna MyHuMUMnanbLHOW ycnyru

16.1. ObpaweHune 3aasutensa nocpegcrtsom Py

16.1.1. [Ons nonyyenns MyHuuunanbHon ycnyrn 3aaButenb dGopmupyeT 3asiBfieHne B
3MEKTPOHHOM BuAe C wucnonb3oBaHMem PIITY ¢ nNpunoXxeHMem 3MeKTPOHHbIX 06pa3oB
OOKYMEHTOB.

16.1.2. OtnpaBneHHble  OOKYMEHTbl MOCTynawT B  AAMUHUCTpAUMIO WU NpOXoasT
npenBapuTensHyto nposepky. O pesynbTaTax npeaBapuTESIbHOro paccMoTpeHust 3asaBuTenb
yBeaoOMMSeTCs NOCPeacTBOM U3MEHEHMUS CTaTyca 3asBreHns B JIndHOM kabuHeTe 3aaButens B
CpoK He 6ornee 1 paboyero gHa. Ecnun coctaB JOKYMEHTOB MOSOH U KOPPEKTEH, OHM NOCTynaroT
Ha fanbHeunwee pacCMOTPEHME OTBETCTBEHHbIM NUUOM AAMUHUCTPauuKW. Ecnv AOKYyMEHTbI
npeacTaBfieHbl He B NOSTHOM O6bemMe UNn HeKoppekTHbIl, 3aasutento B JInuHbin kabuHet PMTY
HanpaBnsieTcs yBegomMneHne o6 otkase B npueme JOKYMEHTOB Mo hopme, NpeacTaBlieHHON B
MpunoxeHnn 11 Kk HacToaweMy AOAMUHUCTPATUBHOMY perfiaMmeHTy.

16.1.3. Ha oOcCHOBaHUM nNPUHATBIX Ha paccMoTpeHve 3asBneHuss W LOKYMEHTOB,
chopMMpPOBaHHbLIX MEXBEAOMCTBEHHbIX 3aMpPOCOB, OTBETCTBEHHbIN COTPYAHUK AAMUHUCTPaLUK
onpegensieT npasBo 3asBuUTens Ha npegoctaeBnieHne  MyHuumMnanbHOM — ycnyrm  wm
nogrotaBnMBaeT nNpPoeKkT pelweHusa. WHgopmauua © npeaBapuTenbHbIX — pesynbTaTax
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paccmoTpeHus 3asiBneHus HanpasnsaeTcs B JInyHbin kabuHeT PITY 3asButens ¢ coobueHnem
HeobXxo4MMOCTU npeacTaBuUTb  OpUrMHanbl  OOKYMEHTOB [fsi CBEPKM C  JOKYMEHTaMu,
npeacTaBfeHHbIMU B 3NIEKTPOHHOM BMAE, B CPOK A0 5 paboumnx aHen.

16.1.4. 3assutenb 3anucbiBaeTcsd Ha npuem B M®L| yepes PIMIY n npegocrasnser 8 ML
opuvrMHanbl JOKYMEHTOB 1151 CBEPKN.

16.1.5. PaboTHrnk MOLL cBepsieT npeacTaBneHHble OpUrnHarsbl JOKYMEHTOB C 3M1EKTPOHHBIMU
obpasamMu JOKYMEHTOB U (POpMUPYET akT CBEPKU NO AOKYMEHTaM, OTMeyas UX COOTBETCTBUE
NN HECOOTBETCTBUE ANEKTPOHHBIM 0bpasam.

16.1.6. B cnyyae cooTBeTCTBUSA nNpeacTaBfiEHHbIX OPUrMHANOB 3NEKTPOHHLIM 06pasom
AOKyMeHTOB, onepatop M®L| HanpasnseTt 3asBneHuwe, npunaraemble K HEMY LOOKYMEHTbl U
aK3eMnnsap akta ceepkun ns MdL, 8 AgMuHUCTpaumio.

16.1.7. B cnyyae HeCOOTBETCTBMS NPeACTaBfEHHbIX OPUMMHANOB 3NEKTPOHHBbIM OBpa3om
AOKyMeHTOB, onepatop M®Ll HanpasnseT 3asiBrneHuwe, npunaraemble K HEMY LOKYMEHTbl U
aK3emnnsap akta ceepku ns MOL| B AamMuHucTpaumio, pesynbtaTt obpalleHnsa aHHynupyeTcs
OTBETCTBEHHbIM AOMKHOCTHBIM NMLIOM AOMUHUCTPaLNN.

16.1.8.  3asBneHue, npunaraemble K HEMY JOKYMEHTbI U 3K3EMNNAP BbINUCKM HaANpaBnaTCs
n3 MoL| B AQMUHUCTpaUuIo:

a) 4epe3 MHGPOPMALMOHHYIO CUCTEMY B BWOE ONEKTPOHHbIX 00OpasoB — He nosgHee
cnepytoulero paboyero AHA Co AHA UX NoNyYeHnsa oT 3aaBuTens;

0) Kypbepckon cnyxbon Ha BymMakHbIX HOCUTENAX — He no3gHee 5 pabovnx OHeN co OHA UX
nosily4yeHust ot 3asaBuTens;

16.2. JlnyHoe obGpawieHne 3assutens 8 MOL|

16.2.1. [Onsa nonyyeHus Ycnyrm 3aaButenb npeacraBnder HeobxoauMble OOKYMEHTHI,
yKkasaHHble B nyHkTe 10 HacToswero AOMUMHUCTPATMBHOIO perfameHTa, 3a WCKIHYeHUEeM
3asBneHus. 3asBneHne 3anosniHaeTca N pacnevartbiBaeTcs paboTHnkom MOL, nognuceiBaeTcs
3asButenem.

16.2.2. Konuu JOKYMEHTOB, UX U3roToBIieHME U 3aBepeHne obecneymBaeTcs crneunanmcTtomM
MoL| 6ecnnaTHo.

16.2.3. 3asBuTenb MOXeT 3anMcaTbCs Ha NU4YHbIM Npuem B MOLl 3apaHee MO KOHTaKTHbIM
TenedoHaM, ykaszaHHbIM B [1punoxeHun 2 HacTosAwero AQMUHUCTPATUBHOIO pernamMeHTa, unm
nocpeactesom PIIY.

16.2.4. Cneumnanuct MOL| BbigaeT 3aaBMTENIO BLIMUCKY O MNOMYYEHUN [OOKYMEHTOB C
ykaszaHnem ux nepevHs u pgatbl  nonydeHus (MpunoxeHne 13 K  HacTosiwemy
AOMUHUCTPATMBHOIO pernameHTa).

16.2.5. 3asiBneHue, npunaraemble K HEMY OOKYMEHTbI U 3K3eMNMsip BbIMUCKM HanpaBnsTCA
n3 MoL| B AoMUHUCTpaumio:

a) yepe3 WMHMOPMALMOHHYKD CUCTEMY B BWUOE ONEKTPOHHbIX 0Opa3oB — He nosgHee
cnegytoulero paboyero AHA Co AHA UX NoNyvYeHnsa oT 3asaBuTens;

0) KypPbepCKOM Cry>k6omn Ha ByMakHbIX HOCUTENAX — HE No3aHee 5 pabounx gHEN CO AHA UX
nony4eHust ot 3asaBuTens.

16.2.6. B MoLU 3aasutento npegocraBnsaetca 6ecnnatHbii goctyn k PITY onsa obecneveHns
BO3MOXHOCTM NoJayn AOKYMEHTOB B 3fIEKTPOHHOM BuAe B Nnopsiake, npeaycMoTpeHHom n. 16.1
HacTosLwero AQMUHUCTPATUBHOIO perfiaMeHTa.
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17. Cnoco6bl nonyyeHus 3asaBuTenem pe3ynbTaToB NpeaocTaBneHnsa MyHMuunanbHom
ycnyrm

17.1. 3asiBuTEeNnb YyBEOOMSISIETCA O XOO€ pPacCMOTPEHUMss U TOTOBHOCTM pesynbTaTta
npegoctasneHna MyH1uuunansHOM yCcnyru cnegyowmmm cnocobamm:

17.1.1. Yepes JlnyHbin kabuHet Ha PIY;

17.1.2. [1o aneKTpOHHOW noYTe.

Kpome Toro, 3asBuTenb MOXET CaMOCTOATESNbHO MOMyYnTb WMHMOpMaUMid O FOTOBHOCTU
pesynbTata npegocrasneHns MyHuumnanbHOM ycnyru no TenedoHy LeHTpa TenedOHHOro
obcnyxunsanusa HaceneHna Mockosckon obnactu 8(800)550-50-30, nnn nocpeacTBOM cepBumca
PIIY «Ys3HaTtb ctaTyc 3asiBneHns».

17.2. PesynbtaT npepoctaBneHns MyHuumnanbHoOM ycnyru MoxeT OblTb  nonyyeH
cneayowmmMmm cnocobamu:

17.2.1. Mepes JInyHbi kabmHeT Ha PIIY B BUAE anNeKTpOHHOIo JOKYMEHTa.

17.2.2. Yepes MOL, B dopme ak3emMnngpa 3MEKTPOHHOrO [AOKYMEHTa, MOANMCaHHOro
YCUNEHHOWN KBanMPUUNPOBAHHOW 3MEKTPOHHOM MNOAMUCHID YNOSHOMOYEHHOro AOJTHKHOCTHOro
niua AgMuHUCTpaumn, Ha BymakHOM HocuTene, 3aBepeHHOW MNOAMNUCHI0 YNOSTHOMOYEHHOro
cneumanucta MOL n neyatsto MOLL.

18. MakcumManbHbIA CPOK OXUAAHUA B ovepeam

18.1. MakcumanbHbIi CPOK OXMOaHWs B odepeau Mnpu NUMYHOW nopadve 3asiBeHus v npu
nonyyYeHun pesyrnbTata npeaoctaBneHns MyHuumMnanbHOW ycryrm He OOSpKeH npeBbiwatb 15
MUHYT.

19. Tpe6oBaHUA K NOMeLLEeHUAM, B KOTOPbIX NpeaocTaBnseTcs
MyHuuunanbHas ycnyra

19.1. TpeboBaHusi K MOMeLLEHMAM, B KOTOpbIX npegocTtaBngetca MyHuuunanoHas ycnyra,
npueefeHsbl B [NpunoxeHun 14 kK HacToAwemy AQMUHUCTPATUBHOMY PErfiaMeHTy.

20. NMokasaTtenu AaoctynHocTu U Kayectesa MyHuMuMnanbHon ycnyru

20.1. TlNokaszaTenu [OCTYMHOCTM W KayectBa MyHuuMnanbHOMW Yycnyrn npuBeOeHbl B
MpunoxeHnn 15 K HacToaweMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

20.2. TpeboBaHua Kk obecneveHuto OOCTYNHOCTM MyHuMUMNanbHOM YcnyrM Ans WHBanuaoB
npusegeHbl B MNpunoxeHun 16 kK Hactoswemy AQMUHUCTPATUBHOMY perfnameHTy.

21. TpeboBaHusa kK opraHusauum npegoctaBneHns MyHuumMnanbHoOn ycnyru B
3NeKTpOHHOMN hopme

21.1. B anekTpoHHOM ¢bopme OOKYMEeHTbl, ykasdaHHble B MyHKTe B nyHkTe 10 HacTtoswero
PernameHTa, nogatotca nocpencrsom PITY.
21.2. Mpn nogaye AOKYMEHTHI, yKaszaHHble B nyHKTe 10 HacToswero AOMUHUCTPaATUBHOIO

pernameHTa, npunaraloTcs K 3nekTpoHHon chopme 3asaBneHuss B BuAe OTAEnNbHbIX dhannos.
KonunyectBo ¢panmnioB OOMKHO COOTBETCTBOBATb KOMUYECTBY [OOKYMEHTOB, a HauMMeHOBaHwe
dranna AoMmMKHO NO3BOSMATL UAEHTUPUUMPOBATL JOKYMEHT U KONMUYECTBO JIUCTOB B JOKYMEHTE.
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21.3. Bce OOKyMeHTbl AOMKHbI ObITb OTCKAHMPOBaHbl B OOHOM WX PacnpoCTpPaHEHHbIX
rpaduyeckux dpopmatoB panroB B LBETHOM pexnme (paspeLleHre CKaHMpPOBaHUS — HE MeHee
200 To4vek Ha pAwKnM), obecneyMBalLlEM COXpaHEHME BCEX aYTEHTUYHbIX MPU3HAKOB
NOAJSIMHHOCTKN, @ UMEHHO: rpadnyeckor NogNUCK Nrua, neyaTn, yrnoBoro wramna 6naxka.

21.4. 3asBuTENb MMEET BO3MOXHOCTb OTCNEeXmBaTb Xon 06paboTkn AOKYMEHTOB B JINYHOM
KabuHeTe ¢ nomoLblo ctaTycHon moaenu PIITY.

22. TpeboBaHuA K opraHusauum npegocraBneHns MyHumuunansHon ycnyru B MOL|

22.1. OpraHunzaums npegocTtaBrneHuns Ycnyrn Ha 6asze MPL| ocyuiecTBnsieTcss B COOTBETCTBUM
C cornaweHvem O B3auMogencteum Mmexay AgmMuHuctpaunen un MOL|, 3aknoveHHbIM B
nopsigke, YCTaHOBMEHHOM AEWCTBYIOLWNM 3akoHodaTernbcTBoM. [lepedeHb MOLL, B KOTOpPbIX
opraHusyeTcs npegoctasneHme MyHuumMnanbHOM YCNyrm B COOTBETCTBUM C COrfalleHUEM O
B3ammogenctesmn, npmBogutcsa B [lpunoxeHnn 2 K Hactodwemy AOMUHUCTPATUBHOMY
perrnameHTy.

22.2. 3aaBMTENb MOXET OCYLLECTBUTb NpeaBapuUTENibHYK 3anucb Ha nogady 3asBneHus B
MLl cnegyowmmm cnocobamm no csoemy BbI6opy:

a) npw IM4HOM obpalleHumn 3aasutens B MOL;

0) no tenedgoHy MoLl;

B) nocpeactesom PIIY.

22.3. Tllpu npeaBapuTenbHOM 3anucy 3asiBuTenb coobwaeT cneayowmne gaHHbIe:

a) damunuio, NMs, 0TYECTBO (NocrnegHee nNpu Hanuunn);

0) KOHTaKTHbIA HOMep TenedoHa;

B) afpec ANEKTPOHHOM NMOYTbI (MPY HANU4YUK);

r Xenaemble gaTty n Bpems npeacTtaBfeHnsi 4OKYMEHTOB.

22.4. 3agasuTento coobularoTcs gaTa U BpeMsa npyema AOKYMEHTOB.

22.5. lpu ocywecTBneHun npeaBaputesnibHon 3anucn 3asiButenb B 06s3aTenbHOM nopsigke
MHOPMUPYETCHA O TOM, YTO NpefBapuTernbHas 3anucb aHHYNUMPYETCS B ClyYae ero HesiBKM Mo
ncreyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

22.6. 3asaBuTenb B Noboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuUTEnbHOM 3anmcu.

22.7. B otcytctBumM  3asButenen, obpaTuBwMXCA NO  NpeaBapuUTENibHOW  3anucu,
ocyulecTBndaeTcsa npuem 3asiButenen, obpaTtMBLUMXCA B NOpAaKe odepenu.

22.8. B MoL] 3assutento obecneumBaetca 6ecnnatHbii goctyn Kk PIITY B cooTBeTCTBUM C
TpeboBaHNAMM, yCTaHOBIEHHbIMW NOCTaHoBreHnemM [pasutensctea Poccuiickun ®epepaunm
oT 22122012 N 1376 «O6 ytBepxaeHun [lpaBun opraHusaumm OesTenbHOCTU
MHOFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfEHNs TOCYLAPCTBEHHbIX W MYyHUUMNANbHbIX
ycnyr», pacnopsbkeHnem MuHUCTepcTBa rocygapCTBEHHOMO ynpaBneHusi, MH(OPMaLMOHHbIX
TexHonormi n cesasm ot 21.07.2016 N 10-57/PB «O pervoHanbHOM cTaHAapTe opraHusauuun
DEeATENbHOCTU  MHOFOQYHKUMOHAbHbLIX LEHTPOB NPeaoCTaBfieHNa TroCy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B MocKoBCKon obnactumy.

22.9. KoHcynbTupoBaHue 3assutenen no nopsagky npegocraBneHns MyHuuunansHOW ycnyru
OCYLLECTBMSAETCA B paMKax COrfalleHns 0 B3auMogencTesmm mexagy AgmuHuctpaumen n MoL,
3aKM4YeHHbIM B NOpsAaKe, YCTaHOBIEHHOM 3aKOHO4aTeNbCTBOM
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Pasgen lll. CoctaB, nocnegoBaTenibHOCTb U CPOKU BbINMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUA

23. CocTtaB, NnocnenoBaTeNibHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPaTUBHbIX Npoueayp
npu npepocTtaBneHn MyHuumMnansHom ycnyru

23.1. lNepeyeHb agMUHUCTPATUBHLIX NpoLeayp

1) Mpuem un pernctpauma 3asBNeHUs U OOKYMEHTOB, HeobXxoAuMbIX ANs NpeaocTaBrieHns
MyHuuunansHou ycnyru;

2) [pepBaputenbHoe paccMmoTpeHve 3asiBfeHus U NpeacTaBfieHHbIX  [OKYMEHTOB,
HanpaBreHve MeXBeJOMCTBEHHbIX 3arnpocoB B OpraHbl (OpraHu3auuu), yyacTsyloliue B
npepocTtasneHnn MyHuumnanbHom ycnyru;

3) [lNogroToBka npoeKTa pelleHuMs O npefocTaBneHun Ycnyru, peweHna o6 oTkase B
npegocTaBneHnn Ycnyru;

4) MNMpuHATME pelleHnss O NOCTaHOBKE MHOrOAETHbIX CEMEN Ha ydeT B Luensax npefocraBreHus
3eMerbHOro yyacTtka ynosIHoMOYeHHbIM opraHoM AgMUHUCTpaUnu;

5) Boigaya (HanpasrneHue) 3aaBuTento pesynstarta npegocrasneHns MyHuuunansHom ycnyri.
23.2. bnok-cxema npepoctaBneHns MyHuumnanbHon ycnyru npuesegeHa B [NpunoxeHun 19 K
HacTosILLeMy aAMUHUCTPATUBHOMY PernameHTy.

23.3. Kaxpgas agmuHucCTpaTuBHas npouenypa COCTOUT U3 aAMUHUCTPATUBHBIX AEWCTBUMN.
[MepeyeHb KW cogepXaHMe aAMWHUCTPATMBHBIX  OEWCTBUK, COCTaBMISOWNX  KaXgyro
aMUHUCTpATMBHYKO  npoueaypy, npvBedeH B [lpunoxeHnn 18 K HacToswemy
agMunHUCTpaTMBHOMY PernameHTy.

Pazpgen IV. Mopsagok u oopMbl KOHTPONS 3a UCNONTHeHneM AAMUHUCTPATUBHOIO
pernameHTa

24. TlMopsanok ocyllecTBrEeHUs KOHTPOns 3a COGNogeHUeM U UCNONHEeHUEM
OOMMKHOCTHLIMU NULIAMU, MYHULIMNANbHLIMU CIYXXalUMHK
¥ cneunanuctamm AgQMUHUCTPALUM NOJNOXEeHUN AOMUHUCTPATUBHOIO perfiameHTa 1
MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBNMBaKOLWMX Tpe6oBaHUA K
npepocTtaBneHnto MyHMUMNanbLHOM yCrnyru, a Takke NPUHATUEM UMW pPeLUeHUN

24.1. KoHTponb 3a cobniogeHnem AOSMKHOCTHbIMU nuuamu AOMUHUCTPaUMK, MNOMOXEHUN
AOMWHUCTPATUBHOIO perfiameHTa M MHbIX HOPMaTUBHbLIX MPaBOBbLIX aKTOB, YCTaHaBMBAKOLLMX
TpeboBaHua K npegoctasneHnio MyHMumnansHON ycnyrm, ocyLlecTensieTcsa B popme:

1) TEeKyLlero KOHTponsi 3a cobnogeHneM nonHOTbl W KayecTBa NpefocTaBreHus
MyHuumnansHon ycnyru (aanee — TekyLwmin KOHTPOSb);

2) KOHTpOns 3a cobntogeHnem nopsaka npegocrasneHms MyHuumnanbHOM ycnyri.

24.2. TeKyWMN KOHTPOSb OCYLLECTBISET 3aMecTuTeslb pykoBoauTens AgMUHUCTpauun B
COOTBETCTBMM C MNPUKA3OM O pacnpegeneHnn oba3aHHOCTEN U YNONHOMOYEHHbIE UM
AOJDKHOCTHbIE nuua.

24.3. TeKywmn KOHTPOSb OCYLLUECTBNAETCA B MNOPSAKe, YCTAaHOBMEHHOM pyKoBoAUTENEM
AOMWHUCTPALMKN ONA KOHTPONS 3a UCMOSTHEHMEM NPAaBOBbIX aKTOB AOMUHUCTPaLNN.

24.4. KoHTponb 3a cobniogeHnem nopsigka npegocTtaBneHns  MyHuuunanbHOW — ycnyru
ocywectBngetca  MWHUCTEPCTBOM  rOCYO4apCTBEHHOrO  yrnpaBneHusi, UH(OPMaLMOHHbBIX
TexHonormi mn ceaAsnm MockoBckon o06ractm B COOTBETCTBMM C MOPSOKOM, YTBEPXAEHHOM
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nocrtaHoBneHuem [lNpasutensctBa MockoBckon obnactm ot 16 anpens 2015 roga Ne 253/14
«O6 yTtBepxgeHun [lopsgka  OCyWECTBMEHWST  KOHTpPONs 3@  NpefocTaBfeHnem
rocyAapCTBEHHbIX M MyHULMNAnbHbIX YCNyr Ha Tepputopun MockoBckon o6nactu u BHECEHUM
n3ameHeHun B MNonoxeHne o MnMHUCTEPCTBE rOCyAapCTBEHHOIO ynpaBneHusi, "HPOPMaLMOHHbIX
TexHonorum n ceasnm MockoBckor obnactn» n Ha ocHoBaHuu 3akoHa MockoBckon obnacTtu ot 4
mas 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactm o6 agMWHUCTPaTUMBHbLIX
NnpaBOHapPYLLUEHUAXY.

25. Mopsaaok n NnepuoanYHOCTb ocyllecTBreHUs TeKyLero KOHTPOsA NOJIHOTbI U
KavyecTBa npegocTaBneHus MyHuumnanbHon ycnyru u KoHTpons 3a co6niogeHuem
nopsigka npegocrtasneHus MyHuumMnansHou ycnyrm

25.1. TeKywWwmnin KOHTPOSb OCYLLECTBNSETCA B (OPME NOCTOSHHOTO MOHWUTOPUHIa peLueHuin U
AENCTBUA, yyacTByKOLWMX B npegoctaBneHun MyHMUMnanbHOM YCAyrn AOSMKHOCTHbIX 5,
MYHULMNANbHbIX CAYXalmx U cneynanmctos AOMUHUCTPaLMK, a Takke B (oOpMe BHYTPEHHUX
npoBepok B AgMuMHUCTpaumm no 3aseneHusiM, obpaweHusm K xanobam rpaxgaH, ux
00beaANHEHUN N OpraHM3aumin Ha peLUleHns, a Takke aencTBusa (6e3aencTeurs) OOMKHOCTHbIX
nvd,  MyHUUMNanbHbIX CRyXawux W crneuvanuctoB  AAMUHUCTpaUUK, Yy4acTBYWOLWWUX B
npegocTtasneHnn MyHuumnanbHOM ycnyru.

25.2. lMopsagok ocyuwecTBrneHnss Tekywero KOHTPOMs YTBEpPXAAeTca  pPyKoBOAUTENEM
AOMUHUCTpaUu.

25.3. KoHTponb 3a cobniogeHnem nopsigka npegocTaBneHns  MyHuumnansHoOW  ycnyru
ocyLLeCcTBNsaeTCH YNONHOMOYEHHbIMU OOJPKHOCTHLIMU nmuamu MuHucTepcTBa
rocygapCTBEHHOrO ynpasneHns, NHPOPMAaLMOHHbBIX TeXHONorMm n ceasn MockoBckon obnactu
nocpeacTBOM MNpPOBEOEHUS MMAaHOBbIX W BHEMNMAHOBbIX MPOBEPOK, CUCTEMATUYECKOro
HabngeHMs 3a UCMOMHEHMEM OTBETCTBEHHbIMW [OOIDKHOCTHBIMK nuuamMu AOMUHUCTpaLMK
NONoOXeHNn AOMUHUCTPATMBHOMO pernaMeHTa B Yactu cobniogeHusa nopsgka npeaocTaBneHus
MyHuuunansHom ycnyru.

25.4. TnaHoBble NpoBepkM B AOMUHUCTPaAUMM UMM OOSMKHOCTHOrO nvua B AgMUHUCTpaUmm
NPOBOASTCS B COOTBETCTBUM C €XXErofHbIM NIiaHOM NPOBEPOK, yTBEPXXAaeMbiM MUHNCTEPCTBOM
rocygapCTBEHHOrO ynpasneHns, NHPOPMaLMOHHBIX TeXHoNnormm n ceasm Mockosckon obnacTu
COBMECTHO Ha OCHOBaHWW €XEerogHoro nnaHa npoBeAeHUs NPOBEPOK, CHOPMUPOBAHHOIO U
cornacoBaHHoro Npokypatypor MockoBckon obnacTtu, He Yalle 04HOro pasa B ABa roga.

25.5. BHennaHoBble NpoBepkM B AAMUHUCTPaLMN NN AOSMKHOCTHOMO nuua B AgMUHUCTpaumm
NPOBOAATCHA YMNOSIHOMOYEHHbIMU OOIMKHOCTHBIMU nvuamu MuHuCcTepcTBa rocygapCTBEHHOro
ynpasneHus, "HpOopMaLMOHHbIX TEXHOMNOMN 1 cBA3NM MOCKOBCKOM 0611acTu MO COrnacoBaHuio ¢
npokypatypon MockoBckon o65iacTi Ha OCHOBaHWWM pelleHns 3amecTtutens [lpeacepartens
MpaButensctBa MockoBckOn o06nacTh — MUHUCTPA FOCYOAapCTBEHHOrO  yrpasreHus,
NHPOPMALMOHHBIX TEXHONOMMN 1 cBA3n MocKoBCko 06nacTn, NPMHMMAEMOro Ha OCHOBaHMM
obpallueHnin rpaxagaH, opraHnsaumi (IOPUANYECKUX NUL) U NOSTYYEHHON OT roCyAapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro CcamoyrnpaBfeHns WHopMauunm O (akTax HapyLleHUn
3akoHopaTtenbctBa Poccuickon degepauun, BRekywmx, a B OTHOLIEHWW OpraHoB
rocygapcrBeHHon Briactu MOCKOBCKOM 06nactm Takke MOrywmx MoBfevYb BO3HUKHOBEHME
Yype3BblYaMHbIX CUTYaLWA, Yrpo3y KNU3HN M 300POBbLIO rpaXaaH, a Takke MaccoBble HapyLUEeHUs
npaB rpaxaaH.
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25.6. BHennaHoBble npoBepkn B AOMUHUCTpaLMM  NPOBOAATCA  YNONHOMOYEHHbIMU
AOJDKHOCTHbIMU nnuuaMmn MunHMCTepcTBa rocydapCTBEHHOro YyrpaBneHns, MH(OPMaLMOHHbIX
TexHonormi mn ceasn MockoBckon obnactm 6e3 cornacoBaHusi C opraHamu MpoKypaTypbl B
cooTBeTCTBMM C nopydeHuamu [lpesngeHta Poccunckon depepaumn, [lpaButenscrea
Poccuiickon ®epepauumn, Ha ocHoBaHuu TpeboBaHusa ['eHepanbHOro npokypopa Poccunckon
depnepaumm, npokypopa MockoBckon obnacti 0 npoBefeHMM BHEMSIAHOBOW NPOBEPKN B paMKax
Haa3opa 3a WCMOSIHEHMEM 3aKOHOB MO MOCTYNUBLUMM B OpraHbl NPOKypaTypbl Matepuanam u
obpalleHnsam, a TaKkke B Lienax KOHTPOSA 3a UCMOMHEHMEM paHee BblAaHHOro npeanucaHus ob
yCTpaHeHUN HapyLleHus obsi3aTenbHbIX TpeboBaHUN.

25.7. [JOMKHOCTHbIMM NuaMn B AOMUHUCTPaUMK, OTBETCTBEHHbIMW 3a cobniogeHne nopsaka
npegocrasneHns  MyHuuMnanbHOW  yCriyrn,  SIBASKOTCA  PYKOBOOAUTENU  CTPYKTYPHbIX
nogpasgeneHnin B AQMUHUCTpaUnN, yKkasaHHble B NyHKTe 5.3 HacToswero AAMUHUCTPATUBHOIO
perrnameHTa.

26. OTBeTCTBEHHOCTb AO/MKHOCTHbIX JIUL, MyHULMNANbHbIX CRYXawWwmx 1
cneymanMcTtoB AQMMHUCTPaLMKM 3a pelleHus u gencteus (6esgencrTeme), npuHUMaeMble
(ocywecTBnsiemblie) MU B Xxoae npegoctaBneHns MyHuuunanbHomn ycnyru

26.1. [O/MKHOCTHblE nMua, MyHMUMNAnbHblE CRyXawue W cneynanuctbl AOQMUHUCTPaLUK,
OTBETCTBEHHble 3a npegocTaBneHne MyHuMuMNanbHOM ycrnyrM W ydacTBywlne B
npegoctasneHnn  MyHUUMNANbHOM  YCNYrM HECyT OTBETCTBEHHOCTb 3a MpUHMMaeMble
(ocywecTtBnsiemble) B xofe npegocTtaBneHns MyHMUMNAnNbHOW YCNyrn pelleHns u OencTBuS
(6e3pencTBme) B cooTBETCTBUM C TpeboBaHNAMM 3akoHoAaTenbcTBa Poccuickon degepaumm.

26.2. HenonHoe unu HekayecTBEHHOE NpefocTaBneHne MyHuumMnanbHOM yCrnyrn, BbIsBIIEHHOE
B npouecce TeKywero KOHTPONs, BNEYET MNPUMEHEHME OUCUUNIIMHAPHOIO B3bICKaHMSA B
COOTBETCTBUM C 3aKoHOOaTeNnbLCTBOM Poccurckon depepaumn.

26.3. HapyweHune nopsigka npepoctaBneHna MyHuuunanbHOW ycryri, rnoBriekwee ee
HenpeacTaBneHMe wnNu npegocTtasrneHne MyHuUMNanNbHOM YCRyrM C HapyLeHUeM Cpoka,
YCTaHOBMEHHOr0 AAMWHUCTPATUBHLIM perfnaMmeHToM, npegycmaTpuBaeT agMWUHUCTPATUBHYHO
OTBETCTBEHHOCTb AOSMKHOCTHOrO nuua AAMUMHUCTPaALMWU, OTBETCTBEHHOro 3a cobntogeHue
nopsigka npegoctaBneHns MyHUUMNANbHOW YCNyru, ycTaHoOBREeHHy 3akoHom MockoBcKow
obnactm ot 4 maa 2016 roma Ne 37/2016-O3 «Kopekc MockoBckon obnactm o006
aAMWUHUCTPATUBHbBIX NPABOHAPYLUEHUSXY.

26.4. [JOMKHOCTHbIM IMUOM AAMWHUCTPAUUKM, OTBETCTBEHHLIM 3a cobnioaeHne nopsaka
npegoctaeneHns  MyHuuunanbHOW  ycnyrm  sIBASIETCA  3aMEeCcTUTENb  PYKOBOAUTENb
AOMUHMCTpaUUM B COOTBETCTBMU C MPUKA30M O pacnpegeneHnn ob6a3aHHOCTEN.

27. MonoxeHuA, xapakTepusyrowme TpeboBaHNA K NOPAAKY U (hopMam KOHTPONA 3a
npepoctaBneHnem MyHuumnansHoOu ycnyru, B TOM YUCHe CO CTOPOHbI rpaXkaaH, ux
o6beAnHeHN U opraHMsauumn

27.1. TpeboBaHnamn K nopsigky m dopmam Tekywero KOHTPONA 3a npegocTaBfeHneM
MyHuUMnansHOM yCcnyru SBnsa0TCS:

1. - HE3aBNCUMOCTb;

2. - TWAaTEeNbHOCTb.
27.2. He3aBMCUMOCTb TeKyLLlero KOHTPOSiS 3aknyaeTcd B TOM, YTO [AOSMKHOCTHOE J1ivuo,
YNOSITHOMOYEHHOE Ha ero OCYLUeCTBfeHMe He3aBUCUMO OT  [OJDKHOCTHOro  nuua,
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MyHUUMMNANbHOrO  criykauwlero,  crneuvanucta  AgMUMHUCTpauuu, — yyacTBylwero B
npegoctasneHnn MyHuuMnanbHOW ycnyriu, B TOM 4Yucrne He mmeeT OGnm3Koro poactea wUnu
CBOMCTBa (poguTenu, cynpyru, aetm, 6paTtbs, CecTpbl, a Takke OpaTbsi, CECTPbl, POAUTENMN,
AeTn Cynpyros 1 Cynpyrn getemn) ¢ HUM.

27.3. [JOMKHOCTHble nuua, ocyllecTernsowme Tekywmin KOHTPOSMb 3a npegocTaBfeHnemM
MyHUUMNanNbHOMW  ycrnyru, LOMKHbl NPUHUMAaTbL Mepbl MO  NPedoTBpaLLeHuto  KOHQMKTa
WHTEpeCoB Npu npegoctasneHnm MyHuumnansbHOW ycnyru.

27.4. TwaTenbHOCTb  OCYyLUeCTBNeHMUss  Tekywlero KOHTpond 3a  npegocTaBlieHneM
MyH1UMNansHOM ycrnyrn COCTOUT B CBOEBPEMEHHOM M TOYHOM UCMOSTHEHUN YNOSTHOMOYEHHbIMU
nmuammn o6a3aHHOCTEN, NPeAyCMOTPEHHbIX HACTOALWMUM pa3genom.

27.5. paxpaHe, Mx OObLEOUHEHUA W oOpraHM3auMm [Ons  OCYLWECTBNEHUA KOHTpoOns 3a
npegocrasneHnem  MyHuumnanbHOW ycnyrm € uenbko  cobniogeHus  nopsgka  ee
npefocTaBfieHns UMET NpaBo HanpasnAaTb B MUHUCTEPCTBO rocygapCTBEHHOrO ynpaBrieHus,
MHOPMALMOHHBLIX TEXHOoMorMim un cBasnm MockoBckon obrnactu xanobbl Ha HapyleHue
AOIDKHOCTHBIMM ~ fLaMK,  MYHUUMNANbHbIMK  CriyXawuMmn — AgMUHUCTpauun  nopsiaka
npegoctasneHna  MyHuuunanbHOW  ycnyru, rMoBfieKkwee ee  HenpeacTaBleHne  unu
npegocTaBfieHne C HapyLUeHNEM CpOKa, YCTaHOBIIEHHOMO ALMUHUCTPATUBHBLIM PErfiaMeHTOM.
27.6. lpaxpgaHe, ux OObeAWHEHUS U opraHu3auMmM [Ons OCYLECTBMEHUA KOHTpons 3a
npegocrasneHem MyHuUMnanbHOW YCryrm UMeKT MNpaBO HanpaenATb B AOMUHUCTpaUMIO
WHOMBMAYaNbHbIE N KONMNEKTUBHbIE OOpalleHns C NpeanoXeHUsiMM Mo COBEpPLUEHCTBOBaHMUIO
nopsigka npegoctasneHns MyHuumMnansHOW ycryrn, a Takke >anobbl u 3asBneHus Ha
penctens (6esgenctene) AOMKHOCTHLIX NUL AAMUHUCTpPaUUM U MNPUHATbIE UMUK peLUeHus,
CBsi3aHHble C NpegocTasneHnem MyHuumnansHOW ycnyru.

27.7. KoHTponb 3a npegocrtasneHnem MyHuumMnanbHOW ycnyrn, B TOM 4YUCIle CO CTOPOHLI
rpaxgaH ux oObeaVHEeHWA W opraHuM3auuin, OCYLLEeCTBMASETCH MNOCPEeACTBOM  OTKPbITOCTU
AearenbHocTM AAMUHUCTpauuK npu npegoctaBneHum MyHuumnanbHOW ycnyrn, nonyvyeHus
NMOSIHOM, akTyanbHOM W  OOCTOBEPHOW uWHGoOpmMauuMmM O nopsgke  npegocTaBrieHust
MyHUuMnansHOM ycnyru n BO3MOXHOCTU gocyaebHoro paccMoTpeHus obpalleHun (kanob) B
npouecce nonyyvyeHna MyHuumnansHoOm ycnyru.

27.8. 3agBuTENU MOryT KOHTPOSNMpOBaTb npefocTtaBneHne MyHuumunanbHOW YCryrn nytem
nonyyeHnss nHgopmauun o xoge npepocrasneHus MyHUUMNaneHOM ycnyrn, B TOM 4ucrie O
CpoOKax 3aBepLUeHMst aOMWHUCTPATMBHBLIX npouenyp (aencrteui) no TenedoHy, nyTem
NMUCbMEHHOro obpalleHus, B TOM YnUCEe MO 3NEKTPOHHOM noyTte u Yepes PIIY, B Tom uncne B
ML nocpeacteom 6ecnnaTHoro goctyna k PITY.

V. locynebHbIn (BHeCcyaeOHbIN) NOpAAOK 06XXanoBaHUA peLleHUn U AeUCTBUN
(6e3pencTBUA) AOIMKHOCTHbIX NUL, MYHULMNANbHbIX CRYXalMX U cneumanucToB
AamMuHucTpaumm, a Takke cneumanuctamu MOL, yyacteyowmx B npeaocTaBieHnmn
MyHuumMnansHon Ycnyru

28. Hocyne6HbIN (BHecyaebHbIN) NOpAAOK 06XanoBaHMA pelueHun u AeUcTBUNn
(6e3pnencTBUs) AOMKHOCTHBLIX JNINL, MyHULIMNANbHbIX CAyXalwuMX U cneyManucTos, a
Takke cneynanuctoB M®OL, yyactByrowmx B npegocraBneHun MyHuumnanbHOM ycnyrm
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28.1. 3asButenb umeeT npaBo obpatutbCca B AOMUHMCTpauUuio, a Takke MwuHucTepcTBO
rocyAapCTBEHHOIO ynpaBfieHns, MHPOPMALMOHHBIX TEXHOMOMMA 1 cBs3nM MockoBckon obnacTtu
C xanobown, B TOM yMcre B Cneayowmx cryyasx:

1) HapyLweHne cpoka pernctpauuun 3assneHus 3assutens o npegocrtasneHm MyHuumnansHom
yCrnyru, yCTaHOBNEHHOro AOMUHUCTPATMUBHBIM PErfiaMeHToM;

2) HapylweHue cpoka npegoctasneHns MyHuuunanbHOM  ycryrn, YCTaHOBEHHOroO
AOMUHUCTPATMBHBIM perfnameHToMm;

3) TpeboBaHue y 3aaBuTensa LOOKYMEHTOB, He MpedyCMOTPEHHbIX ALMWHUCTPATUBHbLIM
pernaMmeHToM Anga npegocrtasneHns MyHuumMnansHoOn ycnyru;

4) OTKa3 B rnpveme JOKYMEHTOB y 3asiBUTenNs, eCriv OCHOBaHNA OTKa3a He npefyCMOTPEHbI
AOMUHUCTPATMBHBIM PErNamMeHToOM;

5) OTka3d B npegocTtaBneHun MyHuMUMNanNbLHOW YyCnyrM, ecrnm OCHOBaHWSA OTKa3a He
npeaycMoTpeHbl ADMUHUCTPATUBHBIM perfiaMeHToM;

6) TpeboBaHue ¢ 3aaButena npu npegoctaBneHnn MyHuuMnNanbHOW ycnyru nnatbl, He
npeaycMoTpeHHOM AOMUHUCTPATUBHbBIM PerfameHToM;

7) OTKa3 JOSPKHOCTHOro nvua AOMUHUCTPaUMM B UCMpPaBieHMM AOMYLIEHHbIX ONevYaTok U
ownboK B BblOaHHbIX B pesynbrate npegocTtaBneHns MyHMUMNanbHOM YCryru OOKyMeHTax
nnbo HapyLleHne YCTaHOBMEHHOro CpoKa Takux UcrpaBreHni.

28.2. Xanoba nogaeTcs B NMCbMeEHHOM hopMe Ha BymMaXHOM HocuTene nNMbo B 3NIEKTPOHHOM
dopme.

28.3. XKanoba moxeT ObITb HanpasreHa 4epe3 nu4yHbIM KabuHeT Ha PIITY, nogaHa npwu
noceweHnn MOLl, HanpasneHa no no4yte, C MWCNOMb30BaHMEM OuULManbHOrO canTa
AOMUHUCTPaUMK, a Takke MOXeT OblTb MpuvHATA MNpu fMYHOM Npueme 3asBuTtens B
AoMnHuctpaumn. NHdopmaums o Mecte npuema, a Takke 00 yCTaHOBMEHHbIX ANs npuema
OHAX 1 Yacax pasMelleHa Ha odomunanbHOM cante AgMuHUcTpauum B cet IHTepHerT.

28.4. Xanoba gomkHa cogepxarb:

1) HauMeHoBaHWe opraHa, npegoctasngwowero MyHuumnansHon — ycnyry, nmbo
opraHusauun, yyacTtsylowen B npegoctasneHun MyHuumnaneHon ycnyru (MOL); damunuio,
UMsl, OTYECTBO [OSMKHOCTHOrO nuvua, MyHUUMNANbHOroO CcryXaulero, crneuuanucra opraHa,
npegocTtasnsaowero MyHuuunaneHon ycnyry nmbo cneumanucta opraHusaumm, y4acTeyoLLen B
npegoctasneHm MyHUUMNAnNbHOW yCnyru, pelleHna n penctensa (6e3nencrTeBme) KOTOporo
obxanytoTcs;

2) damunuio, nmMs, oT4ECTBO (NocrnegHee - NpU Hanu4Mn), CBEAEHUS O MECTE XUTENbCTBA
3assutena - wusnyeckoro nuua nNuBo0 HaMMeHoBaHWE, CBeOEHUS O MeCTe HaxOXAeHUs
3aaBuTens - PUANYECKOrO nvua, a Takke HoMep (HOMepa) KOHTaKTHOro TernedoHa, agpec
(agpeca) anekTpoHHOW NOYThl (NPU HaNMMYUK) U NOYTOBLIN agpec, MO KOTOPbIM AOSMKEH ObiTb
HanpasfieH OTBET 3aABUTENIO;

3) cBefieHnsa 06 obxanyemblix peleHnsax n gencteunsax (besgencrenm);

4) [0BOAbl, HA OCHOBaHWMM KOTOPbIX 3asdBUTENb HE COrflaceH C pelleHneM N OeNCTBUEM
(6espencTtBnem). 3asButenem MoOryt OblTb npeactaBneHbl AOKYMEHTbl (Mpy  Hammuun),
noaTreepXxgatoLume ero 4oBoAbl, Mo Ux konuu.

28.5. XKanoba, noctynuewasa B AOMWHUCTPaALNIO, MOAMNEXUT PACCMOTPEHMUIO OOIHKHOCTHbLIM
nMUOM, YNOSTHOMOYEHHBIM Ha pacCMOTpeHME Xanob, KoTopbli obecneynsaeT:

1) npuemM n paccmoTpeHune xanob B cooTBeTCTBUM C TpeboBaHuamMu PegepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O6 opraHMsauun npeaocTaBneHnss TOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCYr»;
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2) NHGOpMMpoBaHME 3asBUTENEn O nopsiake obanoBaHUs pewweHnn u AenuCTBUN
(6e3pencTBus), HapyLIaoLWmMX UX NpaBa U 3aKOHHbIE MHTEPECHI.

28.6. XKanoba, noctynuBwas B AOMUMHUCTPaAUMIO, MOANEXWUT perncTpauum He nosgHee
cnegyrowero pabovero AHs Co AHA ee NOCTYNNEHUS.

28.7. Xanoba nognexuTt pacCMOTPEHMUIO:

1) B TeveHne 15 pabounx gHeN co gHA ee perucrTpauum B ADMUHUCTPaLK;

2) B TeyeHue 5 pabounx OHen co OHA ee pernctpaumm B criydae obxanoBaHusi oTkasa B
npueme AOKYMEHTOB Yy 3aaBuTens NuMbo B ncnpasneHnn SONyLeHHbIX orneyaTok n owmnbok nunm
B criyyae obxanoBaHUsA HapyLIeHUs YCTaHOBEHHOIo CPpOKa Taknx UcnpasneHni.

28.8. B cnyyae ecnu 3assutenem B AAMUHUCTpaUMIO nogaHa xanoba, paccMmoTpeHue
KOTOPOM HEe BXOAWT B €ro KOMMeTeHUuo, B TeyeHne 3 pabounx AHEn Co OHA ee perncrTpaumm B
AOMuHUCTpaumm xanoba nepeHanpaBnsieTcsl B YNONIHOMOYEHHbIN HA €e pacCMOTPEHNE OpraH,
O 4YeM B MUCbMeHHOW popme MHpopmupyeTca 3aaButenb. [pn 3TOM CPoOK pacCcMOTpPeHUd
Xanobbl ncumcnaeTca co OHA perucTpaumm xanobbl B yNOSTHOMOYEHHOM Ha ee pacCMOTpeHue
opraHe.

28.9. o pesynbtataMm paccMoTpeHust xanobbl AgMUHUCTpauMa nNPUHMMaEeT OAOHO U3
cneayLwmnx peLeHun:

1) yaoBneTBopsieT Xanoby, B TOM 4ucrie B opmMe OTMEHbl MPUHATOrO peLUueHus,
ncrnpaeneHnsa OonyLweHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBreHns
MyHMUMNanNbHOW YCNyrn JOKYMeEHTaXx;

2) OTKa3blBaeT B yAOBNETBOPEHUN Xanoobbl.

28.10. He nosgHee fOHA, cnegylowlero 3a OHEM MNPUHATUA peLUeHUs, yKa3aHHOro B MYyHKTe
HacToswero ALMWHUCTPATUBHOIO pernameHTa, 3asdBUTENO B MNUCbMEHHOM d¢opme U Mo
XenaHumio 3aaBUTENS B 3MEKTPOHHOW opme HanpaBnseTcss MOTMBMPOBAHHLIA OTBET O
pesynbTaTax pacCMOTPEHNS XKanobbl.

28.11. lMNpu yooBneTBOpEHUM *anobbl AOMUHUCTPAUMNSA NPUHUMAET MCYEpPNbIBAOLLME MEPbLI MO
YCTPaHEHUIO BbISIBMIEHHbIX HapylleHWA, B TOM 4ucne no Bblgade 3adaBUTENHO pesynbTaTa
MyHuumnansHon ycnyrn, He no3gHee 10 kaneHgapHbIX AHEN CO OHSA NPUHATUS peLUeHus.

28.12. AOMMHUCTpaums OTKa3biBaeT B YAOBNETBOPEHUM Xanoodbl B Crneayowmnx crnyyasx:

1) HanMyns BCTYNMUBLLErO B 3aKOHHYHO CUIY pelleHus cyda, apbutpaxKHoro cyaa no xanobe
O TOM Xe npegmMmeTe 1 Mo TEM XXe OCHOBaHUSAM;

2) nogayn >kanobbl NMUOM, MOIHOMOYMS KOTOPOro He noATBEPXOEHbl B nopsake,
YCTaHOBJIEHHOM 3aKkoHoAaTenbCcTBOM Poccumrckon depepaumm;

3) HanMuusa pelleHnss No xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHUAMMU
AOMWHUCTPATUBHOIO perfiameHTa B OTHOLUEHUU TOro e 3aaBuTensa u no ToOMy e npegmeTty
Xanobbl;

4) NpU3HaHUSA xanobbl HEOOOCHOBAHHON.

28.13. B cnyyae ycraHoBneHuss B XOo4e WM MO peaynbTatam pacCMOTpeHust Kanobbl
NPU3HaKOB COObLITUA aAMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UMW NPECTYNNEHNS, AOSPKHOCTHOE
nnUo, HageneHHoe NOMHOMOYMSIMU MO PaCCMOTPEHUIO Xanob, He3aMmeanuTenbHO HanpasnsaeT
nMetroLmecs maTepuarbl B opraHbl NpeaBapuUTeNbLHOro paccreoBaHus.

28.14. B cnyyae yCTaHOBMNEHMst B XO4e WM MO pesynbTaTtam pacCMOTPeHust Xanobbl
NPU3HaKoB NPECTYNIIeHNa SOIMKHOCTHOE NNL0, HageneHHOe NOTHOMOYUSAMU NO PACCMOTPEHMUIO
Xanob, HezameanuTenbHO HanpaBnaeT MMeLLMecs MaTepuarbl B OpraHbl NPOKypaTypsbl.
28.15. B oTBeTe no pesynbTtatam pacCMOTPeHUs xanobbl yKasbiBatoTCS:
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1) AOIDKHOCTb, aMunus, WMs,, OTYeCTBO (MpM  HanmuMuuu) OOSMKHOCTHOrO  nvua
AOMWHUCTPaLUNKN, NPUHSABLLETO PeLLEHME Mo xanobe;

2) HOMep, AaTa, MEeCTO MPUHATUSA PELLEHUS, BKIOYasi CBEAEHUS O OOJMKHOCTHOM nuLe,
pelleHne unu genctene (besgencrTeme) koToporo obxanyeTtcs:;

3) damunus, UMsa, 0THECTBO (MPU HANMMYUK) UM HAaMMeHOBaHWe 3aaBUTENS;

4) OCHOBaHWA ONsi NPUHATUS peLLEeHUs Nno xanobe;

5) NPUHATOE NOo Xanobe pelleHune;

6) B criyyae ecnu xanoba npusHaHa OBOCHOBAHHOW — CPOKWM YCTPaHEHUS BbISIBIIEHHbIX
HapyLLeHW, B TOM YMCne CPOK NpefocTaBneHms pesynetata MyHuumMnansHon ycnyru;

7) B cnyyae ecnu xanoba npusHaHa HeOOOCHOBaHHOW, MPUYMHBLI NPU3HAHUS Xanobbl

HeoboCHOBaHHOM W MHGOpPMaums o npaBe 3aaBuTens obxanoBaTb MPUHATOE peLleHne B
cynebHom nopsgke;

8) cBegeHna o nopsagke obxxanoBaHUA NPUHATONO Mo Xanobe pelueHns.

28.16. OTBET NO pe3ynbTaTaM paccMOTPEeHUs Xanodbbl NogNUCbHIBAETCA YNONHOMOYEHHbLIM Ha
paccMoTpeHme Xanobbl AOSMKHOCTHLIM NULOM AOMUHUCTPaLNN.

28.17. AaMMHMCTpaLms BNpaBe OCTaBUTb Xanoby 6e3 oTBeTa B CrieayoLlwmx cnyyasx:

1) oTCcyTCTBMS B Xanobe damunun 3aseButens unm  NoYTOBOro agpeca (agpeca
3NEKTPOHHOM MOoYTbl), MO KOTOPOMY AO0SKEH ObITb HanpaBneH OTBET;

2) HanuMuusa B Xanobe HeueH3YPHbIX MO0 OCKOPOMUTENBbHbBIX BbIPAXEHUN, Yrpo3 XXU3HW,
3[40POBbI0 U MMYLLIECTBY LOMKHOCTHOrO Nnua, a Takke 4YneHam ero cembu (kanoba ocraeTtcs
0e3 oTBeTa, Npu 3TOM 3asBuTento coobLlaeTcs o HeAONyCTUMOCTU 3noynoTpebrieHnst NnpaBom);
3) OTCYTCTBMSI BO3MOXHOCTM MpouYMTaTh KaKkyl-nmbo 4acTb TeKkcTa »xanobbl (kanoba
octaeTcsa 6e3 oTBeTa, 0 YeEM B TEYEHNE CEMU OHEN CO OHA perncrpauumn xanobbl coobuiaeTcs
3assutento, ecnu ero gaMmmnnga 1 NOYTOBbIN agpec NOAAATCA NPOYTEHMUIO.

28.18. 3asaBuTenb Bnpase 0b6kanoBaTb NPUHATOE NO Xanobe peweHne B cyaebHOM nopsiake B
COOTBETCTBUM C 3aKoHOZaTeNnbLCTBOM Poccurckon depepaumn.

28.19. lMNopsagok paccmoTpeHuss xanob 3assutenen MUHUCTEPCTBOM rOCYyOapCTBEHHOMO
ynpaBneHusi, MHPOPMaLMOHHBLIX TeXHONormm u ceasnm MockoBckorM obnactv npoucxoguTt B
nopsiake OCYLLECTBNEHNSA KOHTPONS 3a NpeaoCcTaBeHneM rocygapCTBEHHbIX U MyHULMNAbHbIX
ycnyr, yTBepXXaeHHoOM noctaHoBneHuem [pasutensctBa MockoBckon obnactu oT 16 anpens
2015 roma Ne 253/14 «O6 ytBepxaeHun [lopsigka OCYLWECTBNEHUS KOHTpons 3a
npegocTaBfeHneM rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCryr Ha Tepputopum MOCKOBCKOM
obnactm n BHeceHUn wu3MeHeHun B [lonoxeHne o MwuHUCTEPCTBE roCy4apCTBEHHOMO
ynpaBneHus, "THEPOPMaLMOHHbLIX TEXHONOMMN K cBs3M MocKoBCKON 0b6nacTmy.

VI. MpaBuna o6paboTkn NepcoHanbHbIX AaHHbLIX NpPU NpegocTaBneHn MyHuumnansHom
ycnyru

29. NpaBuna o6paboTky NnepcoHanbHbIX AaHHbIX NPU NpegoCTaBNeHUN
MyHuumMnansHon ycnyru

29.1. O6paboTka nepcoHanbHbIX AaHHbIX NpW npegocTtaBneHnn MyHUUMNanbHOW YCryrn
OCYLEeCTBMAETCA Ha 3aKOHHOM W  ChnpaBegnvMBOM  OCHOBE C  yyeToM TpeboBaHui
3akoHogartenbcTBa Poccuickon ®epnepauunm B cpepe nepcoHanbHbIX JaHHbIX.

29.2. Ob6paboTka nepcoHanbHbIX AaHHbIX NpW nNpefocTaBneHnn MyHuumMnanbHOW yCcnyru
OrpaHN4YMBaETCs OOCTUXKEHUEM KOHKPETHbIX, onpefeneHHbIX HAaCTOAWMM AOMUHUCTPATUBHBIM
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pernameHToM uenen. He pgonyckaetca obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAs C
uenamu cbopa nepcoHanbHbIX AaHHbIX.

29.3. Ob6paboTke nognexart TONbKO MepCoHarnbHble AaHHbIe, KOTOpble OTBEYalT LensaMm ux
obpaboTku.

29.4. Llenbto 06paboTkM nepcoHarnbHbIX [OaHHbIX SBMASETCS WUCMNOSIHEHME OOIMKHOCTHbIX
06a3aHHOCTEN M MOMHOMOYMI cneunanuctamm AgQMUHUCTpaUUM B nNpouecce npeaocTaBneHns
MyHuUMnNansHOMW ycryrn, a Takke OCYLEeCTBMEHUS YCTaHOBMEHHbIX 3aKOHOOAaTelbCTBOM
Poccunckon  ®depepaumm  rocygapCTBeEHHbIX  (PyHKUMA no  obpaboTke  pes3ynbTaToB
npegoctasfieHHON MyHULUMNanbHOM yCnyru.

29.5. lpu obpaboTke nepcoHanbHbIX AaHHbIX B LUEenax npegoctaBneHns MyHuumMnanbHON
ycrnyrm He ponyckaetcss obbeamHeHve 6a3 [aHHbIX, codepXalmx nepcoHanbHble [aHHble,
06paboTKka KOTOPbIX OCYLLECTBNAETCA B LIENsX, HECOBMECTUMbIX MEXAy COBOMN.

29.6. CopepxaHne un obbem obpabaTbiBaemMblX MNepCOHaNbHbIX  AaHHbIX  OOSKHbI
COOTBETCTBOBATb 3asiBNEHHOMN Lenu obpabotkn. ObpabaTbiBaeMble NepcoHarnbHble aHHbIE He
AOITKHbI 6bITb M36bITOYHLIMW MO OTHOLLUEHUIO K 3asiBNIEHHOM LIeNn nx obpaboTku.

29.7. lpu o06paboTke nepcoHarnbHbIX AaHHbIX OOMKHbl ObiTb ObecneyeHbl TOYHOCTb
nepcoHasnbHbIX OaHHbIX, UX OOCTAaTOMHOCTb, @ B HEOOXOAMMbLIX CRyyasdx M akTyanbHOCTb MO
OTHOLLEHMIO K Lienn obpaboTkn nepcoHarnbHbiX AaHHbIX. [JOMKHOCTHbIE Nuua AQMUHUCTPALMM
AOJDKHbI NPUHUMaTL Heobxoaumble Mepbl NMMBo obecneynBaTb UX NPUHATME NO yOANEHUIO UK
YTOYHEHWUIO HEMOSHbBIX NN HETOYHbIX AaHHbIX.

29.8. XpaHeHue nepcoHanbHbIX AaHHbIX AOSMKHO OCYLLECTBASATLCA B hopme, NO3BONSAOLLEN
onpenenutb CyObekTa nepcoHarnbHbIX AaHHbIX, He [Jonblie, 4Yem 3Toro TpebyeT uenb
006paboTKn MepcoHanbHbIX [aHHbIX, €CMW CPOK XpPaHEHWs MNepcoHanbHbIX [OaHHbIX He
yCTaHOBMNEH defepanbHbiM 3aKkoHOAATENLCTBOM, 3akoHogaTtenbcTBoM MockoBckon obnacTy,
AOroBOPOM, CTOPOHOM KOTOPOro, BbirogornpuobperateneM unmM nopyyntenem no KOTOpPOMY
ABNSEeTCA CYObeKT nepcoHanbHbiX AaHHbiX. Ob6pabaTbiBaemble nepcoHarnbHble AaHHbIe
nognexaTr YHUYMTOXEHUo NMbo o06e3nMunBaHuio No LOCTWXKEeHUU uenen obpaboTkm mnu B
crny4ae yTpaTbl HEOOXOAMMOCTU B AOCTUXKEHUW 3TUX LEenen, ecrnm MHOe He MnpeayCcMOTPEHO
3aKoHOAATEeSIbCTBOM.

29.9. B cooTBeTCTBUM C Lienbio 06paboTkn NepcoHanbHbIX AaHHbIX, YKa3aHHOW B NyHKTe 29.4.
HacTosiwero AAMWHUCTPATUBHOIO pernameHTa, B AMUHUCTpauum obpabaTbiBatoTcs
nepcoHanbHble [AaHHble, YyKasdaHHble B 3assneHun (MpunoxeHne 9 K HacTosilLemy
AOMUHUCTPATMBHOMY perfnameHTy) 1 npunaraeMbix K HEMy JOKYMEHTaX.

29.10. B cooTtBeTCTBMM C Lienbtlo 06paboTkm nepcoHanbHbIX AaHHbIX, yKa3daHHOW B NyHKTe 29.4.
HacTosilero AOMMHUCTPATMBHOIO pernamMeHTa, K KaTeropusim cyObekToB, NepCoHarnbHble
AaHHble KOTopbIXx obpabaTtbiBatoTca B AOMUHUCTPaUMK, OTHOCATCS U3NYeCcKme, ropuanyeckme
nMua M vHaMBMAyanbHble npeanpuHuMartenu, obpatmBwmnecs B AOMUMHUCTpaUMio  3a
npegocrasneHem MyHuumnansHown ycnyru.

29.11. Cpokun 06paboTKmM U XpaHEeHUS YKa3aHHbIX Bbllle NepCcoHaribHbIX JaHHbIX ONpeaenstoTCs
B COOTBETCTBMM CO CPOKOM [ENCTBUS COrnaweHns c CcyObektoMm, a Takke MWHbIMUI
TpeboBaHUAMKN 3aKOHOAATENbCTBA M HOPMATUBHbIMU AOKyMeHTamu. 1o MCTeveHuo CPOKOB
00paboTkKm ©N  XpaHeHus nepcoHanbHble AaHHble MoAanexart  YHUYTOXEeHuo  nmbo
obe3nnunBaHnto, ecnn NHoe He NPeaycMoTPEHO 3aKOHOAATENTbCTBOM.

29.12. B cnyvyae [JocTwkeHust uenu obpaboTku nepcoHasrnbHbIX AaHHbIX AOMUHUCTpaund
o6s3aHa npekpatuTb 06paboTKy nepcoHanbHbIX AaHHbIX MM obecneynTb ee npekpalleHune
(ecnn obpaboTka nepcoHarnbHbIX AaHHbLIX OCYLLECTBNSAETCA APYIMM fLIOM, AEACTBYIOLWNM MO
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ero nopyyeHmto YHUYTOXUTb NepcoHanbHble AaHHble UM 0BecnednTb NX YHUYTOXEeHue (ecnu
o6paboTka NepcoHanbHbIX OaHHbIX OCYLLIECTBASETCA APYrMM NULOM, AENCTBYKOWMM MO €ero
NMopy4YeHuto B CpOK, He npeBblwatowmi 30 gHen ¢ gaTtbl OOCTMXKEHMs uenn obpaboTku
nepcoHasnbHbIX JAHHbIX), €CNU UHOE He NPeayCMOTPEHO Cy>XeOHbIM KOHTPaKTOM, AOrOBOPOM
UNn cornaweHnem, CTOPOHON KOTOPOro SBMSIETCA CyObeKkT NepCcoHanbHbIX AaHHbIX, NMMbo ecnu
AOMUHUCTPaUMS He BrpaBe OCyLecTBnATb 00paboTky nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [daHHbIX Ha OCHOBaAHWSX, MNPedyCMOTPEHHbIX deaepanbHbIMU
3aKoHamu.

29.13. B cnyyae oT3blBa CyObEeKTOM MepCcoHanbHbIX AaHHbIX corfacusi Ha obpaboTky ero
nepcoHasnbHbIX AaHHbIX AOMUHUCTpaUUSA OOSMKHA npekpatnutb nx obpaboTky mnm obecneyunTb
npekpaweHne Ttakon obpaboTkm (ecrnm obpaboTka nepcoHanbHbIX AaHHBIX OCYLLECTBISETCS
APYrMM NMLIOM, OENCTBYOLWMM MO NOpYyYeHUio AQMUHUCTPaLUKN U B CriyYae, ecrnv CoXpaHeHue
nepcoHanbHbIX AaHHbIX 6onee He TpebyeTca Ana uenen obpaboTkM nepcoHarnbHbIX AAHHbIX,
YHUYTOXUTb NEepCoHarnbHble AaHHble unuM obecneynTb MX YHUYTOXEHue (ecnn obpaboTka
nepcoHarbHbIX [AaHHbIX OCYLIECTBMSIeTCA [APYrUM JMLOM, AEWCTBYIOLMM MO NopyveHuto
AOMUHUCTPaUuM B CPOK, He npeBblwarowmi 30 KaneHgapHbIX AHEW ¢ gaTbl NOCTYMNMEeHUs
YKa3aHHOro OT3blBa, €CIIM MHOE He NPeayCMOTPEHO Cry>XeOHbIM KOHTPAaKTOM, AOrOBOPOM WN
cornailleHnemM, CTOPOHOM KOTOpPOro SABMsieTCA CyObekT nepcoHarnbHbIX AaHHbIX, NMbo ecnu
AOMUHUCTPaAUMsS He BrpaBe OCyLEecTBNATb 00paboTKy nepcoHanbHbIX AaHHbIX ©6e3 cornacus
cybbekTta nepcoHanbHbIX AaHHbIX Ha OCHOBAHWSX, MNPeayCMOTPEHHbIX deaepanbHbIMm
3aKoHaMmW.

29.14. YHUYTOXEHME [OOKYMEHTOB, COLepKalUuMX MnepcoHarnbHble [aHHble, YyTpaTMBLUMX CBOE
NpakTU4Yeckoe 3HavyeHMe W He noAnexawmx apxXvMBHOMY XpaHEeHUHo, MpoM3BOAUTCA Ha
OCHOBaHWUW aKTa YHUYTOXEHUS NepCOHasbHbIX AAaHHbIX.

29.15. YNOonHOMO4YEHHbIE NUUA Ha nonyyeHue, obpaboTKy, XpaHeHue, nepegady u nioboe
Apyroe ncnosib3oBaHMe nepcoHarnbHbIX JaHHbIX 0683aHbI:

1) 3HaTb M BbINONHATL TpeboBaHWs 3akoHodaTenbCcTBa B obnactn obecnevyeHns 3almThbl
nepcoHarnbHbIX AaHHbIX, HACToALWEero AAMUHUCTPATMBHOIO pPerfnameHTa;

2) XpaHUTb B TaHe W3BECTHble MM MNepCOoHanbHble AaHHble, MHGPOPMUPOBaTbL O hakTax
HapyweHnss nopsigka  obpaweHuss ¢ nepcoHanbHbiMW  AaHHbIMKA, O  MNOMbITKaX
HECaHKLNOHNPOBAHHOMO JOCTYNa K HUM;

a) cobnogaTte npasunia UCNONb30BaHUS MNEPCOHasbHbIX AaHHbIX, MOPSAOK MX ydyeTa U
XPaHEHUs!, UCKMOYUTb AOCTYN K HUM NOCTOPOHHUX NNLL;

0) obpabaTbiBaTb TONMLKO T€ NMEpPCOHarbHble AaHHbIE, K KOTOPbIM MOSlyYeH OOCTYyN B CUNY
NCMONHeHns cnyxebHblx 06s3aHHOCTEN.

29.16. MNpn ob6paboTke nepcoHanbHbIX AaHHbIX YMNOMHOMOYEHHbIM §fUUAaM Ha Mofy4veHue,
00paboTKy, XpaHeHue, nepegady v nboe Jpyroe UCnonb30BaHWE MepCOHarnbHbIX OaHHbIX
3anpeLlaeTcs:

3) MCNoNb30BaTb CBEAEHMWS, CoAepX)alme nepcoHanbHble AaHHble, B HECNYXEOHbIX Lensx,
a Takke B CryXebHbIX Lensx - Nnpy BeAeHUM NeperoBopoB Mo TeneOoHHON CeTU, B OTKPbITOM
nepenucke, CTatbsaX U BbICTYNNEHUSAX;

B) nepefaBaTb NepcoOHasnbHble AaHHble MO He3allWLEeHHbIM KaHanam cBa3u (Tenetann,
dhakcummnbHas CBA3b, NEKTPOHHasi NoyTa) 6e3 MCnonb3oBaHNsa CepTUPULNPOBAHHBIX CPEACTB
Kpuntorpaduyeckon 3amtbl MHPOpMaLnu,
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r BbIMOMHATL Ha OOMY paboTbl, CBA3aHHbLIE C UCMONb30BaHNEM MEPCOHamNbHbIX OAHHbIX,
BbIHOCUTb JOKYMEHTbI U ApYyrne HoCUTeNn MHopmaLumn, cogepalme nepcoHarnbHble AaHHbIe,
M3 MecTa UX XpaHeHuUs.

29.17.Jlnua, ynonHOMOYEHHble Ha nonyyeHwe, obpaboTky, xpaHeHue, nepedadvyy u nobdoe
Apyroe M1CNofb30BaHWE MNepcoHanbHbIX AaHHbIX, BWHOBHbIE B HapylweHun TpeboBaHuN
3aKoHodaTesbCTBa 0 3alUnTe nNepcoHasnbHbIX AaHHbIX, B TOM Yuciie JONYCTMBLUME pasrnaweHue
NnepCcoHarnbHbIX AaHHbIX, HECYT NEePCOHarnbHY rpaXxgaHCKyo, YronoBHY, aAMUHUCTPATUBHYIO,
OVCUMMIMHAPHYIO N UHYIO NPeyCMOTPEHHYH0 3aKoHO4AaTeNbCTBOM OTBETCTBEHHOCTb.

29.18. AOMMHUCTpaUMsa OnNa  3aWwuTbl NEpPCOHasnbHbIX [daHHbIX OT HenpaBOMEPHOro UNu
Crny4yaMHOro [[OCTyna K HWUM, YHUYTOXEHUS, U3MeEHeHMUs, OGnoknMpoBaHWs, KOMMPOBaAHWUS,
npenocTaBlfieHNsl, PacnpoCTpPaHEHUss NepcoHarnbHbIX [aHHbIX, a Takke OT WHbIX
HenpaBOMEPHbIX OENCTBMA B OTHOLLIEHUN MEePCOHanbHbIX AaHHbIX, MPUHMMAET Mepbl 3aLUUThI,
npenycMOTPeHHble 3akoHogaTenscTBoM Poccuickon degepaumu.

25



MpunoxeHwne 1

TepMUHbI N onpeaeneHus

B AOMUHUCTpaATMBHOM perriamMeHTe WUCMNoNb3ylTCcAa crnegylowme TepMUHbI
onpegeneHus:

ALMUHUCTPATUBHBLIN aaAMWHUCTPATUBHBI pernamMeHT npegocraBneHns

perrnameHT MyHuumnansHon ycnyrmn «loctaHoBka MHOTOAETHbIX CeMen Ha
yyeT B Lenax 6ecnnaTtHoro npefocTaBneHns 3eMenbHbIX
y4aCTKOB»

AOMUHUCTpaums OpraH MecTHOro camoynpasneHnsa MyHULUMNanbHOro
obpasoBaHns MockoBckon o6nactv unm TepputopuanbHoe
CTPYKTYpHOE nogpasgeneHve AMUHUCTpauuu,

KomuteT no CTtpykTypHOe nogpasgeneHue, obecnednsatoLlee

yrnpasreHunto npegocTaBneHne MyHUUMNanbHON yCcnyru.

MYHULMNANbHbIM

UMYLLLECTBOM

OMnTpOBCKOro

MYHULMMNANbHOMo

paroHa MockoBckom
obnactu

rKY MoL|

ocyaapcTBeHHOe ka3eHHoe yupexaeHne MocKkoBCKOM
obnactn «MockoBckui 06nacTHOM MHOrOOYHKLMOHANbHbIN
LEeHTp NpeaocTaBneHnst rocyaapCTBEHHbBIX M MyHULMNANbHbIX
ycnyr»

ENry

denepanbHas rocygapcTseHHas MHPOpMaUMoHHas cuctema
«EAQnHBIN NnopTan rocyaapcTBEHHbIX N MyHULMNANbHbIX YCnyr
(dyHKUMI)», pacnonoxeHHasa B ceTn MHTepHeT no agpecy
http://www.gosuslugi.ru;

ECUA

denepanbHasa rocygapcTBeHHas MHpopMaLMOHHasa cuctema
«EaunHas cuctema ngeHTudumkaumm n ayteHTudmnkaumm B
NHpacTpykType, obecnednsaroen MHGPOPMaLMOHHO-
TeXHONormyeckoe B3ammoaencTane MHPopMaLMOHHbIX
CUCTEM, UCNOMb3yeMbIX AN NpeaoCTaBeHS
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYr B 3NIEKTPOHHOM
dopmey;

3agaBuTernb

OAWH U3 poanTenen, yCbiIHOBUTENb, OTYMM (Mavexa),
npeacTaBNAOLWNIA MHTEPECHI YNIEHOB MHOrO4ETHOW CEMbMY,
obpaluatoLlmecs ¢ 3asaBneHMeM o0 NpegoCTaBNeHnn YCnyru;

3agaBsneHune

3anpoc o npeaocTasneHun Ycnyru, npeactaBneHHbIn Niobbiv
NnpeaycMOTPEHHbIM PernaMeHTom cnocobowm;

nc

MHOPMALNOHHAsA CUCTEMA;

JINYHBbIN KaOUHeT

cepsuc PIIY, nossonsawowmi 3aasutento nonyyaTb
MHopMaunio 0 xoae 06paboTkn 3asBNEHUI, NOAAHHbBIX
nocpegcrtsom PIIY;

MHorogeTHas cembs

nuua, cocTosiLmMe B 3aperncTpupoBaHHoM bpake, nmbo
mMaTepu (0Tubl), HE COCTOsILLME B 3apernctTpupoBaHHoM bpake
(manee - ognHokme matepm (0Tubl)), UMetoLme Tponx n bonee
AeTten B Bo3pacTe o0 18 neT, npoXXuBaroLLmMx COBMECTHO C
HUMW (B TOM YUCIE YCbIHOBIIEHHBIX, MACLIHKOB 1 NagvepuL);

n

26


http://www.gosuslugi.ru/

Moaynb MoLl ENC
oy

Moaynb EgnHon nHpopmaLmMoHHOM CUCTEMbI OKa3aHuUs
rocygapcCTBeHHbIX 1 MyHULUMNanbHbIX ycnyr MockoBckon
obnacTtu, ncnonbsyemoin 8 MOL|

Mogyne OY ENC OY

Mopgynb okazaHus ycnyr eaquHon MHPOOPMaLMOHHOW CUCTEMBI
oKasaHWs ycrnyr, yCTaHOBNEHHbIV B AAMUHUCTpauuu

MyHuumnansHas MyHUUunanbHas ycnyra «loctaHoBKa MHOro4eTHbIX CEMEN Ha

ycnyra yyeT B Lienax 6ecnnaTtHoro npefocTaBneHns 3eMenbHbIX
y4aCTKOB»

MoL] MHOTOOYHKLMOHASbHbIN LIEHTP NpefoCTaBeHuns

rocyaapCTtBeHHbIX U MyHULUUNANbHbIX YCITYT;

OpraHbl BNacTtu

rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO
camoyrpaBreHusi, y4acTBytoLMe B NpeaocTaBieHnm
rocyAapCTBEHHbIX UNN MyHULUMNANbHbLIX YCAYT;

POry

rocygapcrtBeHHas MHpopMaunoHHasa cuctema MocKkoBCKOW
obnacTtu «[lMopTan rocyaapCTBEHHbIX U MyHMUMNANbHbBIX YCIyr
MockoBckon obnactuny, pacnonoxeHHas B ceT MIHTepHeT no
agpecy http://uslugi.mosreq.ru;

CeTtb VIHTEpPHET

I/IHCbOpMaLI,VIOHHO-TeJ'IeKOMMyHVIKaLI,I/IOHHaﬂ CeTb «MHTepHeT»;

YaocTtoBepsitoLwmnn yOOCTOBEPSIOLWNA LEHTP, akkpeauToBaHHbIM MUHUCTEPCTBOM
LEeHTp CBSI3N U MacCoBbIX KOMMYHMKaumn Poccninckon denepauumn.
YcuneHHas 3NEeKTPOHHas NOANUCL, BblAaHHAsA Y 40CTOBEPSIOLLMM
KBanudpuumpoBaHHas | LEHTPOM, NosiydeHHas B pesyrbTaTe Kpuntorpagouyeckoro

ONEKTPOHHas NOANMCH
(o)

npeobpasoBaHns MHGPOPMAaLMKN C UCMONb30BaHNEM KIloYa
3MEeKTPOHHON NOANNCK, NO3BONSET ONpeaenvTb UL,
noanucaBLLee 3NEKTPOHHbIN JOKYMEHT, OGHapYXMTb akT
BHECEHMS1 UBMEHEHMIN B 3NEKTPOHHbI IOKYMEHT rnocre
MOMEHTa ero noanucaHus, Koy NpoBepKM NeKTPOHHON
NoANMCK yKkasaH B KBanuduumpoBaHHoM ceptudmkare;

OnEKTPOHHbIN
OOKYMEHT

AOKYMEHT, MHpopMaLmsa KOTOPOro npegocTaBneHa B
3NEeKTPOHHOM (bopMe U nognucaHa yCUeHHom
KBanMuumpoBaHHOM 3MEKTPOHHON NOAMUCHIO;

OneKTPOHHbIN 0bpa3s
AOKyMeHTa

AOKYMEHT Ha BymaxkHOM HocuTene, npeobpa3oBaHHbIV B
3NEKTPOHHY hopMy NyTEM CKaHMPOBAHUSA C COXPaHEHMNEM
€ro pekBM3unTOB;

UneHbl MHOrogeTHOMN
cemMbu

cynpyrm nnbo oguHokas(un) maTb (oTeu) U UX geTn B
Bo3pacTte Ao 18 net (B TOM 4ncrne yCbIHOBIEHHbIE, MACbIHKN U
nagyepuubl);
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MpunoxeHwne 2

CnpaBoyHas uHdopmauus o MecTe HaxoXaeHus, rpacdmke paboTbl, KOHTaKTHbIX
TenedgoHax, agpecax 3NMIeKTPOHHOU NOYTbl AGMUHUCTPaALUUN N OpraHu3aLumn,
y4yacTBYKOLWMUX B NpeaocTaBneHun n uHcpopmmpoBaHum o nopsiake npenoctaBrieHUs
MyHuuMnansHow ycnyru

a. AaMunHucTpaumsa OIMMTPOBCKOro MyHuuunanbHoro pamoHa MockoBckou o6nacTtu
MecTo HaxoXxaeHUs agMuHUcTpauum AMnTpoBCKOro MyHULMNansHOro pamoHa MockoBcKom
obnactu: IMUTPOBCKMIA MyHUUMNanbHbIN panoH MockoBckon obnactu ropog OmMuTtpos ynuua
CoeTtckasa gom Ne 2.

Mpacdmk paboTbl agMUHUCTPaL MK [IMUTPOBCKOro MyHuuunanbHoro panoHa MockoBckom
obnactu

NoHeagenbHUK: 9.00-18.00; o6en c 13.00-go 14.00 yacos
BTopHuk 9.00-18.00; o6en c 13.00-go 14.00 yacos
Cpepa: 9.00-18.00; o6en ¢ 13.00-go 14.00 yacos
YeTBepr: 9.00-18.00; o6en c 13.00-go 14.00 yacos
MNatHuya: 9.00-18.00; o6en c 13.00-go 14.00 yacos
Cyb6ora: BbIXOAHOW AEHb

BockpeceHbe: BbIXOOQHOW AeHb

Mpacdmk npuéma 3asBneHnn B agMMHUCTPaLUM [IMUTPOBCKOro MyHMLMNaNbLHOro pamoHa
MockoBckon obnacTtu

MoHenenbHuK: 9.00-18.00; obeq ¢ 13.00-ao 14.00 yacos
BTOopHMK 9.00-18.00; o6en ¢ 13.00-go 14.00 yacos
Cpepa: 9.00-18.00; o6en c 13.00-go 14.00 yacos
YeTBepr: 9.00-18.00; o6en ¢ 13.00-go 14.00 yacos
MNatHnua: 9.00-18.00; o6en c 13.00-go 14.00 yacos
Cy66orTa: BbIXOOQHOW AeHb

BockpeceHbe: BbIXOOHOW OEeHb

MouToBbLIN agpec agMUHUCTPaUUM JMUTPOBCKOrO MyHMULMNANLHOIO panoHa MoCKoBCKOM
obnactu: 141800 OMnTpOBCKUM MyHULMNANbHbIM panoH ropod AmuTtpos ynuua CoseTckas oM
Ne 2.

KoHTakTHbIN TenedoH: (495)993-81-63, (8-496-22) 4-29-57.

Fopsivas nuHna Ny6epHatopa MockoBckomn obnactu: 8-800-550-50-03

OdmumanbHbIn canT agMuyHUCTpaumm OMUTPOBCKOrO MyHUUMNanbHOro panoHa MockoBcKow
obnactn B MIHPOPMALMOHHO-KOMMYHUKALMOHHON ceTn «VHTepHeT»: http://www.dmitrov-reg.ru/.
Appec 3neKTPOHHOM NOoYTbl aaMUHUCTPauMM [OMUTPOBCKOrO MYHUUMNANbHOrO panoHa
MockoBckon obnactu B cetn MIHTepHeT: dmitr-adm@yandex.ru

b. KomMuTteT no ynpaBneH1U0 MyHULMNarnbHbIM UMYyLEeCTBOM [IMUTPOBCKOro
MyHUUUnanbHoro pamoHa MockoBckon obnacTtm
* Ha ©0asze MO®OLU, no 6ygHuMm pgHaAM coTtpygHukamu KomuTteTra no ynpaBrieHUIO
MYHUUMNANbHbIM MMYLECTBOM _ [IMUTPOBCKOro MyHuUMnanbHOro panoHa MockoBckou
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obrnactm okKa3blBaeTCs KOHCyYNnbTaTUBHas MNOMOLIbL B nojave 3asBrNeHUW u4epes
pervoHanbHbIW NOpTan rocyaapcTtBeHHbIX yecnyr MoCKOBCKOM 06nacTu .

MecTto HaxoxaeHuss Komuteta no ynpasneHuio MyHUUMNanbHbIM UMyLLLECTBOM [MUTPOBCKOIro
MyHUUMNanbHoro pamoHa MockoBckon obnactn: [OMUTPOBCKUMM MyHMLMNASbHBIA - PanioH
MockoBckorn obnactu ropog OmuTtpoB Toprosasa nnowagb gom Ne 1.
Npacmk paboTbl Komuteta no ynpaBneHuw MyHUUUNANbHLIM  UMYLIECTBOM
AMUTpoBCKOro MyHuuunanbHoro pamoHa Mockosckon obnactu

NoHeaenbHuK: 9.00-18.00; o6en ¢ 13.00-go 14.00 yacos
BTOpHWMK 9.00-18.00; o6ea ¢ 13.00-go 14.00 yacos
Cpepa: 9.00-18.00; obeq c 13.00-go 14.00 yacos
YeTBepr: 9.00-18.00; o6en c 13.00-go 14.00 yacos
MaTHuua: 9.00-18.00; ob6en ¢ 13.00-go 14.00 yacos
Cyb6ora: BbIXOQHOW O€Hb

BockpeceHbe: BbIXOAHOW AEeHb

Fpacdhmk npuéma 3asButenen B KomuteTte no ynpaBneHU MyHUMLMNANbHbIM
MMyLLecTBOM [IMUTPOBCKOro MyHuumnanbHoro panoHa Mockosckoun obnacrtu

[MoHegenbHUK: [Mpnéma Het
BTopHMK 9.00-13.00
Cpepa: Mpnéma Het
YeTtBepr: [Mpnéma Het
MNatHnua: lMpuéma Het
Cy66orTa: BbIXOOHOW AEHb
BockpeceHbe: BbIXOAHOW OeHb

MouToBLIN agpec KomuteTa Mo ynpaBrieHWUO MyHMUMNANbHBIM MMYLLECTBOM [IMUTPOBCKOroO
MyHUumnaneHoro paroHa Mockosckon obnactu: 141800 AMUTPOBCKMIA MyHULMNAMNbHbLIA panoH
ropog Omutpos Toproeas nnowaab Aom Ne 1.

KoHTakTHbIN TenedoH: (495)993-95-14, (8-496-22) 7-42-96.

OdmumanbHbIM cauT agMUHUCTPaUUK [MUTPOBCKOrO MyHMUMNAnNbHOro panoHa MocKoBCKOW
obnactn B MHMOOPMALMOHHO-KOMMYHUKALUMOHHON ceTn «UHTepHeT»: http://www.kumi-dmitrov.
rul/.

Appec 3neKTPOHHOM nNOYTbl agMuMHUCTpauun [IMUTPOBCKOrO MYHULMMANbHOrO paroHa
MockoBckorn obnactu B cetn MHTepHeT: kumidr@mail.ru

3. N'ocypapcTBeHHOE Ka3eHHoe yypexaeHne MockoBckon obnactn «MockoBCKumn
obnacTtHom MHOroyHKLMOHaNbHbLIN LIEHTP NpeAoCcTaBNeHUst rocyAapCTBEHHbIX U
MyHMLUMNanbHbIX ycnyr» (npuem 3asaBleHUA He OCyLIeCcTBNsAeTC)

MecTo HaxoxgeHus: 143407, MockoBckas obnacTtb, r. KpacHoropck, 6ynesap Ctpoutenen, 4.

4, busHec ueHTp «Kybuk», cekumsa A, atax 4.

Mpacuk paboTbl:
lMoHenenbHuK: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 go 18.00 (nepepbiB13.00-13.45)
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Cpega: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 oo 18.00 (nepepbi13.00-13.45)
MatHuua: ¢ 09.00 go 16.45 (nepepwbi13.00-13.45)
Cyb6ora: BbIXOOQHOW OEeHb
BockpeceHbe: BbIXOOHOW OeHb

MouToBbIN agpec: 143407, MockoBckasa obnactb, r. KpacHoropck, 6yneBap CTtpoutenen,

TenedoH Call-ueHtpa: 8(495)794-86-41.
OdomumanbHbin cant B ceTn MHTepHeT: mfc.mosreg.ru.
AfQpec aneKkTpoHHON no4tbl B ceTn IHTepHeT: MFC@mosreg.ru.

4.MAY «MODL OMUTPOBCKUNY .
Mpuem 3aaBneHunn vyepes PIIY

MpepnoctaBneHue MyHuMuMnanbHOW ycnyru B 3NieKTPOHHOU ¢hopme obGecneynBaeTca
B M®L, B Bupge OecnnatHoro poctyna 3assutensa K PIIY, a Takke okasaHuu
KOHCYJbTaTUBHOM NOMOLUM B permcTpaumm Ha nopTrarne rocyfapCTBeHHbIX YCnyr.

JInyHoe oGpaweHune 3aasutensa B MOLL.

NMpveM [OOKYMEHTOB NO MyHMUMNanNbHOM ycnyre: «nNOCTaHOBKA Ha y4ert
MHOrofleTHbIX ceMeu B Lensix GecnnaTtHOro npeaocTaBfieHUA 3eMeSIbHOro y4acTtKka»
ocyuwectBnseTrca corpyaHMkamm M®PL| Tonbko No BbIXOAHbIM U NPpa3AHUYHbIM OHAM.

padmk paboTbl MHOrodbyHKLMOHaNbLHOro LeHTpa NnpuBeaeH HUXe.

Mecto HaxoxpaeHus MAY «MOL| «Odmutposckuin»: MockoBckad obnacte ropog [OmuTpos
MUKpOpanoH nmexHn Bnagumupa MaxanuHa gom 20.

MoutoBbIn apgpec: 141800 MockoBckass obnactb ropoad [OMUTPOB MUKPOPaANMOH WMEHMU
Bnagnmmpa MaxanuHa gom 20.

Mpadmk paboTbl MHOroPyHKLMOHANbLHOrO LieHTpa:

NoHegenbHuK: ¢ 09:00 po 20:00 6e3 obepna
BTopHuk: ¢ 09:00 go 20:00 6e3 obena
Cpepa ¢ 09:00 go 20:00 6e3 obena
YeTBepr: ¢ 09:00 go 20:00 6e3 obena
MNatHuya: ¢ 09:00 go 20:00 6e3 obena
Cyb6oTa ¢ 09:00 go 20:00 6e3 obena
BockpeceHbe: ¢ 09:00 go 20:00 6e3 obepna

TenedoH Call-ueHTpa: 8 (49622)7-01-72, 8(49622)7-01-73.
OdmumanbHbin cant MAY «MOL «dmutposckniny B cetn NHTepHeT: http://mfc-dmitrov.ru.
Appec 3nekTpoHHon nouytbl MAY «MOLU «OmutpoBcKun» B cetn WHTepHeT: mfc-
dmitrovmr@mosreqg.ru.
MHcpopmaumusa npuBegeHa Ha canTax:

- PMIY: uslugi.mosreg.ru

- MoLU: mfc.mosreg.ru
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MpunoxeHue 3

Mopsaok nonyvyeHUsA 3aMHTepecoBaHHbLIMU NULLAMU UH(pOpMaLuKM No Bonpocam
npepoctaBneHna MyHuuunansHom ycnyru, cBeAeHUn o xoae npegocTaBrieHns
MyHuuunansHou ycnyru, nopsiake, popme n Mecte pasmMelueHusi MUHopmaumm o
nopsigke npegocrasneHus MyHumumMnansHou ycnyrm

1. MHdopmaums o npepoctaBneHun MyHuuunanbHOMW ycnyrm pasmellaeTcs B
3NEeKTPOHHOM BUAE:
Ha oduumanbHOM cante AAMUHUCTPaUuUKM - www. dmitrov-reg.ru.

a) ;

0) Ha oduumanbHom cante MoOL;

B) Ha nopTtanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHULax, MNOCBALEHHbIX
MyHuuunansHom ycnyre.

2. Pa3smelleHHass B  9NEeKTPOHHOM  BuAe MHdopmauMss O  NpeaocTaBfeHun
MyHuumMnansHOM ycryrn AofmKHa BKoYaThb B cebs:

r) HanMeHoBaHWe, MOYTOBbIE ajpeca, ChnpaBOYHble HOMepa TenedoHOoB, ajpeca
3I1EKTPOHHOM NOYThI, agpeca cantos AgMmnHuctpaumm n MoLl;

a) rpadouk padotel AgMmuHucTpaumm n MoL;

e) TpeboBaHna K 3asiBNEHUO W MNpunaraemMbiM K HEMy [OOKYMEHTaM (BKMw4asi ux
nepeyeHb);

X) BblAEPXKKM M3 NPaBOBLIX aKTOB, B YacTu KacatoLwenca MyHuumnanbHOW ycnyru;

3) TekCT AAMUHUCTPATUBHOIO perfiaMmeHTa;

n) KpaTkoe onucaHue nopsiaka npegocraeneHns MyHuumnanbHoOn yenyru;

K) o6pasubl 0hopMIEHMS JOKYMEHTOB, HEOOXoANMbIX ANA nonydeHns MyHuuunanbHom
ycnyru, n TpeboBaHus K HUM;

n) nepeyeHb TUMOBbIX, Hambonee akTyasnbHbIX BOMPOCOB, OTHOCALUUXCHA K
MyHMuMnanbHOW ycnyre, U OTBETbI HA HUX.

3. MHdpopmaumna, ykasaHHas B MNyHKTe 2 Hactoswero  [NpunoxeHus K

AOMWHUCTPATUBHOMY pernamMeHTy, npegocTtaBnsieTcs Takke cneuuanuctamm MOL un
AOMUHUCTpaumen npu obpallieHnn 3aasutenen:

M) INNYHO;

H) Nno 9NEKTPOHHOWN NoYTe;

0) no tenegoHam, ykasaHHbiM B [lpunoxeHun 2 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy.

4. KoHcynbTupoBaHMe Mo BonpocaMm npegoctaBneHns  MyHuuunansHOW  ycnyru
cneumanuctamm MOL, n AamuHucTpauuen ocyuiectensieTcs 6ecnnaTHo.

5. NHdopmupoBaHue 3asButenen o nopsgke npegocrasneHns MyHuumnanbHon ycnyru
OCyLLeCcTBAAEeTCS Takke no TenedoHy «ropsyen nuHnmny 8-800-550-50-30.

6. MHdopmauna o npepocrasneHnn MyHuumnanbHOW ycryru pasmeljaetca B
nomeLleHnax AamuHuctpaumm n MOL, npegHasHavyeHHbIX 4ns npuema 3assutenen.

7. AomMuHucTpaumss  paspabatbiBaeT MHMOPMaAUMOHHbIE MaTepuanbl — MNaMSTKW,
WHCTPYKUMK, Gpowtopbl, — B dopme MakeToB UM nepegaet mx B ML AgmuHuctpaums

obecnevnBaeT CBOEBPEMEHHYH aKTyanu3auumilo yKkasaHHbIX MHPOPMALMNOHHBLIX MaTepuarnoB u
KOHTPONUPYET UX Hanuune n aktyanbHocTb B ML,
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8. CocTtaB unHdopmauun, pasmewaemon B MOPL|, obecneveHne GecnnatHoro gocryna
3aasutenen k PrIIY, B TOM 4ucrne KOHCyNbTUpPOBaHME MO BOMNpoOcaM MpefocTaBneHns
MyHUUMNANbHOW YCNYrM OCYLLECTBASIETCS B COOTBETCTBUM C TpeboBaHMAMM pernoHanbHOro
CTaHgapTa opraHu3auun AesTeNbHOCTM MHOrOYHKLMOHAMbHBIX LEHTPOB MNpeaoCTaBneHns
rocyAapCTBEHHbIX W MyHUUMnanbHbIX ycnyr B MockoBckon obnactu, yTBepXAEHHOMY
pacnopshkeHnem  MuHUCTEpCTBA  FOCYAAPCTBEHHOrO  ynpaBneHusi,  UHAOPMAaUNOHHbIX
TexHonorum n ceasn Mockosckon obnactun ot 21 nona 2016 Ne 10-57/PB..
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MpunoxeHwne 4

I'IepetleHb OpraHOB n opraHusauMﬁ, C KOTOpPbIMU OCYyLUleCTBNAEeT B3aumopeuncTeue
AJJ,MVIHVICTpaLIVIFI B XoAe npeaocTtaBlieHUA MyHVILI,VIHaﬂbHOI;I ycnyru

B uenax npegocraesnenma MyHuumnanbHon ycnyrn AQMUHUCTpauusa B3aMMogencTByeT C:

1) YnpaBnenvem ®epnepanbHOn Cnyx0Obl rocygapCTBEHHOW perncrpauun, kKagactpa u
kKapTorpadum no MockoBckon obnacTtu (B pamkax MexXBe4oOMCTBEHHOIO B3aMMOLAENCTBUS);

2) TlocynapCTBEHHbIM YHUTapHbIM Npegnpuatnem Mockoscko obnactn  «MockoBckoe
obnacTtHoe 60po TEXHNYECKOWN MHBEHTapU3aLmm»;

3) OpraHamu oneku 1 noneymTenbLcTBa NO MECTY perncTpaunmn YfeHoB MHOro4eTHON CeMbW Ha
Tepputopun Mockosckon obnacTty;

4) MoLL;

5) OpraHamy MeCTHOro camoynpaBfieHMsi MyHUUMNanbHOro obpas3oBaHMs Ha TeppuTopumn
MockoBckorn obnacTtu.
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MpunoxeHne 5

®dopma PELLEHUA o nocTaHOBKe MHOrogeTHOM CeMbM Ha y4eT B Lensix 6ecnnaTtHoro
npeaocTaBrieHMA 3eMerNbHOro y4yacTtka

oT Ne

O noctaHOBKe Ha y4eT MHOrOAEeTHOM CEMbM B
cocTaBe:

®.1N.0. :

®.1N.0. :

®.1N.0. :

®.1N.0. :

®.1N.0. :
(ykasbiBaeTcs cocTaB CEMbM)

B LiensAx npeaocTaBfeHns 3eMenbHOro yvyactka
ANS MHOVMBMAYANbHOMO XUULLHOMO CTPOUTENbCTBA

PaccmoTpeB obpalleHune (ykasbiBaeTtca ©.1.0. ogHoro u3 pogurtenen)
O NMNOCTaAHOBKE Ha Yy4eT MHOro4ETHOM CEMbU B LieNsiX NpefoCTaBeHMst 3EMENbHOro yvyacTka ons
WHOMBUAOYANbHOrO  XUIMULWLHOIO  CTPOUTENLCTBA  C  MNPUMOXKEHHbIMW  JOKYMEHTaMu,
pykoBoactBysice cT. 39.5. 3emenbHoro Kopekca Poccunckon depepaumn, 3akoHOM
MockoBckon obnactn ot 01.06.2011 roga Ne 73/2011-O3 «O GecnnaTtHoOM npeaocTaBneHuMmn
3eMesbHbIX Y4YaCTKOB MHOrogeTHbIM cembaM B MockoBckon obnactu», [loctaHoBneHuem
AoMunHUCTpaumn OMUTPOBCKOro MyHuuunanbHoro pavoHa Mockosckon obnactu ot 27.06.2011
roga Ne 3831-I1 «O nopsigke ydeTa MHOroAETHbLIX CEMEN B LIENAX NPEeAOCTaBNEHNS] 3EMENbHbIX
y4acTKOB Ha Tepputopumn AMUTPOBCKOro MyHMULMNanbLHoro pamoHa MockoBckon obnactmy,

NOCTAHOBNAIO:

1. loctaButb Ha ydeT B Uenax npegocraBlsieHna 3eMesibHOro Yy4dyacTtka Ans
nHOonBMAyasribHOro XunnwHoro CTponTesibCTBa MHOrogeTHyro CeMblo B COCTaBE:

- Ip. (BOKYMEHT, y4OCTOBEPSAOLNA NINYHOCTb YNleHa MHOTO4ETHOW CEMbM:

cepus Homep Ne aaTta Bbloadn roga  Kem

BblaH , Koo nogpasgenenus ( ) (ykasbiBaeTcs
npwn HanNM4yuM nacnopTa), agpec Mecrta XUTenbCcTBa: ).

*B pelleHnn yKasblBalOTCS BCE YNEeHbl CEMbW C 3arnofiHEHWMEM MOfnen LOOKYMEHTOB,
yAOCTOBEPSOLLNX JIMYHOCTb YrieHa MHOroAeTHOW CeMbU 1 afpeca MecTa XUTenbCTBa.

2. NMpncBonTb MHOrOAETHOWN CEMbE, YKa3aHHOM B MyHKTE 1 HACTOsILLEro NOCTaHOBMNEHUS,
NnopsaaKoBbIN HOMEP ovYepean MHOrOAEeTHbIX CeMeW, yYUTbiBaeMblX B Lensx npegoctaBrneHuns
3eMerbHbIX y4acTKoB, - Ne .

3. Komutetry no ynpaBneHuvo MyHUUMNAnNbHbIM  UMYyLWECTBOM  [IMUTPOBCKOro
MyHUUMNanbHoOro panoHa MockoBckorM o6nactu yBeOOMUTb MHOFOAETHYKD CEMbI O
NMOCTaHOBKE Ha ydeT OnA npedocTaBfieHUs 3eMernbHOro yyacTtka Ang WHAMBUAYanbHOro
XUNULLHOro CTpoUTEenbCTBa.

PykoBoauTenb (HaMmeHoBaHVe BE4OMCTBA)
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MpunoxeHne 6

®Popma PELWUEHUA
06 oTka3e B NOCTaHOBKe MHOrogeTHOM CeMbM Ha y4eT B Lensax 6ecnnaTtHoro
npeaocTaBrfieHUs1 3eMeNbHOro y4yactka

oT Ne

B cootBeTCTBMM (yKa3biBaeTCst HOPMATUBHBIN JOKYMEHT, HA OCHOBaHUM KOTOPOro
NMPUHMMAaETCs 0TKa3 OT NOCTaHOBKE Ha y4eT MHOTOAETHOW CeEMbW) MPUHSITO pelleHne o6 oTkase
B NOCTaHOBKE Ha y4yeT B Lensix 6ecnnaTtHoro NnpegocTaBneHnsi 3eMefbHOro yyacTka

(dbamunus, nms, oT4eCTBO)
no cregyoLwmm NpuYnHaMm:

(ykasaTb NpUYMHbI)

PykoBoauTesnb (HaMmeHoBaHVe Be4OMCTBA)
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Mpunoxexne 7

®opma YBEOOMJIEHUA 06 aHHynupoBaHuu Ycnyru

YBEOOMJTEHUE
00 aHHYNMpOBaHUK 3asBfEHNsI 0 NOCTAaHOBKE MHOrOAETHOM CEMbW Ha YYeT B Liensax
BecnnaTHOro npeaocTaBneHNsa 3eMenbHOro y4acTka
oT N

YBaxaemasi(bln)

(dbamunus, nms, 0T4ECTBO)
B cBsA3n ¢ HenpeacTaBneHMeM OpUrMHaNoB AOKYMEHTOB, HEODXOOMMBIX NS OKa3aHus Ycnyru,
Bawe 3asBneHne noCTaHOBKE MHOrO4ETHOM CEMbWM Ha Yy4eT B uUenax 6GecnnaTHoro
npefoCcTaBfieHNst 3€MeSIbHOMo y4acTKa aHHYNMPOBaHO.

Mognuce oTBEeTCTBEHHOrO Nua MoLL

(mognuceb) (pacwmndposka
nognmcm)
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MpunoxeHne 8

CnncoK HopMaTUBHbIX aKTOB, B COOTBETCTBMU C KOTOPbLIMU OCYLLIECTBNSETCA OKa3aHue
MyHuuMnansHow ycnyru

MpepoctaBneHue Ycnyrn ocyLecTBngeTcs B COOTBETCTBUM C:

. KoHctutyumen Poccunckon depepauuun, nNPUHATOM  BCEHAPOLHbIM  FOSIOCOBAHUEM,
12.12.1993 («Poccunckas rasetay», 25.12.1993, Ne 237);

. «3emenbHbIn  Kogekc Poccuinckon Pepepaumm» ot 25.10.2001 Ne 136-d3 (pen. ot
03.07.2016) (c n3m. n gon., Bctyn. B cuny ¢ 01.09.2016);

. ®epepanbHbiM  3akoHOM oT 27 wuwona 2010 roga Ne 210-&3 «O6 opraHmsaumm
npegocTasfieHNa rocyfapCTBEHHbIX n MYHULMNANbHbIX ycnyr» («CobpaHue
3akoHogaTtenbcTBa Poccunckon depepauumy», 2010 r., Ne 31, c1. 4179; 2011 r., Ne 15, cT.
2038; Ne 27, c1. 3880; Ne 29, cT. 4291; Ne 30, cT1. 4587; Ne 49, ct. 7061; 2012 r., Ne 31, cT.
4322);

. ®epepanbHbin 3akoH OT 06.10.2003 Ne 131-d3 «O6 o6wmx NpuHUMNAX opraHM3aumm
MecTHoro camoynpasneHns B Poccunckon depepaumm» («CobpaHue 3akoHopaTenbCcTBa
P®», 06.10.2003, Ne 40, cT. 3822)
nocrtaHosneHuem lNpaButenscteBa Poccuiickon ®eagepaumm ot 16 mas 2011 roga Ne 373 «O
paspaboTke n yTBEPXKOAEHUN aAMUHUCTPATUBHbIX pernameHToB NCNONHEHNS
roOCyAapCTBEHHbIX  (PYHKUMA W agMUHUCTPATMBHBIX pPErfnamMeHToB NpeaocTaBneHus
rocygapctBeHHblx ycnyr» («CobpaHune 3akoHogaTenbcTBa Poccuinckon degepaumm», 2011
r., Ne 22, ct. 3169; Ne 35, cT. 5092; 2012 r., Ne 28, cT. 3908; Ne 36, cT1. 4903);

. noctaHoBneHuem [NpasButenbctea Poccunckon denepauunm ot 25 moHa 2012 roga Ne 634
«O BMOax aneKkTPoOHHOW NOANNCKU, UCMONb30BaHNE KOTOPbIX AoMNyckaeTcs npu obpalieHnmn 3a
NnoslyYeHMEM rOCyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» («CobpaHune 3akoHogaTenbcTBa
Poccuiickon ®egepaunny, 2012 1., Ne 27, cT. 3744);

. 3akoHoM MockoBckon obnactm ot 01.06.2011 Ne 73/2011-O3 «O ©GecnnaTtHom
NpeaocTaBNeHNN 3eMenbHbIX Y4acTKOB MHOrodeTHbiM cembsiM B MockoBckon obnactm»
(«E>xxegHeBHbIEe HOBOCTW. MogmockoBbe», Ne 98, 04.06.2011);

. noctaHoBneHnem lMpasutensctBa Mockosckon obnactn ot 04.04.2013 Ne 222/12 «O mepax
no peanusauum 3akoHa MockoBckon obnactu «O 6ecnnaTHOM NpeaocTaBneHnn 3eMerbHbIX
y4yacTKOB MHoOrogeTHbiM cembsiM B MockoBckon obnactu» («ExxegHeBHble HoBoOCTMW.
NoamockoBbe», Ne 66, 12.04.2013.
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MpunoxeHne 9

Popma 3aaBneHun

Pykosogutenio AgMuHucTpaumm

oT:
damunumsa

Nms

OTyecTBO (MpY HaNU4UN)

ALpec perucrtpaumu:

MNoyToBbLIN nHOeKc "opoackoe/cenbckoe nocenexHue
Ynuuya
Jdom N Kopnyc N KeapTtupa N

TenedoH gomalHum: +7
TenedoH MOOUNbHLIN: +7
OrneKkTpoHHas noyTa

3AABIIEHUE
O NocTaHOBKe MHOroeTHOW ceMbMU Ha y4eT B Lensax 6ecnnaTtHoro
npeaocTaBfieHUA 3eMeNibHOro yyacTtka

I'Ipomy Bac noctaButb Mot MHOrogeTHyrd CeMbld Ha Yy4yeT B LUelidax BecnnaTtHoro
npeagocrtaBlieHnA 3eMesibHOro y4acTka.

1. U,GJ'IbI'O MCNOJIb30BAHUNA 3€MEJIbHOIo y4acTKa ABJIAETCA:

(ykasblBaeTCs Lienb UCMNONb30BaHUSA 3eMENbHOro y4acTka: MHAMBUAYaNbHOE XUMULHOoe
CTPOUTENLCTBO,
nnbo gavyHoe CTpPoUTENbCTBO, NMOO BeAeHne cagoBoaCcTBa)

2. OOuH N3 4YnNeHoB MOEW MHOrogeTHOW CeEMbU MMEET (He MMEET) Ha npaBe apeHabl
3eMernbHbIN Y4aCTOK:

(Mpy HanNWuuKn ykasaTtb KagacTpoBbI HOMEP)

3. lNpaBo Ha npuobpeTeHne 3emMenbHOro y4actka B CO6CTBEHHOCTb GecnnaTHO MMEKT
cnegyroLmne yreHsl MOen MHOrOAETHOM CEMbN:

®.N.0. uneHa CrteneHb [ata PekBn3nTbl JOKYMEHTA, Anpec
MHOrOAEeTHON CEMbW | POACTBaA | POXAOEHMS yAOCTOBEPSOLLETNO pernctpauumn no
NNYHOCTb MecTy
XuTenbcTea
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4.

1)
2)

3)

4)

5)

6)

I'Iop,TBep>|<,1:|,a+o, 4YTO MOA MHOrogetHasa ceMbd oTBe4YaeT OAHOBpPEMEHHO CrieAyLlnm
yCnoBuUAM Ha aaTty noaadun HactodAwero 3adaBrieHUA:

YfieHbl MHOrO4ETHOM CEMbM ABMAKOTCA rpaxkgaHamu Poccuinckon denepaumm;
poautenu nnbo oaunHokas(uin) mMaTtb (OTey), YCbIHOBUTENW, OTYUM (Madvexa), C
KOTOPbIMM COBMECTHO NPOXMBAIOT Tpoe u bonee aeten, UMEOT MECTO XUTENbCTBA Ha
Tepputopun MockoBckom obractn He MeHee 5 ner;

Tpoe n bonee gererm MHOro4ETHOM CEMbM He OOCTUINKM Bo3pacta 18 net u nmetrot
MECTO XUTEeNbCTBA Ha Tepputopmumn MockoBckon obnacTu;

YrfieHbl MHOroeTHOW CeMbW He UMEKT 3eMenbHOro yyactka nnowagbio 0,06 ra m
bonee B COBCTBEHHOCTU, Ha MpaBe MNOXMU3HEHHOro HacnegyemMoro BflaieHnsa unm
NOCTOsIHHOro (6eccpoYHOro) Nonb3oBaHusA Ha Tepputopmmn MockoBckon obnacTu;
YfieHbl MHOTOAETHOW CEMbU He ABMIAKOTCA COBCTBEHHMKAMM XUSbIX JOMOB (CTPOEHUI)
Ha TeppuTopun MockoBckon obnacTu;

YfeHbl MHOrOAETHOW CeMbWM He MNPOM3BOAMMN OTYYXKAEHWEe, a Takke pasgen
npuHagnexawmx MM Ha npaBe coOBCTBEHHOCTU 3eMerbHbIX y4acTkoB nnowagsbto 0,06
ra n bonee co gHsa BctynneHns B cuny 3akoHa Mockosckon obnactu ot 01.06.2011 N
73/2011-03 «O 6ecnnaTtHOM NpeaocTaBnNeHUN 3eMefbHbIX Y4acTKOB MHOMOAETHbLIM
cembsaM B MockoBckon obnactmny.

PesynbTaT MyHUUMNAaNbHOW YCryr NpoLly BblAaTb CeAyLMM Cnocobom:

O

O

nocpeacTBOM HanpasneHust 4Yepe3 PernoHanbHbIn nopTan rocyAapCTBEHHbIX W
MYHULMNANbHbIX YCIyr

Ha BymaxxHOM HocuTene nocpeacTsom NINYHOIO obpalleHuns B
MHOTOQYHKLMOHASbHbIN LIEHTP

O cTaTyce 3asBreHns NpoLLy MHHPOPMUPOBATL NPY NOMOLLN:

O
O

3NEKTPOHHOM NOYThI
3BOHKa No TenedoHy

[aio cormacne Ha 06paboTKy MOMX MNEepCoHanbHbIX AaHHbIX, BKMYas cbop,
cucTtemaTusaumio,  HakomMfeHue, XpaHeHwe, YToYyHeGHuMe (OBHOBNEeHue, W3MeHeHue),
ncnosnb3oBaHWe, pacrnpocTpaHeHue (B TOM Yucrne nepepady), obesnnumsaHue, 6rokuposaHue,
YHUYTOXEHNEe NepcoHarbHbIX AaHHbIX.

JaTta
/

3anonHeHns  3asiBreHus 201 T
/

NOANUCb 3asiBUTENS paclumdpoBka

40




OnucaHue AOKYMEHTOB, HeO6XoAUMBIX ANns npefocTaBneHns MyHuuunanbHOW ycnyru

Mpunoxexne 10

Mpu nopaye yepes PIIY

Knacc O6wue onucaHums Mpwu nn4yHon npy
Buabl AOKyMeHTOB noATBepXAeHUN
OOKYMeHTa DOKYMEHTOB nopaye npu nopaye
OOKYMEHTOB B
Mol
[oKyMeHTbI, NnpeaocTaBnaemMbie 3aasBUTENEM (ero npeacraBuTesnem)
3asaBneHve 3asaBneHne JomkHo | 3asBneHue Mpn nogave Mpwn
ObITb 0POPMIEHO MO | AOSMPKHO ObIThb 3anosnHseTcs npegocTaBneHnn
dopme, yKkasaHHOM B | NognucaHo WHTEpaKTMBHasA OpUrMHanoB Ans
MpunoxeHun 9 K cobCTBEHHOPYYHO | hopma CBEPKN opurnHan
HacTosweMmy N Nnognucbto 3agaBneHus. 3adaBneHuns He
AOMUHUCTPATMBHOMY | 3adBUTENS npegocrasnseTc
perfameHTy. b2
[1OKyMeHT, MacnopT rpaxgaHunHa | NacnopT gosmkeH MpepoctaBnsietca | [Npu nogave Mpwn
ypooctoBepsowm | Poccuimnckon ObITb OPOPMIEH B opuruHan npegocTaBnseTc | NnpegocTaBleHnn
M NINYHOCTb depepaummn COOTBETCTBUN C AOKyMeHTa Ans S1 9NIEKTPOHHbIN OpUrMHanoB Ans
lMocTtaHoBRNEHUEM CHATUSA KoMK obpaz2mn 3 CBEpKU
MpaButensctea P® | goKyMeHTa. cTpaHuy, npegocrasnsieTc
oT 8 nona 1997 r. Heobxoanmo nacnopta P®. s opurmHan
Ne 828 «O0 npucyTcTBue nacnopta P®, ¢
yTBEpXOEeHUN obounx poauntenen, KOTOpOro
MonoxeHus o nmbo oauH CH/MaeTCHa Konus
nacriopte poauTens N 3aBepseTcs
rpaxxgaHuHa NPUHOCUT KOMUIO noanucbo
Poccuinckon nacrnopTa apyroro crneunanucta
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Mpu nopaye yepes PIIY

Knacc O6wue onucaHums Mpwu nn4yHon npy
Buabl AOKyMeHTOB noATBepXAeHUN
OOKYMeHTa DOKYMEHTOB nopave npu nopaye
OOKYMEHTOB B
Mol
denepaumn, poauTens npm ML,
obpasua 6naHka u npegocTtaBneHnn
onucaHusa nacnopta | opuriMHana
rpaxxgaHuHa CcBMAETENbCTBA O
Poccunckon Opake. Konusa
depepaumny. 3aBepsieTcd
NoANnUCbIO
crneumanucra
MoL|
CBunoeTenbcTBo O dopma b6naHka MpepoctaBnsietca | [Npu nogave Mpwn
poXaeHUN yTBEPXAEHa opuruHan npegocTaBnseTc | NnpeaocTaBneHnn
npuvkaszoMm MuHioCcTa | JOKyMeHTa aAng 1 9NEKTPOHHbIN OpUrMHanoB Ans
Poccun ot CHSATUS KOMUK obpas CBEpPKM
25.06.2014 Ne 142 AOKyMeHTa. Konus | AoKymMeHTa npegocrasnsaeTc
«O6 yTBEPXKOEHNN 3aBepsieTcs S opurnHan
dopm BnaHkoB NoANUCHIO AOKYMeHTa, C
CBUOETENLCTB O cneumanucra KOTOpOro
rocygapcTBeHHOMN M®LI. CHMUMaeTCcA Konua
perncTpauumn akToB N 3aBepsieTcs
rpaXgaHCcKoro noanncbto
COCTOSAHUS» cneuvanucTa
MoL.
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Knacc
OOKYMeHTa

Mpu nopaye yepes PIIY

O6wue onucaHums Mpun nuyHoOM npu
Buabl nokymeHTOB noAaTBepPXAeHUU
OOKYMEHTOB nopaye npu nopaye
OOKYMEHTOB B
Mol
CBnaeTenbCcTBO O dopwma yTBepxaeHa | lNpepoctaensetca | MNpu nogave Mpwn
3aKIItyeHnn npukaszom MuHiocTa | opurnHan npegocTaBnsaeTc | npegocTaBneHnn
(pacTopxxeHun) 6paka | Poccum AOKyMeHTa ongd S1 9NEKTPOHHbIN opurMHanos gns
oT 25.06.2014 Ne CHATUS KOMUn obpas CBEpKM
142 «O0 AOKyMeHTa. Konus | JoKymMeHTa npenocTaBnseTc
yTBEpXAEHUN (hOpM | 3aBepsieTcA S opuUrnHan
BGnaHkoB NoANnUCbIO AOKYMeHTa, C
CBUOETENbCTB O crneumanucra KOTOpOoro
rocyapcTBeHHOMN M®LI. CHMUMaeTCcAa Konus
perncTpauumn akToB 1 3aBepsieTcs
rpaXkgaHcKoro nognucbo
COCTOSIHUSA» crneunanucra
MoLI.
CBunoeTenbcTBo O dopma yTBepxaeHa | lNpepoctasnsetca | MNpu nogaye Mpwn
CMepTn poantens npukasom MuHioCcTa | opurnHan npegocTaBnsaeTc | npeaocTaBneHnn
(popuTenen) Poccum ot AOKyMeHTa ans S1 9NEKTPOHHbIN opurnHanos ons
25.06.2014 Ne 142 CHATUS KOMun obpas CBEpKu
«O06 yTBEPXKOEHMM AoKyMeHTa. Konus | JoKymMeHTa npegocraBnseTc
dopm 6raHkoB 3aBepsieTcs S opurnHan
CBMAOETENbCTB O nognucbto AOKYMEHTa, C
rocygapCTBeHHOM cneunanucTa KOTOpOro
peructpauum aktos | MOL. CHUMaeTCH Konus
rpaXkgaHcKoro N 3aBepsieTcs
COCTOSIHUA» noanucbo
crneumanucra
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Mpu nopaye yepes PIIY

Knacc O6wue onucaHums Mpwu nn4yHon npu
Buabl AOKyMeHTOB noaTBepXaeHun
OOKYMeHTa OOKYMEHTOB nopaye npu nopgaye
OOKYMEHTOB B
MoL
ML,
Bbinucka 13 4OMOBOM | JOKYMEHTHI, MpepoctaBnsietca | [Npu nogave Mpwn
KHUMW noareepxgatome opuruHan npeaocTaBnsieTc | NpegocTaBleHnn
permcTpauuto OOKyMeHTa S1 ANIEKTPOHHbIN opurMHanoB ans
4YfieHoB obpas CBEpPKM
MHOro4EeTHON CEMbM AOKyMeHTa npenocraBnsieTc
no MecTty S1 OpuUrnHan
XUTenbCcTBa Ha AOKyMeHTa
TeppuTopun
MockoBckou
obnactu
AOKYMEHTBI, ecnu atn ceegenns | lNpepoctasnsaetcsa | MNpu nogade Mpwn
yaoocTtosepstoLme He codepxaTtcs B opuruHan npeaocTaBnseTc | NpegocTaBeHnn
Hanun4ne AOKYMeHTaX, OOKYMEHTa, eCfin | S1 3NIEKTPOHHbIN opuUrnHanoB ong
rpaxkgaHcTea yOOCTOBEPAOLMX 3TN cBeAeHust He | obpas CBEPKU
Poccunckon NMMYHOCTb cogepxartcs B OOKyMeHTa npenocTaBnseTc
depepaumm YneHos OOKyMEHTaX, s opurmHan
MHOIOAETHOW CEMbBU yOOCTOBEPSAOLLNX AOKYMEHTa, C
NMNYHOCTb KOTOpOro

CHMMaeTCs Konus
1 3aBepsieTcs
NOANUCHIO
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Mpu nopaye yepes PIIY

Knacc O6wue onucaHums Mpwu nn4yHon npu
Buabl AOKyMeHTOB noATBepXAeHUN
OOKYMeHTa DOKYMEHTOB nopaye npu nopaye
OOKYMEHTOB B
MoL
cneunanucra
ML,
yOOCTOBEpPEHNe dopwma yTBepxaeHa | lNpepoctasnsetca | MNpu nogave Mpwn
MHorogeTHon ceMmbmn | lNocTaHoBNEHNEM opuruHan npegocTaBnsaeTc | NnpeaocTaBneHun
(maTepu/oTua) MpaBuTtenbcTBa AOKyMeHTa Ans S1 3NEKTPOHHbIN opurMHanoB ans
MockoBckou CHATUS KOMun obpas CBEPKU
obnactu ot AokyMeHTa. Konust | AoKymeHTa npenocraBnsieTc
11.03.2016 Ne 178/7 | 3aBepsieTca S opurnHan
«O6 yTBEPXKOEHNN noAanucbio AOKYMEHTa, C
Mopsiaka Bblaaym cneunanucTa KOTOpOro
yOOCTOBEpPEHUS M®LI. CHMUMaeTCA Konua
MHOrogeTHOWN N 3aBepsieTcs
cemMbn» noanncbto
cneumanucra
MoLI.

[ oKyMeHTbI, 3anpaliMBaemMbie B Nopaak

€ MeXBeAOMCTBEHHOIro B3aMmMoaencTBusA

[OoKyMeHTbI,
noareepxgaroLime o
Hanu4num NnMbo
OTCYTCTBMM OOBEKTOB
HeABMKMMOro
nmyLiecTea
(3emernbHbIX

Bbinucka (cnpaeka)
n3 apxmea MO BT

B cnyuae, ecnu
npegocraBnsaeTcs
3aasutenem
CaMOCTOATESbHO,
npegocTaBnaeTcH
opurMHan
AOKyMeHTa ongd

B cnyuvae, ecnu
npegocrasnsieTc
a 3aasutenem
CaMOCTOATESbHO,
npegocTtasnseTc
S1 9NEKTPOHHbIN
obpas

B cnyuae, ecnu
npegocraBnsieTc
a 3aasutenem
CaMOCTOATESbHO,
npegocrasnseTc
S opurnHan
AOKyMeHTa ons
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Mpu nopaye yepes PIIY

- npu
Knacc O6wue onucaHums Mpwu nn4yHon
Buabl AOKyMeHTOB noATBepXAeHUN
OOKYMeHTa DOKYMEHTOB nopaye npu nopaye
OOKYMEHTOB B
Mol
Y4YacTKOB, XUITbIX CHATUSA KOMUK AOKYMeHTa CHATUSA KOMuK
AOMOB (CTPOEHMIN) Ha AokymeHTa. Konus AOKyMEHTa.
npase 3aBepsieTcs Konus
cobCTBEHHOCTN Ha nognucbeto 3aBepsieTcd
TeppuTopun cneumanucra noanNuUChbIo
MockoBckon obnacTtu M®LI. crneunanucta
(cBepeHus go 1998 ML,
roga) y BCex 4neHoB
MHOroeTHOW cemMbm
go 1998 ropa
poXaeHus
[OKyMeHTHI, Mpwukas B cnyvae, ecnu B cnyyae, ecnu B cny4yae, ecnu
nogreepxgatwowme o | MMH3KOHOMpPasBUTM | NPedoCTaBnsSeTCa | NpefocTaBnsaeTc | NpeaocTaBnsieTc
HanMyum nnbo s Poccum oT 3aasutenem a 3aasutenem a 3aasutenem
oTcyTcTBMM 06bekTOB | 22.03.2013 N 147 CaMOCTOSITENBbHO, | CAMOCTOSATENbHO, | CAMOCTOSATESBHO,
HeaBWXMMOro (pea. ot 03.07.2015) | npepocTaenseTca | NpedocTaBnseTc | npegocTaBnsieTc
nmyLiecTtea "O6 yTBEpPXAEHUU opuruHan S1 9NEKTPOHHbIN S opurmHan
(3emenbHbIX OpM AOKYMEHTOB, | AOKYMEHTa ANis obpas AOKyMeHTa ons

Y4YaCTKOB, XUIbIX
AOMOB (CTPOEHMIN) Ha
npaee
coBCTBEHHOCTM Ha
TeppuTopun
MockoBckorn obnactu
(cBepeHus ¢ 1998

B BUOE KOTOPbIX
npeaocTaBnsaoTCS
cBefeHus,
cogepkawimecs B
EanHom
rocygapCTBeHHOM
peecTpe npas Ha

CHATUSA KONuun
nokymeHTta. Konusa
3aBepsieTcd
noAanucbto
cneunanucra
M®LI.

OOKYyMEHTa

CHATUSA Konuu
AOKyMeHTa.
Konusa
3aBepseTcs
noAanncbio
cneunanucra
M®L.
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Mpu nopaye yepes PIIY

- npu
Knacc O6wue onucaHums Mpwu nn4yHon
Buabl AOKyMeHTOB noATBepXAeHUN
OOKYMeHTa DOKYMEHTOB nopaye npu nopaye
DOKYMEHTOB B
MoL
roga) y BCEX YrleHOB | HEOBMXMMOE

MHOrogeTHOW ceMbm

UMYLLIECTBO U
caoenok ¢ Hum"

[OKyMeHTHI,
cogepkaiume
cBeaeHns o geTsx,
KOTopble He
YYMTbIBAOTCA B
cocTaBe
MHOroJeTHOMN CeEMbMN,
OT TEppPUTOPUANbLHOro
WNCNONHUTENBHOrO
opraHa
rocygapCTBEHHON
Brnactn MockoBckom
obnacTtu,
HageneHHoro B
YCTaHOBIIEHHOM
nopsigke cratycom
opraHa oneku un
nonevynTenbcTea B
OTHOLLEHUN
HecoBepLUEHHONETHN
X rpaxkgaH,
3anpawmBatoTcs B

CnpaBka 06
OTCYTCTBUMU
nULeHuns,
OrpaHU4eHust B
poaUTENbCKNX
npaBax

B cnyyae, ecnu
npegocTaBnsAeTcs
3asButenem
CaMOCTOATENBHO,
npegocTaBnaeTcH
opuUrnMHarn
IOKYMeHTa ans
CHATUSI KOMUM
nokymeHTta. Konus
3aBepseTcs
NoAnnUCLIO

cneumanucta MoL.

B cny4yae, ecnu
npegocrasnsieTc
s 3aaButenem
CaMOCTOATENBHO,
npegocrasnseTc
S1 ANIEKTPOHHbIN
obpas
AOKyMeHTa

B cnyyae, ecnu
npenocTaeBnsieTc
s 3agButenem
CaMOCTOSATESbHO,
npegocraBnsieTc
S1 OpuUrnHan
AOKyMeHTa ans
CHATUS KOMUN
AOKYMEHTA.
Konus
3aBepsieTcs
noanucCbLIo
crneumanucra
MoLI.
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Mpu nopaye yepes PIIY

Knacc O6wue onucaHums Mpwu nn4yHon npu
Buabl AOKyMeHTOB noATBepXAeHUN
OOKYMeHTa DOKYMEHTOB nopaye npu nopaye
OOKYMEHTOB B
Mol

opraHax oneku u
noneynTenbCcTBa No
MeCTy perncrpaumm
YNIeHOB MHOroAEeTHOM
cembu
[loKyMeHTbI, Cnpaska, B cnyvae, ecnu B cnyuvae, ecnu B cnyvae, ecnu
copepxalume copgepxallas npefocTaBnAeTca | NpedocTaBnseTc | NpefoCTaBnsieTc
MHdOpMaUuIo O MHdOopMaUuIo O 3aasutenem s 3aaButenem s 3aaButenem
NMOCTaAHOBKE Ha y4YeT N | NOCTAHOBKE Ha y4YeT | CaMOCTOATENbHO, | CAMOCTOATENbHO, | CAMOCTOSATENBHO,
npegocTaBneHnn W NpegocTaBneHnn | NpeaocTaBnseTca | NpeaocTaBnseTc | NpeaocTaBnsaAeTc
MHOroeTHON CeEMbe | MHOTOL4ETHON CEMbE | OpUrnHan 1 9NEKTPOHHbIN 1 OpUrnHan
3eMeribHOro yyactka, | 3eMeribHOro yyacTka | AOKyMeHTa ansi obpas AOKyMeHTa Ons
3anpaLumBaloTcs no no mecTty CHSATUS KOMUK AOKYyMeHTa CHATUSA KOMUK
MECTY XUTenbcTBa XUTENbCTBA AokymeHTa. Konunsa AOKYMEHTA.
cynpyra (n) cynpyra(u) 3aBepsieTcs Konus
3a8BUTENA B OpraHax | 3asButens ot NoANUCHIO 3aBepseTcH
MeCTHOro opraHa MecTHOro cneumanucra noanncbio
camoynpaBneHus camoynpaBsneHus MoLl. crneuuanucra
MYHMLMNANbHOMO MYHMLMMNANbHOIO MoL.
obpasoBaHusi obpasoBaHus

MockoBckorn obnactn | MockoBckom

obnacTtw.
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MpunoxeHne 11

®dopma PELLEHUA 06 oTkase B npueme 4OKYMEHTOB ANA NpeaocTaBneHus
MyHULUMNAaNbHOM YCIYru no NocTaHOBKE MHOroAEeTHbLIX CEMEU Ha y4YeT B LessX
6ecnnaTHoOro npeaocTaBneHUsA 3eMesibHbIX y4acTKOB

oT Ne

(HaumMeHogaHuUe meppumopuaribHo20 CMpPyKmMypHo20 rnodpasdeneHuss MOL|
(AdmMuHUcmpauuu)

paccMmoTperno 3asBreHne

(pamunus, ums, om4yecmeo)

N NPUHANO peLleHne oTkasaTtb el (eMy) B NpvemMe JOKYMEHTOB MO CreayroLmMM NpuYnHam:

O

He npeabsBneH AOKYMEHT, NO3BONSOLWMNA YCTAHOBUTL NUYHOCTL 3asiBUTENS.

D,OKyMeHTbI cogepXat Nog4YncTkn N ncnpasrieHnAa TeKcTa.

D,OKyMeHTbI MMEKoT UcnpaslieHnA, He 3aBepeHHble B YCTaHOBJ1IEHHOM
3aKoHOOaTeJIbCTBOM MNMopAOKe.

,D,OKyMeHTbI cogepXat noBpexngeHunda, Hanndme KoTopbixX He no3BoJjideT OAHO3Ha4YHO
NCTONKOBATb UX coAepKaHne.

[OKyMeHTbI yTpaTunn cuiy Ha MOMeHT obpalleHus 3a npeaocTaBfieHMeM
MyHMuMnansLHOW ycnyru.

HekoppekTHoe 3anonHeHne obsa3aTenbHbIX Nonen B 3asBneHun.

KauecTBo npeactaBneHHbIX JOKYMEHTOB He NO3BOMSET B NONTHOM 06beMe npouynTaTthb
CBefleHus1, coaepKalumnecs B IOKyMEHTaX.
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0O dopma nogaHHoro 3assuternieM 3asiBfieHNa He COOTBETCTBYeT popMe 3asiBrieHus,
yCTaHOBMNEHHON AOMUHUCTPATUBHbBIM pernamMmeHToOM.

O npe,D,CTaBJ'IeH HEMNOMHbIN KOMMNSIEKT OOKYMEHTOB.

00 HekoppekTHOe 3anonHeHne obasatenbHbIX nonen B popme 3assneHunsa Ha PITY.

O [peacTtaBneHne Heka4veCTBEHHbIX UM HEAOCTOBEPHbIX ANEKTPOHHBLIX KON
(3neKTpOHHbIX 06pPa30B) JOKYMEHTOB, HE NO3BOSIAOLLMX B MONIHOM 06bemMe npoynTaTtb
TEKCT AOKYMEHTa U/unn pacno3HaTb PEKBU3UTbI JOKYMEHTA.

Mognuce otBeTcTBeHHOroO nuua MOL(AogMunHucTpaumn)
(mognuce) (pacwmndposka

nognmcm)
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MpunoxeHne 12

Popma YBEJOMJIEHUA 06 oTKkase B npueme AOKYMEHTOB AJSl NpefocTaBneHus
MYHULMUNaNbLHOM yCnyru no NnocTaHOBKe MHOroAeTHbIX CeMeln Ha y4YeT B Lensx
6ecnnaTHOro npefocTaBlieHUsi 3eMeSibHbIX Y4aCcTKOB

oT Ne

(HaumeHosaHue sedomcmea)
paccMOTpeno 3asiBneHne

(pamunus, ums, om4yecmeo)
N MPUHSANO peLleHne oTka3aTb el (eMy) B Npueme JOKYMEHTOB MO CreAyoLwmMM NpudmMHam:

0 He npeabsiBneH OOKYMEHT, NO3BOMSAIOLLMIA YCTAHOBUTL NNYHOCTL 3asBUTENS.

U D,OKyMeHTbI coaepXxat Nog4YncTkn N ncnpasrieHNA TEKCTAa.

O ,D,OKyMeHTbI MMEIOT UcnpasrieHnA, He 3aBepeHHble B YCTAHOBJIEHHOM
3aKOHOO4aTeJIbCTBOM NMopsAnKe.

O D,OKyMeHTbI cogepXat noppexaeHunad, Hann4dmne Kotopbix He no3sosideT OgHO3Ha4YHO
MCTOJIKOBaTb UX cogepXaHue.

O [oKyMeHTbl yTpaTunu cuny Ha MoOMeHT obpalleHus 3a npegocTaBrneHnem
MyHuuunansHom ycnyru.

0 HekoppekTHoe 3anofiHeHne o0bs3aTenbHbIX Nonen B 3asBneHun.

O KayecTtBo npenctaBlieHHbIX OKYMEHTOB HE NO3BOJIAET B NMNOJIHOM obbeme npo4YnTaTb
cBeaeHund, cogepxalimneca B JOKYMEeHTax.
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0O dopma nogaHHoro 3assuternieM 3asiBfieHNa He COOTBETCTBYeT popMe 3asiBrieHus,
yCTaHOBMNEHHOW AOMUHUCTPATUBHbBIM pernameHToOM.

O [llpencraBrieH HENOMHbLIN KOMMNSIEKT JOKYMEHTOB.

0 HekoppekTHoe 3anoniHeHne obsaszaTenbHbIX Nonen B popme 3assneHus Ha PIITY.

O [MpencTtaBneHne HekavyeCTBEHHbIX UM HE4OCTOBEPHbIX 3NIEKTPOHHbIX KOMUIA
(3NeKTPOHHbIX 06pa30B) AOKYMEHTOB, HE MO3BONSOLUMX B MOSTHOM 06beMe npoYnTaTb
TEKCT JOKYMEHTa WU/Unn pacno3HaTb PEKBU3UTbI JOKYMEHTA.

Mognncb OTBETCTBEHHOIO Nnua A,D,MVIHI/ICTpaLI,VII/I

(noanuceb) (pacwmndposka
nognmcm)
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MpunoxeHne 13

BbINMNCKA o npueme AOKyMEHTOB AN NpeaoCcTaBneHnus MyHULUMnanbHOM ycnyrm no
NnocTaHOBKe MHOrofleTHbIX CeMen Ha yyeT B uensx 6ecnnaTtHoro npegocraBrieHus
3eMefibHbIX y4acTKOB

oT Ne

(dbamunus, nms, oT4eCTBO 3asBUTENS (NPeacTaBUTENS) NOSTHOCTLIO)

UMeILWUN (ast) MEeCTO XUTenbCTBa No agpecy:

npeacrtasrieHbl A1  MOCTaHOBKU MHOrogeTHOM CeMbW Ha ydyeTt B Uendx BGecnnaTtHoro
npeagocrtaBlieHNA 3eMesibHbIX YH4aCTKOB crieayrolmne JOKYMEHTbI:

Ne
n/n OTmeTKa o
npeacTaBneHum
NOAJSIMHHUKA
HavmeHoBaHMe OKYMEHTOB UM Konuu
1
2
3
[IOKyMEeHTbI, YyKa3aHHble B MNOAMNYyHKTax MyHKTa AOMUHNCTPATMBHOIO

pernameHtTa no noCTaHOBKE MHOrNroaeTHbIX cemMen Ha yd4eT B Uendax O©ecnnaTHoro
npeagocrtaBlieHNA 3eMellbHbIX Y4aCTKOB, HE npeacTaBliEHbI.

MpuHan

(aomkHocTb cneumanucta, ®.M.0., KOHTaKTHbIN TenedoH)

« » 20 r. Moanuchk
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MpunoxeHne 14
TpeboBaHusA K NOMeLLEeHMAM, B KOTOpbIX NpepoctaBnsaetTca MyHuumnanbHas ycnyra

1. MomeLlleHns, B KOTOPbIX NpegocTaensieTcs [ocyaapcTBeHHas ycnyra, npeanoyYTUTENbHO
pasMeLLalnTCcs Ha HWKHUX 3Taxax 34aHuA UM OOMKHbl  COOTBETCTBOBaTb CaHWUTapHO-
3MMAEMMONOTNYECKMM NpaBuiaM 1 HopMaTuBaMm.

2. Bxoabl B nomelwieHnss obopyaylTcs naHgycamu,  paclUMpPEHHbIMM - NPOXOAaMMu,
no3sonsowmnmMmn obecneunTb GecnpensTCTBEHHbI OOCTYN WHBaNWAOB, BKIOYash WHBaNWAOB,
NCNOMb3YOLLMX Kpecna-KOnsiCKu.

3. Mpy wWHOM pasmelleHnn TMOoMeLWeHMn no BbICOTE, AOMKHa ObiTb obecnedeHa
BO3MOXHOCTb Nony4yeHnss MyHMumMnanbHON ycnyrm ManomMoOunbHbIMU rpynnamMmn HaceneHus.

4. Bxoa v BbIxog M3 nomMeLeHnn obopyayoTcsa ykasaTensamu.

5. MecTta onsa uHOpPMUPOBaHWS, NpefHa3HaYeHHble AN O3HaKOMMeHus 3asaBuTenen c
NHPOPMALMOHHEIMM MaTepuanamm, 06opyayTCst MH(POPMALIMOHHBIMU CTEHAAMM.

6. MecTta gna oxuaaHus Ha nogadvy vunv nonyvyeHve OOKYMEHTOB 0O0OpyaytoTCs CTynbaMM,
CKaMbsIMU.

7. Mecta ansa 3anonHeHuss 3asBneHus obopyayTca CTynbsMU, CTonamu (CTormkamu) u

obecneumBatotca  obpasuyamm  3asiBREHUN, nucyemn Oymaron " KaHUenapCcKumMmu
NPUHAANEXHOCTAMU (LLAPUKOBBIMWN pyyYKamm).

8. Kabunetol ana npuema 3asiButenen (lMpeacrtaButenen 3assBuTenen) OOIMKHbI ObiTb
obopynosaHbl MHGPOPMALMOHHBIMKU TabnnykaMmn (BblBECKaMN) C YKa3aHUEM:
1) HOoMepa KabuHeTa;

2) damunmm, WMeHu, OT4yecTBa W OOIMKHOCTM  CcheunanucTa, OCYyLECTBSALWEro
npepocTtasneHne MyHuumnanbHoOM ycnyru.

9. Paboune MecTa rocygapCTBEHHbIX chyxawmx wu/wunu  cneumanuctos  MOL],
npegoctasnawmx MyHuuunaneHyto ycnyry, obopyayroTCa KOMMbOTEPAMU U OPIrTEXHUKOWN,
NO3BOSIAKOLLMMN CBOEBPEMEHHO M B MOMTHOM 06beMe norydatb CNpaBOYHY MHOPMAaLMIO MO
BOMpocam npenocTaBneHns ycnyrm n opraHnsoBaTtb npegoctasneHne MyHuumMnansHOW ycnyrm
B NOSIHOM 0O6bEMeE.
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MpunoxeHune 15
MNMoka3saTenu AOCTYNHOCTM U KadecTBa MyHMUMNanNbLHONW yCIyru

lMokasaTensamm 4OCTYNHOCTU NpedocTaBnenHns MyHUUnnanbHOM yCcnyr SBnsTCs:

10. npepoctaBneHMe BO3MOXHOCTU nonydeHus MyHuumnanbHOW YCrnyrm B SNEKTPOHHOM
dopme unm B MOLY;

11. npepoctaBneHMe BO3MOXHOCTU MonyyYyeHus uHopmMaumm o xoge MyHuumnanbHon
yCrnyru, B TOM Yncne ¢ UCnosib3aoBaHmeM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMUI;

12.  TpaHcnopTHasa AOCTYMHOCTb K MecTaM npegoctasneHnss MyHuumnanbHOn ycnyru;

13. obecneyeHne GecnpenAaTCTBEHHOrO AOCTyNa fvuam € OrpaHMYeHHbIMU BO3MOXKHOCTAMM
nepeaBmXeHnNss K NOMeLEeHnsM, B KOTOpbIX NpegocTaenseTcs [ocygapcTBeHHas ycnyra (B TOM
yucne Hanuume OecnnaTHbIX MNAaPKOBOYHLIX MECT Ans cneuunanbHbiX aBTOTPAHCMNOPTHBLIX
CpencTB MHBaNMOoB);

14. cobnioaeHne TpeboBaHui AOMUHUCTPATMBHOIO pernameHTa o nopsiake
MHopMUpoBaHMs 0 NpegocTaBneHnn MyHuumMnanbHOWM yCryri.

MokasaTenamu kavyecTBa npegoctaBneHns MyHuuunanbHOM ycnyrn BAsilOTCS:

15. cobniogeHue cpokoB nNpegocTaBneHns MyHumnanbHOM ycnyru;

2. cobnogeHns yCTaHOBMNEHHOTO BPEMEHM OXMAAHUS B ovepeaun npu nogadye 3asiBNeHus u
npu nonyyYeHun pesynbtaTa npeaoctaBneHnss MyHUUMnanbHoOW ycnyru;
3. COOTHOLLEHME KONUYECTBa PaCCMOTPEHHbIX B CPOK 3asiBNEeHU Ha npenocTaBreHue

MyHuuunansHon ycnyrm K obwemy konuyectBy 3asiBNEHWW, MNOCTYNUBLLUMX B CBA3N C
npepgocrtasnieHneMm MyHnuunansHOW yCnyru;

4, CBOEBPEMEHHOE HanpaBreHne yBeOoOMNeHWi 3asBuTenam O MpedoCcTaBNeHUun Wnu
npekpalieHun npegoctaBneHns MyHULMnanbsHoOm yCryru;
S. COOTHOLLEHMNE KonnyecTBa 060CHOBaHHbIX arnob rpaxaaH v opraHvM3auuid no Bonpocam

KayecTBa M OOCTYNHOCTM npepoctaBneHnss MyHuumMnanbHOW ycrnyrm K obliemy KonuyecTBy
»anoo.
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MpunoxeHwne 16
TpeboBaHusa kK o6ecnevyeHno AOCTYNHOCTU YCnyru ans uHBanuaoB

16.Jlnuam c | mn Il rpynnamm uHBanugHoctTn obecneymBaeTcs BO3MOXHOCTb MOSyYeHUs
MyHuuMnanbHOM ycrnyrm no Mecty mx npebbiBaHMA C npeaBapuTenbHOM 3anmcbio Mo
TenedoHy B MOLL, a Takke nocpeactsom PIITY.

17.Mpn  okasaHun MyHuuunansHoM ycnyrm  3asBuUTento, nuuy C  OrpaHUYeHHbIMK
BO3MOXHOCTAIMUM 300POBbSI C HapyLUeHUAMU (PYHKUMM cryxa U nuuy C OrpaHUyeHHbIMU
BO3MOXHOCTAIMM 3[0POBbS C HapyLleHUAMU (YHKLMA OAHOBPEMEHHO Cllyxa W 3peHus
AOMMKeH ObiTb obecneyeH cypaonepeBoa vnn TUNocypaonepeBos npouecca okasaHus
MyHuuunansHon ycnyri, nMbo opraHv3oBaHa paboTa aBTOMaTU3MPOBAHHOW CUCTEMBI
cypgonepesoga wunv  Tudnocypgonepesoda, NPOU3BeAEeHO  KOHCYNbTUpOBaHWE Mo
NMHTepeCyLWMM ero Bonpocam ykasaHHbIM CocOb0oM.

18.B nomeleHunsax, npegHasHayvyeHHbIX Ans npuema 3assuTenen, JOMKHO 6biTb OpraHn3oBaHo
OTAENbHOE OKHO (MEecTo npuema), NPUcnocobneHHoe Ana NnpuemMa nuuy, ¢ orpaHNYEHHbIMU
BO3MOXHOCTAIMU 3[0POBbS CO CTOMKMMMW PaCCTPOMCTBAMU 3PEHUS U Cryxa, a Takke
OMOpPHO-ABUraTesibHON (PYHKLNN.

19.B nomelleHnsax, npedHasHadeHHbIX Ansa  npuema 3assutenen, obecneynBaeTcs
aybnuposaHue Heobxoaumon Onst NUL, C OrpaHUYEHHbIMUM BO3MOXHOCTAMMU 300POBbSA
3BYKOBOMW W 3pUTENbHON MHGOpPMauuK, a Takke Hagnucen, 3HakKoB U MHOWM TEKCTOBOW WU
rpadpuyeckon mMHoOpMauumM 3HakamMu, BbIMOSIHEHHBIMU pPenbedHO-TOYEYHbIM LLPUETOM
Bpanns, gonyck cypaonepeBog4nka, TudpriocypaonepeBogymka n cobakm-npoBoaHMKA.

20.To xenaHuio 3asButena 3asBneHne noarotaBnMBaeTcs cneumannctoMm AQMUHUCTpaLMK,
npegoctasnsaowero MyHmuunaneHyto yenyry unu MOL|, TekcT 3asBneHnsa 3avyntbiBaeTcs
3asBUTENIO, eCnn OH 3aTPYAHSAETCH 3TO cAenaTtb CaMOCTOATENBHO.

21.Jlvuam C OrpaHuMYeHHbIMWU  BO3MOXHOCTAMW  300POBbS, WMEKLWUM  OrpaHUYEeHUs
ABUraTeNlbHOM  akTUBHOCTW,  MNPEnATCTBYKOLMM  CaMOCTOSTENbHOMY  NOLMUCAHUIO
AOKYMEHTOB, npegnaraeTcs obpaTuTbCs K HOTapuycy Ans yOooCTOBEepeHus MoAnucu
apyroro nuua (pykonpuknag4duka), 3a 3assutens.

22.3paHue (nomelleHne) AgmuHnctpaummn, MOLL obopyayeTtca nHpopMaunoHHON Tabrmykon
(BblBECKOW), copoepXallen nonHoe HammeHoBaHne MOLL, a Takke MHoOpPMaUUIO O pexnme
ero paboTsbl.

23.Bxon B 3paHue (nomewieHune) AamuHuctpauuun, MOLl un Bbixog M3 Hero obopyaytoTcs
COOTBETCTBYOLUMMM YyKa3aTensaMum C aBTOHOMHbIMW UCTOYHMKamMu BecnepebonHoro
NATaHWS, a Takke NecTHMLaMN C NOPYYHSAMM U NaHAycaMn AN nepeaBumkeHns OeTCKUX K
WMHBANUAHbIX KOJSICOK B COOTBETCTBUM C TpeboBaHusmu degepanbHoro 3akoHa oT 30
aekadbpsa 2009 roga Ne 384-03 «TexHudeckmn pernameHt o 6e3onacHoOCTM 34aHun wn
COOPYXEHUNY.

24.TomeweHua AgmumHucTtpaumm n MOLU, npegHasHaveHHble onst paboTbl ¢ 3aaBuTensamu,
pacronaraloTCqd Ha HWKHUX 3Taxax 34aHud M uMeroT oThenbHbln Bxod. B crniyvae
pacnonoxeHna MO®L| Ha BTOpOM 9Taxe U Bblle, 30aHWe OocCHawaeTcs NngTom,
acKanaTopomM MMM MHbIMM aBTOMaTUYECKUMU NOOBEMHbIMK YCTPONCTBAMUW, B TOM 4YuUCre
ANS UL C orpaHNYeHHbIMU BO3MOXHOCTSMW 300POBbA.
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25.B AgMmunuHuctpauumn n ML, opraHmsyetcs BecnnatHbii TyaneTt ana nocetutenen, B Tom
yucne TyaneT, npegHas3Ha4YeHHbIN ANs fvL ¢ orpaHUYeHHbIMU BO3MOXHOCTAMU 300POBbS.

26.Cneunanuctamm AgmuHnctpauum n MOL|, opraHnsyetca pabota no cConpoBOXOEHUIO N,
MMEIOLLNX CTONKME paccTpomcTBa PYHKLUMN 3PEHUS N CaMOCTOSTENBHOIO nepenBuKeHns,
M OKasaHue MM nomowm npu obpaweHun 3a MyHuuMnanbHOW YCRyrom K MNonyyYeHus
pesdynbTata okasaHus MyHuMUMNanbHOW  YCRyrn; OKasaHuil MOMOWM nuuaMm  C
OorpaHU4eHHbIMU BO3MOXHOCTAMM B NpeogosnieHnn 6apbepoB, MeLLaloLWmnX NONy4eHno nMu
yCnyr HapaBHe C ApYyrMmu.
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MpunoxeHne 17

Bnok-cxema npepgoctaBneHus Ycnyru yepes MoL

EcTb OCHOBaHHs [UIs OTKa3a
B IIpHeMe JOKYMEHTOB?

Ilomaua 3asBiIeHnsa S

MCDH, Ik.m.
HET
AIIMAHHCTPALAS /
ML ATMUAHACTpATIHS
EEE——
Ipuem, perucrpans, HOPMUPOBAHHIE IIPHEM ¥ PETHCTPALHS
1
Croenuanuct | S KA
AIMUHUCTpAIiH, \l/
OTBETCTBEHHBIHN 32 PaccmoTpenue Ectp
TMoarotoBka mpoekTa
NIPEIBAPUTEIILHOE 3asBJICHHUS U HEOOX0MMOCTh N
paccMOTpeHne JOKYMCHTOB kd 33Hp003? HET PCIICHHA
3asBJICHUS U
JIOKyMEHTOB
na 15 x.1.
dopMupoBaHNE MEKBETOMCTBEHHOTO
CMOB san
poca Hoy4eHre OTBeTa
Komnccens PaccMmoTpeHue TOKyMEHTOB, SKA
AnMuHHCTpaLNH TIPUHATHE PEIICHUS
Cneuunanuct ITosroToBKa U HalpaBlIeHHE Sen
YBenoMIIEHUS O IPUHIATOM PELIEHUN

M®I]

IpenocraBnenue
Otka3

[Tonyuyenue YBenomueHus
Iopran, M®I 3asiBUTEIIEM




Bnok-cxema npepgoctaBneHus Ycnyru yepes Py

1 k..
ITo nava 3asBICHUS EcTh ocHOBaHUs ISl OTKa3a na
TUC MO « dlopran B IIpHEME JOKYMEHTOB?
rOCyJapCTBEHHBIX U N
MYHUIUNAIbHBIX
yciryr MOCKOBCKO#M Hopran
obmactn» (ITopTan)
HET
AnMuHHUCTparys,
Crienanuct 3K
MoIJ,
OTBETCTBEHHBIN 32 Ectp IToAroTOBKA IPOEKTa
MpeABapUTEIBLHOE HEOOXOIUMOCTh P
paccMoTpeHHe 3ampoca? HET peLICHIA
3asIBJICHUS U
JIOKYMEHTOB
na
SK.A.
DopMHPOBaAHUE MEXBEJOMCTBEHHOTO
CMOB, noura 3ampoca ¥ MoJy4YeHHe OTBeTa
PykoBozxutens PaccMoTpeHue TOKyMEHTOB, 15 x.n.
AIMUHHCTpaIAH MIPUHSATHE MIPEJBAPUTEILHOTO
peeHus
CIieIuaaneT IToaroroBka u HanpaBIeHUE Ik
YBenomiieHus: 0 FTOTOBHOCTU
M®I]
MPEIBapUTEIHHOTO PEIICHHUS
IIpenocraBnenue
Ortkas
Topran, M®I] [Tonyuyenue YBenomieHus
3asBuTeNEM
Ipenocrapnenne 1 k.1
M®I] CBepka OpUrHHANIO0B JOKYMEHTOB,
MoJTy4eHHe cOOCTBEHHOPYYHOH
nojanucy 3asBUTENs, BblAaYa
3asiBUTEINIO BBIMKUCKH, HAIIPABICHHE
JIOKYMEHTOB B A IMUHUCTPALUH
4 x.11.
AMHHHCTpAIHS [IpuHATHE pemeHns 0 TOCTAHOBKE MHOTO/ICTHBIX CEMEH Ha YUeT B LENIX

OecIIaTHOTO MPEAOCTABICHNS 3€MENIbHBIX YIacTKOB, nepegaya B MOIL]
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MpunoxeHne 18

I'IepetleHb n cogepxaHme agMUHUCTPATUBHbLIX AenCcTBUN, COCTaBNAOLWMX
aAMUHUCTPaATUBHbLIE npoueaypbl

1. MNpuem un pernctpauusa 3asBneHns 1 JOKyMeHTOB, HeobxoanMbIX ANA NpefoCcTaBneHus
MyHuuunansHom ycnyru;
Mopsaok BbINONHEHWUST aMUHUCTPATUBHBIX AEACTBUN NPU NIMYHOM OBpaLleHum

3agasutensa B MoL]

MecTto
BbINOJSIHEHUA
npoueaypbl/
ucnonb3yema

alC

AQMNHUCTPATUBHDI
e gencrTeus

CpenHuun
cpok
BbIMOJIHEHN
A

CpenHsan
TPYAOEMKOCT
b
BbINOJSIHEHUA

CopepxaHue
aencrteus

MoLl/moaynb
Mol EMC OY

YcTtaHoBneHue
COOTBETCTBUE
nuyHocTn 3asButens
OOKYMEHTY,
yAoCToBepsoLweMy
NNYHOCTb

2 MUHYTHI

2 MUHYTHI

CoTpyaHuk MoL],
OTBETCTBEHHbIN 3a
npuem n
perncrpauuio
AOKYMEHTOB, B
NpUCYTCTBUK
3assutens
npoeepsieT
AOKYMEHT,
yOOCTOBEPSIOLLNIA
TNIMYHOCTb
3asaButensa B
COOTBETCTBUM C
3aKoHoaaTeNbHbIMU
N NHBIMU
HOPMaTUBHbLIMU
akTamu,
AENCTBYIOLWNMU B
Poccuinckon
depepauum, n c
cobnogeHnem
TpeboBaHun,
npenycMOTPEHHbIX
OcHoBamu
3aKoHoOaTenbCcTBa
Poccunckon
depepayunm

MpoBepka
3asBuTens Ha
COOTBETCTBUE
KaTeropuam nuu,
MMEIOLLIMM NpaBo Ha
nosnyyeHue Ycnyrm

5 MUHYT

5 MUHYT

CoTpyaHuk MoL|
nposepsieT
AOKYMEHTbI
3aasutensa ans
onpeaeneHus
COOTBETCTBUSA €ro
KaTeropuam nuu,
yKasaHHbIM B . 2
PernameHTa
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MecToO

CpenHun CpenHsn
BbINOJSIHEHUA
npoueaypbi/ AOAMUHUCTPATUBHBI CpOK TPYyAOEMKOCT CopepxaHue
P yp e AencTBuUA BbINOJSTHEHU b aencreus
ucnonb3yema
A BbINOSIHEHUA
auC
lMpoBepka 15 MUHYT 15 MUHYT CoTpyaHuk MoL,
KOMMMEKTHOCTN, OTBETCTBEHHbIN 3a
KayecTBa 1 NOJSTHOTbI npuem u
npeacTaBfeHHbIX perncTpauuio
AOKYMEHTOB AOKYMEHTOB, B
NPUCYTCTBUK
3agasutens
nposepsieT
KOMNJIEKTHOCTb
npeacTaBneHHbIX
AOKYMEHTOB Ha
COOTBETCTBUE
TpeboBaHUAM,

YKa3aHHbIM B
MpunoxeHun 8 K
HacTosiLLemy
PernameHty.

B cnyyae
HEeCOOTBETCTBUSA
npeacTaBneHHbIX
AOKYMEHTOB Mo
dopme nnum
coaepXxaHuto
TpeboBaHNAM
3aKoHogaTenbCcTBa
Poccunckon
depepauyum nnm mnx
OTCYTCTBUSA —
nHdopmMmmpyeT 06
aTom 3asButens
Mo TpeboBaHuto
3agasutens
YNOMHOMOYEHHbIM
cneuymanuctom MoL|
noanuncobiBaeTca u
BbldaeTca peLueHne
06 oTkase B npueme
AOKYMEHTOB,
HeobXxoaAnMBbIX Ons
npegocTaBneHuns
MyHunumnansHon
ycnyru (no phopme
cornacHo
MpunoxeHuto 11 K
HacTosLemy
AOMUHUCTPATMBHOM
y pernameHTy) c
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MecTo
BbINOJSIHEHUA
npoueaypbl/
ucnosnb3yema
aUC

AAMUHNCTPATUBHLI
e AencTBuUA

CpegHun
CpOK
BbINOJIHEHU
A

CpepHsas
TPYAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
aencreus

yKasaHuem npuymH
OTKasa B CPOK He
nosgHee 30 MUHYT C
MOMEHTa nory4yeHus
oT 3aaBuTens
(MpepcTtasutensa
3aaBuTens)
OOKYMEHTOB.

MpoBepka
npaBWibHOCTYH
3anosiHeHus
3asBneHuns

2 MUHYTBI

2 MUHYTBI

CoTpyaHuk MoL,
OTBETCTBEHHbIN 3a
npuem n
perncTpaumio
AOKYMEHTOB,
nposepsieT
3asBneHne Ha
COOTBETCTBUE
opwme,
ABNAOLLLENCA
MpunoxeHnem 7 K
HacTosiLemy
PernameHty
MpoBepsieTcs
npaBUIIbHOCTb
3anonHeHus
3asBneHus. B
cny4yae
HEeCcoOTBETCTBUS
3asBneHunsa —
ocyllecTBnseTcs
NHdOpMMpoBaHME
3aasutens o
HeobxoaAnMMoCTH
NOBTOPHOIO
3anonHeHus
3asaBneHus, ¢
npenocTaBfeHNeEM
BymaxxHon popMb
AnNs 3anofTHEHUs
B cnyyae ecnu
COTPYAHVK
3anonHun
3asaBneHve B
cucteme, otoaet
3aaBUTENIO
3anonHeHHoe
3asaBneHune Ha
NpoBEpPKY
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MecTo
BbINOJSIHEHUA
npoueaypbl/

ucnosnb3yema
auC

AAMUHNCTPATUBHLI
e AencTBuUA

CpegHun
CpOK
BbINOJIHEHU
A

CpepHsas
TPYAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
aencreus

KOPPEKTHOCTU
BHECEHHbIX AaHHbIX
“ Anst noanucu

N3roToBrneHme konum
C NpeacTaBneHHbIX
AOKYMEHTOB (B
crny4vae, ecnu Konumm
AOKYMEHTOB He ObInn
npeacTaeBneH.bl
3aasutenem
CaMOCTOATESbHO)
Unu ceepka
npeacTaBneHHbIX
KONUM JOKYMEHTOB C
opurmHanamm
AOKYMEHTOB (B
cny4vae, ecnu
AOKYMEHTbI He
3aBepeHbl
HOTapuanbHO)

15 MUHYT

15 MUHYT

CoTpyaHuk MoL,
OTBETCTBEHHbLIN 3a
npuem u
perncTpauuio
AOKYMEHTOB,
CHMMaeT C
npeacTaBneHHbIX
OpUrMHanoB
AOKYMEHTOB KOMuu,
3aBepseT nx
noAanncero U
neyaTblo;
NOASIMHHWNKN
AOKYMEHTOB
BO3BpaLlaeT
3agasutento (3a
NCKITIOYEHNEM
AOKYMEHTOB,
npeacrasneHune
KOTOpPbIX
npeaycMoTpeHoO
TONbKO B
NoanMHHNKAX).

B cnyyae ecnu
3assutenem
npeacTaBfeHbl
KOMWUM OOKYMEHTOB —
CoTpyaHuk MoL,
OTBETCTBEHHbIN 32
npuem u
perncTpauuio
AOKYMEHTOB,
ocyuiecTBnseT
CBEepKy
npeacTaBneHHbIX
KOMWIA JOKYMEHTOB C
opuUrMHanamm
AOKYMEHTOB,
3aBepseT nx
noanncbio 1
neyaTbto (B crny4ae,
€CInn KONuun He
3aBepeHbl
HOTapuarnbHO);
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MecTo
BbINOJSIHEHUA
npoueaypbl/

ucnosnb3yema
auC

AAMUHNCTPATUBHLI
e AencTBuUA

CpegHun
CpOK
BbINOJIHEHU
A

CpepHsas
TPYAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
aencreus

NOAJSIMHHUKN
AOKYMEHTOB
BO3BpaLlaeT
3agasuTtento (3a
NCKITIOYEeHNEM
AOKYMEHTOB,
npeacraeBneHne
KOTOpbIX
npegycMOTPEHO
TONbKO B
NoASAMHHUKAX)

BHeceHune
3asaBneHua n
AOKYMEHTOB B
moayns MoLL ENC
oy

7 MUHYT

7 MUHYT

CoTpyaHuk MoL],
OTBETCTBEHHbLIN 3a
npuem u
perncTpauuio
AOKYMEHTOB,
OCYLLIEeCTBMSET B
NpUCYTCTBUK
3agasutens
perncTpauuio
3anpoca Ha
npegocTasneHune
Ycnyru B
pernMcTpaunoHHOn
KOHTPOJSTbHOM
dopme Moayns
MoLl EMC OY;
pacnevatbiBaeT
CchopMMpPOBaHHYIO
aBTOMaTUYECKM B
Mogayne MoL, ENC
QY BbINUCKY 13
3NEKTPOHHOro
XypHana
perncTpauumn un
KOHTpOns 3a
obpaweHnamm
3assutenen 8 MoL|
B Tpex
aK3emnngapax;
npegnaraet
3assutento
NpoBEpPUTb
NpaBubHOCTb
3anosiHeHus
BbIMUCKMN U
nognucaTb Tpu

64




MecTo
BbINOJSIHEHUA
npoueaypbl/

ucnonb3yema

auc

AAMUHNCTPATUBHLI
e AencTBuUA

CpegHun
CpOK
BbINOJIHEHU
A

CpepHsas
TPYAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
aencreus

aK3eMnnapa;
noanucbiBaeT cam
TpKW 3K3emnnsipa
BbIMUCKW.

OauH ak3emnnsp
BbINUCKWN BblaaeTcd
Ha pykn 3asButento.
BTopon —
nepegaeTcs Ha
XpaHeHue B ML,
TpeTtun —
nepegaetcsa B
AOMUHUCTpaUuto
BMecCTe C
AOKYyMEeHTamMu Ha
npegocTasneHune
Ycnyrm

dopmnpoBaHue
MeXBeJOMCTBEHHbIX
3anpocos

1 pabouni
AeHb

1 pabouni
AeHb

CoTpyaHuk MoLL
dopmunpyeT
MEXBEAOMCTBEHHbIE
3anpocshl 1
HanpaensieT ux B
COOTBETCTBYOLLME
opraHbl

Mepepava
3asBEHUs U
npunaraembix
AOKYMEHTOB
3asaButensa B
ALOMUHUCTpauuIo

He no3gHee
5 paboumnx
OHewn nocne
pernctpauumn
B Moayne
MoL ENC
QY 3anpoca
3aaButens B
ML

15 MUHYT

CoTpyaHuk MoL,
OTBETCTBEHHbIN 3a
opraHusaumio
HanpaBneHus
3asBNeHns n
npunaraembix K
HEeMy JOKYMEHTOB B
ALOMUHUCTpaUuu,
dopmupyet PeecTp
nepenaBaeMbIx
AOMUHUCTpauumn
3anpocoB B Tpex
aKk3emnnspax,
nogrotaBnMBaeT
AOKYMEHTbI K
nepeBoO3Ke
KypbepcKomn
(akcneguTopckomn)
cnyx6on.
HanpaBnget
AOKYMEHTbI B
ALOMUHUCTpaUuo ¢
OAHUNM
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MecToO

CpeaHun CpenHsn
BbIMNOJIHEHUA
npoueaypb/ AOAMUHUCTPATUBHBI CpOK TPYyAOEMKOCT CopepxaHue
P yp e AencTBuA BbIMOJSIHEHU b nencTBus
ucnonb3yema
A BbINOSIHEHUA
alC
9K3eMNIIsipoMm
Peectpa

Mopsaaok BbINOMHEHUS aOMUHUCTPATUBHBIX 4EACTBUIN Npu obpalleHnn 3assuTtens
nocpeactesom PIY

MecTo
BbINOJIHEHUSA
npoueaypbl/

ucnonb3yemas
nc

AAMUHNCTPaATUBHLI
e AencTBuUA

CpegHumn
CpOK
BbINOJIHEHU
A

CpepHsas
TPYyAOEMKOCT
b
BbINOJTHEHUA

CopepxaHue
aencteus

AOMUHUCTpaum
s/ Moagyne QY
ENC OY

Mpuem un
permcTpauus
AOKYMEHTOB

1 pabounin
AeHb

PaboTHuk
AOMUHMCTpaUuu,
OTBETCTBEHHbIN 3a
npuem n
pernctpauuio
AOKYMEHTOB B
3MEKTPOHHOM BUae,
ocyllecTBngeT
cnegyoLlyto
nocrnegoBaTenbHOCT
b JENCTBUN:
npocmaTpusaeT
3MEKTPOHHbLIE
obpasbl 3asiBNeHus
N npunaraembix K
HEeMY JOKYMEHTOB,
npucBanBaeT UM
cTaTyc «nogaHoy;
ocyllecTBnseT
KOHTPOIb
NOJSTyYEHHbIX
3NEKTPOHHbIX
obpa3oB 3asaBMneHns
N npunaraembix K
HEMY JOKYMEHTOB
Ha npegmeT
LEeNOCTHOCTY;
doukecupyeT garty
nony4yeHns
3asBneHns n
npunaraembix K
HEMY JOKYMEHTOB

BHeceHue
3agBneHusa n
OOKYMEHTOB B

7 MUHYT

7 MUHYT

B mogyne OY ENC
QY 3anonHaeTcs
KapTo4ka ycnyru,
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MecTo
BbINOJSIHEHUA
npoueaypbl/

ucnonb3lyemas
nc

AAMMHNCTPaATUBHbLI
e AencTBuUA

CpenHun
CpOK
BbINOJIHEHU
A

CpepHsan
TPyAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
aencteus

moayns OY EMC OY

BHOCATCSH cBeAeHus
no BCEM MNosisiM, B
COOTBETCTBUU C
WHCTPYKLNENn
oneparopa mMoayns
oY ENC oy

HanpasneHwue
3assutento
coobuieHuns

2 MUHYTBI

2 MUHYTBI

PaboTHuk
ALOMUHUCTpaUunu,
OTBETCTBEHHbIN 3a
npuem un
permcTpauuto
AOKYMEHTOB B
3M1EKTPOHHOM Buae,
HanpasnseT
3aaBuTento yepes
NUYHbIN KabuHeT
coobLieHne o
pernctpauum
AOKYMEHTOB C
yKaszaHnem CpoKOB
pPacCcMOTPEHUS
3asaBneHus,
perncTpaunoHHOro
HoMepa 3asiBneHus,
PO 1 KOHTaKTHbIE
AaHHble COTPYOHMKA,
OTBETCTBEHHOrO 3a
NPUHATUE pPeLLEeHns

dopmupoBaHue
nn4yHoro gena
3agasutens

15 MUHYT

15 MUHYT

Cneunanuct
ALOMUHUCTpaUuu,
OTBETCTBEHHbIN 3a
npuem un
permcTpauuto
AOKYMEHTOB
dopMupyeT nn4Hoe
peno 3asaButens u3
npeacTaBneHHbIX
JOKYMEHTOB

MNepenayva nuyHoro
pena 3asButens

5 MUHYT

5 MUHYT

Cneunanuct
ALOMUHUCTpaUuu,
OTBETCTBEHHbIN 3a
npuem un
perncrpauuio
AOKYMEHTOB
nepenaeT NMMYHOE
peno 3asaButens
PYKOBOANTENIO
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MecTo o
CpeaoHuun CpenHsn
BbINOJSIHEHUA
npoueaypb/ AAMUHUCTPATUBHBI CpOK TPYAOEMKOCT CopepxaHue
P yp e AencTBuUA BbINOJSIHEHU b nencTBus
ucnonb3yemas
A BbINOSIHEHUA
nc
AOMUHUCTPaUuu,
OTBETCTBEHHOMY 3a
npeneapuTensHoe
paccMoTpeHue
AOKYMEHTOB,
HeobxoaAnMBbIX ANs
npegocTaBneHus
Yenyru

2. dopmMupoBaHMe 1 HanpaBneHne MexxBefOMCTBEHHOIO 3anpoca 1 OYKOMMIIeKToOBaHNe
NMYHOro Aena 3asBUTens NoCTynMBLLUMMMW OTBETAMM

MecTo
BbINOJIH CpepnHs
CpegH pea
eHuA " A
npoueny | AQMUHUCTPATUBH wm Tpynoe
- CpoOK CopepxaHue nencrBus
pbl/ ble AeNCTBUA MKOCTb
BbINnon
MCnonb3 BbINOJH
HeHuA
yemas eHunA
nc
Aomnunc | OnpegeneHuve B 1 vyac B Moagyne OY EMNC OY npocTtaensietcs
Tpauusi/ | cocTaBa TeyeHn oTMeTKa o} HeobxoanmMocTun
Moaynb | BOKYMEHTOB, e OCYLLECTBMNEHUS 3anpoca OOKYMEHTA U
OY ENC | nognexawmx pabouer HanpaBnsaeTcs 3anpoc
oy 3anpocy y OpraHa O AOHSA
BNacTu, CO OHSA
HanpaBneHue perncTp
MEXBEOOMCTBEHHO | auuu
ro 3anpoca AOKyme
HTOB
KoHTposb 5 MpoBepka nocTynneHna oOTBeTa Ha
npegocTaBfeHns paboun 3anpoc. [Npu nocTtynneHun oTBeTa Ha
pesynbTarta X OHen 3anpoc, pernctpauus ero B
3anpoca AOMUHMCTpaUuto, n npuobuieHne

OOKyMEHTa B JIN4YHOE AeJ1o 3aaButens
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3. NoaroTtoBka NpoeKTa peLleHns o NpeaocTaBneHnn Ycnyrm, pewweHmst ob otkase B
npegocrasneHum Ycnyru

MecTo
BbINOJH CpeaoH | CpegHa
eHun 71| f
npoueny AAMVIHVI(ijaTMBH CpPOK | Tpymoe CopepkaHue aeicTBUS
pbil/ ble 4eUCTBUA BbINO | MKOCTb
ncnonb3 JIHEHU | BbINOJIH
yemas f eHunn
nc
AomuHunc | lNposepka B 20 Cneuunanuct AgMUHUCTpaumm,
Tpaums/ KOMMMEKTHOCTH TEYEHM | MUHYT | OTBETCTBEHHbIM 3a NOArOTOBKY NpoekTa
Mogaynb npencTaBfeHHbIX e peLleHns 0 NOCTaHOBKE MHOIOAETHbIX
OY EUC | nokymeHTOB, pabou cemen Ha y4yeT B uenax 6ecnnatHoro
oy HeobxoauMbIX Ans ero npenocTaBneHnst 3eMesbHbIX Y4aCTKOB
nosly4yeHus Ycnyru, OHS nnun o6 oTkase B Bblaaye,
cBepka OCYLLECTBNSAET CBEPKY COOTBETCTBUS
COOTBETCTBUS UX cBeOeHUn, cogepKalumxcsa B
obAa3aTenbHbIM npeacTaBnNeHHbIX AOKYMEHTAX,
TpeboBaHUAM TpeboBaHNAM 3aKOHOO4ATENbCTBA
3aKkoHoaaTenbLCTBa Poccuinckon ®enepaunmn n
3akoHogaTtenbcTBa MockoBckomn
obnacTu;
npoBepsieT COOTBETCTBNE DOPMbI U
coaepxxaHnsa npeactaBneHHbIX
AOKYMEHTOB 3aKOHOAaTeNbCTBY
Poccuinckon ®enepaunn n
3akoHogaTenbcTBy MOCKOBCKOM
obnactu
OnpegeneHne B 20 Cneunanuct AgMuHucTpauuu,
HanuMuusa npaeay TEYEHM | MMHYT | OTBETCTBEHHbIN 3@ NOArOTOBKY NpOeKTa
3aaButens Ha e peLeHnsa 0 NOCTaHOBKE MHOMOAETHbIX
nonyyeHue Ycnyrm pabouy cemen Ha y4yeT B uensax becnnatHoro
ero npegocTaBneHns 3eMefbHbIX Y4aCTKOB
OHS unn o6 oTkase B Bblgaye onpegensiet
Hanuyue nNnbo oTCcyTCTBME Npasa
3aaBuTeNnsa Ha nonyvyeHne Ycnyru B
COOTBETCTBUM C 3aKOHO4ATENBCTBOM
MockoBckon obnactu
lNogroToBka B 4 yaca | Cneumanuct AgMUHUCTpaLUK,
npeaBapuUTenbHOro | TeYeHu OTBETCTBEHHbIN 3a NOAroTOBKY NPOeKTa
npoeKkTa peweHns e peleHnsa NpuHMMaeT npeaBapuTenbHoe
(npn o6paweHnn pabouy peLueHne O 3aBepLLUEHUN UCMOSTHEHUS
3aaButens 3a ero aAMUHUCTPATUBHOWN Npoueaypsbl
nonyyeHnem Ycnyru OHS
B 9NIEKTPOHHOM
dopme)
HanpasneHue B 5 mnuyT | Cneunanuct AGMUHUCTpaLmu,
3aasutento TEeYeHn OTBETCTBEHHbIN 3a NOArOTOBKY NpOeKTa
coobueHus (npwm e peLleHns HanpasnseT B JINYHbIN
obpalleHnn paboy KabuHeT 3aaBnTens NocpeacTsoM
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MecTo

BbINOJIH CpeaoH | CpegHa
eHuA 717 A
npoueny AAMVIHVI(ijaTMBH CpPOK | Tpympoe Copepxanme aedcTBUS
pbi/ ble AeNCcTBUsA BbINO | MKOCTb
ucnonb3 JNIHEHU | BbINONH
yemas fa eHus
nc
3asBuTens 3a ero TEXHUYECKUX CPEeACTB CBA3MU
nonyyeHnem Ycnyrm | AHs OMNoBELLIEHME O 3aBEPLLEHUN
B 9NIEKTPOHHOM NCNOJSTHEHNSA aAMUHUCTPATUBHOMN
dopme) npoueaypsbl ¢ ykazaHnem
npeaBapuUTeEnbHOro pesynbtarta
OCYLLECTBNEHNA aAMUHUCTPATMBHOWN
npoueanypsbl 1 NpocbOon NpeaocTaBUTb
OpUrMHarnbl HanpaBneHHbIX B
9NEKTPOHHOM BUAE AOKYMEHTOB B
TeyeHne 30 paboumx gHen
MoLl/ Ceepka B 10 PaboTHuk MOLL, oTBETCTBEHHBIN 3a
Moaynb | npeacTaBneHHbIX TEYEHW | MUHYT | NPUEM U perncTpaumo 4OKYMEHTOB,
ML AOKYMEHTOB B e CBepSieT KOMUN B 9NEKTPOHHOM BUae C
ENC OY | anekTpoOHHON pabou npeacTaBneHHbIMU JOKYMEHTaMuU U
dopme ¢ ero npocTaBnaeT COOTBETCTBYHOLLMNE
opuUrMHanamm OHS OTMETKM O NPOBEpPKEe COBMNaAeHMs,
AOKYMEHTOB CHMMaeT C nNpeacTaBneHHbIX
OpUrMHaNoB JOKYMEHTOB KOMuM,
3aBepsdeT VX NOAMNUCHIO U NeYvaTblo;
NOAJSIMHHUKMA JOKYMEHTOB BO3BpaLLaeT
3aaBuTento (3a UCKMYEHNEM
AOKYMEHTOB, NpeAcTaBrieHne KOTOPbIX
npeaycMOTPEHO TOMNbKO B MOASNMMHHUKAX)
MNepepava He 15 PaboTHuk MOLl, oTBeTCTBEHHbIN 3a
3a8BnNeHns n nosgHe | MWHYT | OpraHmM3aumio HanpaBrieHUs 3asaBreHns
npunaraembix eb5 N Npynaraemblx K HEMy JOKYMEHTOB B
OOKYMEHTOB pabouy AoMuHucTpauumn, popmmnpyet Peectp
3asButens B nx nepegasaemMblx AOMUHUCTpaLNN
ALOMUHUCTpauuIo JOHEen 3anpocoB B Tpex ak3emnnsapax,
nocne noarotaBnMBaeT LOKYMEHTbI K
nony4e nepeBO3Ke KypbepCKOM
HUA (akcneguTopcKom) Cnyxx0omn.
OpUIvH HanpaBnset JOKyMeHTbI B
anoB B AOMUHUCTPALMIO C OOHUM 3K3EMMNNAPOM
ML Peectpa
oT
3assut
ens
AamuHuc | lNogroTtoBka B 4 yaca | Cneunanuct AoMUHUCTpaLUM,
Tpaums / | NnpoekTa peLeHns 0 | TeYeHM OTBETCTBEHHbIN 3a NOArOTOBKY NpoeKTa
Moaynb | npeaocTaBneHunn e pelueHns nogrotTaBnNMBaeT NPOEKT
QY EUC | Ycnyru, oTkasa B pabouy peLlleHnsa o npegocTaBneHnn Ycnyru
oy npegocTraBneHum ero (MpunoxeHue 5 K HacToALEeMy
Ycnyru OHS PernameHTy), pelieHms o6 oTkase B
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MecTo

BbIMNOJIH CpeaH
eHuA 717
npoueny | AOMUHUCTPATUBH | CpPOK

pbil/ ble AeNCTBUA BbINO
ucnonb3 JNTHEHU
yemas a
nc

CpepnHs
A
TpyAoe
MKOCTb
BbINOJH
eHus

CopepxaHue nencrBus

npegoctasneHum Ycenyrm (MNpunoxeHue
5 K HacTosLwemy PernameHry),
AOYKOMMNSEKTOBbIBAET UM NINYHOE AEeNO
3aaBuTensa u nepegaet ero Ha
paccMOTpeHMe pyKOBOOUTESO

AOMUHUCTpauumn

4. MpuHsTNE pyKoBOAUTENEM AOMUHUCTPALIMUN PELUEHUS O NPeaoCTaBNeHN YCryru, peLleHms
06 oTkase B NpeAocTaBneHnn Ycnyru

MecTo .
BbINOJIHEHUA Cpeannn Cpenussn
npouenypbi/ AAMI/IHVI(ETpaTMBHbI CpoK TPyAoOeMKoCT Congpmane
e AenucTBuA BbINOJSIHEHU b AencTeus
ucnonb3yema
A BbINOJSIHEHUSA
aucC
AomuHucTpaumn | PaccmoTpeHune 1 pabouni 1 yac PykoBoguTtenb
S 3asBrneHna n OEeHb AOMUHUCTpaLmn
npunaraembix paccmaTpuBaeT
AOKYMEHTOB chopmmpoBaHHoe
pykoBOAUTENEM nn4yHoe geno,
AOMUHUCTPaALUKN U ocyliecTengaeT
NPUHATME peLleHns CBEpKy
pykoBogutenem COOTBETCTBUSA
AOMUHUCTpaUmn cBeaeHun,
cogepxalumxcs B
npeacTaBneHHbIX
AOKyMeHTaX,
TpeboBaHNAM
3aKoHogaTenbCcTBa
Poccunckon
depepauum n
3aKkoHoAaTenbLCTBa
MockoBckou
obnacTtu,
onpegenseT

Hanu4yne nNnodo
OTCyTCTBME NpaBa
3asButens Ha
nosiyyeHue Ycrnyrm B
COOTBETCTBUM C
3aKkoHoOaTenbCTBOM
MockoBckoun
obnacTtw.
PykoBoauTtens
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MecTo
BbINOJSIHEHUA
npoueaypbi/

ucnonb3lyema
aucC

AAMUHNCTPATUBHLI
e AencTBuUA

CpenHun
CpOK
BbINOJIHEHU
A

CpegHsan
TPYAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
OencTBus

AOMUHUCTpauum
noanucbiBaeT
NoaroTOBMEHHbIN
NPOEKT peLUEHNS O
NOCTaHOBKE
MHOrofeTHbIX cemen
Ha yyeT B Lensax
©ecnnartHoro
npegocTaBeHns
3eMerbHbIX Y4acTKOB
(MpunoxeHue 5 Kk
HacTosLemy
PernameHnTy),
NPOEKT peLlEHNs O
NOCTaHOBKe
MHOroeTHbIX ceMen
Ha yyeT B Lensx
©ecnnartHoro
npegocTaBfieHns
3eMerbHbIX Yy4acTKOB
(MpunoxeHue 5 Kk
HacTosLemy
PernameHTy).
NoanucaHHoe
cooTBeTCTBYlOLLEE
peLleHne BMecTe C
NUYHbIM OENoMm
3assutensa
pykoBoguTENb
AOMUHUCTpauum
nepenaet
cneumnanucrty
AOMUHUCTpauum
OTBETCTBEHHOMY 3a
yBeAOMIEHNE
3asasutens

OdhopmneHne
pesynbTaTa
npeaocTaBneHns
Yenyrm

4 pabounx
OHSA

1 yac

Cneunanuct
AOMUHUCTpauum
OTBETCTBEHHbIN 3a
yBeAOMIEeHne
3asasutens:
-CHUMaET KOmMnuto ¢
peLleHuns u
AOYKOMMNEKTOBbIBAE
T €W NMYyHoe Aaeno
3aasutens,
-fOTOBUT B

72




MecTo
BbINOJSIHEHUA
npoueaypbi/

ucnonb3lyema
aucC

AAMUHNCTPATUBHLI
e AencTBuUA

CpenHun
CpOK
BbINOJIHEHU
A

CpegHsan
TPYAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
AencTBus

COOTBETCTBUN C
peLleHneM NpoeKkT
yBEAOMIIEHUS: O
NMOCTaHOBKE
MHOrOAETHbIX CEMEN
Ha y4yeT B Lensax
GecnnatHoro
npeaocTaBneHns
3eMerbHbIX Y4acTKOB
(MpwunoxeHune 6 K
HacTosiLLeMy
PernameHTy), 06
OTKa3e B NOCTaHOBKE
MHOroeTHbIX ceEMen
Ha y4eT B Lensx
B6ecnnatHoro
npegocTaBneHns
3eMerbHbIX Y4aCTKOB
C yKasaHuem
NPUYMHBI OTKa3a
(MpunoxeHue 6 K
HacTosiLemy
PernameHTy)

5. Bolgaya (HanpaeneHue) 3aaButento pesynbTaTta (YyBe4OMIIEHNS) NPEeAOCTaBNEHNS
MyHuumMnansbHoOM ycnyru

MecTo .
CpenHuun CpenHsas
BbIMOJIHEHUSA
npoueaypbi/ AQMUHUCTPATUBHDI CpoOK TPYAOEMKOCT CopepxaHue
P yp e gencrTBuA BbIMOJIHEHN b oencrTBus
ucnonb3yemas
A BbIMNOJIHEHUA
nuc
AoMunHuctpaum | NoctaHoBka 1 pabouni 15 MUHYT Cneumanuct
s/ Mogynb OY | MHOrogeTHbIX cemMen OEHb AOMUHMCTpauum
ENC OY Ha yyeT B Lensx OTBETCTBEHHbIN 3a
BecnnaTtHoro paccMoTpeHune
npenocTaBneHns OOKYMEHTOB
3eMeflbHbIX Y4acTKOB 3asasurtens,
nognucbiBaeT
npoekT PelweHus y
AOIMKHOCTHOroO Nnua
AOMUHUCTPaUMn
AoMunHucTpaum | Belgaya nnu 1 pabouni 1 vyac Cneuuanuct
s/ Mogynb OY | HanpaBneHue AeHb AOMUHMCTpauumn
ENC OY pesynbTaTta OTBETCTBEHHbIV 3a
npenocTaBneHns yBEOOMIEHNE
Ycnyrmn 3aasutento 3asasutens
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MecTo
BbINOJSIHEHUA
npoueaypbi/

ucnosnb3lyemas
nc

AAMUHUCTPATUBHBI
e AencTBuUA

CpenHun
CpOK
BbINOJIHEHU
A

CpepHsan
TPYAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
AencTBus

HanpaenseT
yBegomreHune (o
NMOCTaHOBKe
MHOroeTHbIX CEMEWN
Ha y4eT B Lensx
B6ecnnaTHoro
npenocTaBneHus
3eMeSIbHbIX
y4acTKOB)
cnocobowm,
yKa3aHHbIM B
3asIBIIEHUN:

- B 3JIEKTPOHHOM
copwme,
nognucaHHoe
YCUNEHHOMN
KBannuumpoBaHHO
N 9NEKTPOHHOM
noanuchbHo,
YNONTHOMOYEHHbIM
OOJTKHOCTHbLIM
nMuom
AOMUHUCTpaUn.
dakT HanpaBneHus
yBe4OMEHNS
domkecupyeTca B
ONEeKTPOHHOM
XypHane
perncrpaumm
yBeJOMIEHUN C
NCMNonb30BaHMEM
Mogayns OY ENC
oy

-HanpaBnseT B
NNYHBIA KabnHeT
3aasutensd
nocpeacTsom
TEXHUYECKNX
CcpeacTB CBA3N
pellueHne B
9SIEKTPOHHOM
doopme B JINYHLIN
KabuHeT 3aaButens
PIIY.

MoLl/ Moaynb
oY ENC oY

Bbligayva pesynbTtaTta
npegocTaBneHns
Ycnyrmn 3assutento B

1 pabouni
AeHb

5 MUHYT

CoTtpygHuk MoL|
BblgaeT
yBeAOMMeHne
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MecTo
BbINOJSIHEHUA
npoueaypbi/

ucnosnb3lyemas
nc

AAMUHUCTPATUBHBI
e AencTBuUA

CpenHun
CpOK
BbINOJIHEHU
A

CpepHsan
TPYAOEMKOCT
b
BbINOJIHEHUA

CopepxaHue
AencTBus

Mol

3assutentio (B
crny4yae ykasaHus
COOTBETCTBYHOLLEro
cnocoba nonyyeHus
yBeJOMIEeHUS B
3asBneHnn)
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